OIL INDIA LIMITED
(A Government of India Enterprise)
CONTRACTS DEPARTMENT
P.O. DULIAJAN - 786602, ASSAM

OIL INDIA LIMITED (OIL) invites sealed bids from eligible Bidders/ Firms for the

following services under single stage composite bid.

IFB No. /
Bid Document Cost

Service Requirements

Issue of Bid Document /
Bid Security /
Bid Closing / Opening Date & Time

DCO6460P15/NN
% 500.00

Hiring of services for running the
Company's Canteen in Digboi Oilfield
alongwith catering of tea, snacks,
meals etc. at the various
Installations/Field offices/Sections
inside Digboi oilfield e.g. Sec-I, 1II,
Boiler Batteries, DbyBUS, Transport
Section, Dby GCS, Materials, Head
(EPA)'s office etc. for a period of 02
years and extendable by another 01
year.

12.03.2015 to 20.04.2015 (upto 15:30
Hrs) /
% 5,230.00 /
20.04.2015 (12:45 Hrs / 13:00 Hrs)

Bid Documents

(non-transferable) can be obtained from the office of Head
(Contracts), Oil India Limited, P.O. Duliajan, Assam-786602 during office working
hours only on application along with Bid Document Cost (non-refundable) through
a Crossed Demand Draft / Banker’s cheque in favour of ‘Oil India Limited’ payable
at Duliajan drawn on any Schedule Bank. The details of IFB are available at
Website www.oil-india.com.

PSU’s and SSI units registered with NSIC claiming exemption from payment of
tender fee should submit their request with all credentials at least 7 days in
advance to get access for participation in the tender.

HEAD-CONTRACTS
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OIL INDIA LIMITED
(A Gouvt. of India Enterprise)
Contracts Department,
Duliajan, DISTRICT: DIBRUGARH
ASSAM, PIN: 786602

M/s.
India

TENDER NOTICE NO.: DCO6460P15/NN Date: 02.03.2015

OIL INDIA LIMITED invites SEALED TENDERS from experienced and approved Contractors/Firms for the
under mentioned work:

DESCRIPTION OF WORK/ LOCATION CONTRACT i)Bid Closing/

SERVICE. PERIOD Opening date
if)Earnest money
deposit

Hiring of services for running the DIGBOI OILFIELD 02(TWO) YEARS 21.04.2015

Company's Canteen in Digboi 5,230.00

Oilfield (RUPEES

alongwith catering of tea, snacks, FIVE

meals etc. at the various THOUSAND

Installations/Field TWO

offices/Sections inside Digboi HUNDRED

oilfield e.g. Sec-l, THIRTY

I, Boiler Batteries, DbyBUS, ONLY)

Transport Section, Dby GCS,

Materials,

Head (EPA)'s office etc. for a
period of 02 years and extendable
by

another 01 year.

a) Earnest money deposited/Not deposited vide D.Draft/B.Cheque/Money Receipt
No. dated of

b) Security Deposit will be Non-interest bearing 2.1/2% of the total contract price.

¢) Conditional/Non Conditional offer as per letter attached.

2.0 SEALED ENVELOPES Containing the Tender shall be marked with the above Tender Number and
description of work and addressed to the

OIL INDIA LIMITED
(A Gouvt. of India Enterprise)
Contracts Department,
Duliajan, DISTRICT: DIBRUGARH

ASSAM, PIN: 786602
All tenderers shall deposit the requisiie EARNEST MONEY alongwith the Tender in the form of Demand
Draft/Banker's Cheque/Bank Gurantee in favour of M/s Qil India Limited and payable at DULIAJAN. This Earnest
Money shall be refunded to all unsuccssful tenderers, but is liable to be forfeited in full or part, at Company"s
discretion , as per Clause No. 6 below. Tenders received without Earnest Money in the manner specified above
will be summarily rejected.

The bids are to be submitted in duplicate. (One in original and one photocopy of the original).

3.0 Tenders will be received upto 12:00 AM (IST) on the date as mentioned above and opened on the same day at
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12:00 AM (IST) at 's office before any attending tenderers.Tender box is placed at the office of Head(Contracts).
However, if the above mentioned closing / opening day of the tender happens to be non-working day due to
Bundh / Strike or any other reason,the tenders will be received and opened on the following working day at the
same time except on Saturdays.

4.0 The rates shall be quoted per unit as specified in the Schedule of Work (Part Il) and shall be in words as well
as in figures. No overwriting shall be allowed, but all corrections may be inserted in the blank space above the
corrected word / figure and must be initialed. In case of discrepancy the unit rate quoted in words shall be
considerated to be correct.

5.0 The Company reserves the right to reject any or all the tenders or accept any tender in full or in part, without
assigning any reason.

6.0 (a) No Tenderer must withdraw the tender after its public opening. Any such withdrawal will make the
tenderer liable of forfeit his/her/their Earnest Money in full and debarred from further tendering at the sole
discretion of the company and the period of debarment will not be less than 6 (six) months.

(b) Once a withdrawal letter is recived from any bidder, the offer will be treated as withdrawn and no further
claim / correspondence will be entertained in this regard.

7.0 The tender must be valid for 180 ( One hundred & eighty) days from the date of openning of the tender.
8.0 Conditional tenders are liable to be rejected at the discretion of the Company.

9.0 Tenders can be dropped at the box placed at the office of Contract Department or can be sent by
registered post addressed to

OIL INDIA LIMITED
(A Gouvt. of India Enterprise)
Contracts Department,
Duliajan, DISTRICT: DIBRUGARH
ASSAM, PIN: 786602
so as to reach his office before scheduled closing date and time. Company will not be responsible for any postal
delay or non-receipt of the same.

10.0 The work may be split up amongst more than one contractor at the sole discretion of the Company.

11.0 The bidders are required to furnish the composition and status of ownership of the firm in whose name
tender documents have been purchased/issued along with one or more of the following documentary
evidences(which are applicable to the bidder) in support of the same.

01. In case of Sole Proprietorship Firm-Copies of Telephone/Electricity/Mobile Bill, PAN, latest Income Tax
Return indicating therein the name, business and residential address, E-mail and telephone numbers of the owner
and copies of Service Tax and Central Excise Registration Certificate.

02. In case of HUF-Copies of Telephone/Electricity/Mobile Bill, PAN, latest Income Tax Return, Family
Arrangement indicating therein the name, residential address, E-mail and telephone numbers of the owners in
general and Karta in particular and copies of Service Tax and Central Excise Registration Certificate.

03. In case of Partnership Firm-Copies of Telephone/Electricity/Mobile Bill, PAN, latest Income Tax Return
indicating therein the name, residential address, E-mail and telephone numbers of all the partners(including the
Managing Partner), registered partnership agreement/deed and copies of Service Tax and Central Excise
Registration Certificate.

04. In case of Co-Operative Societies-Copies of Telephone/Electricity/Mobile Bill, PAN, latest Income Tax
Return indicating therein the name, residential address, E-mail and telephone numbers of all the Directors or
persons who are at the helm of affairs, registration certificate from Registrar of Co-Operative Societies and copies
of Service Tax and Central Excise Registration Certificate.

05. In case of Societies registered under the Societies Registration Act -Copies of Telephone/Electricity/Mobile
Bill, PAN, latest Income Tax Return indicating therein the name, residential address, E-mail and telephone
numbers of all the Directors or persons who are at the helm of affairs, registration certificate from the Registrar of
the state and copies Service Tax and Central Excise Registration Certificate.
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06. In case of Joint Stock Companies registered under the Indian Companies Act -Copies of
Telephone/Electricity/Mobile Bill, PAN, latest Income Tax Return indicating therein the name, residential address,
E-mail and telephone numbers of all the Directors or persons who are at the helm of affairs, Certificate of
Incorporation from the Registrar of Companies, Memorandum and Articles and copies of Service Tax and Central
Excise Registration Certificate.

07. In case of Trusts registered under the Indian Trust Act - Copies of Telephone/Electricity/Mobile Bill, PAN,
latest Income Tax Return indicating therein the name, residential address, E-mail and telephone numbers of all the
Trustee or persons who are at the helm of affairs, registration certificate from the Registrar of the state, Trust Deed
and copies Service Tax and Central Excise Registration Certificate.

12.0 The selected tenderer will be required to enter into a formal contract, which will be based on their tender
i.e O.l.L's Standard Form of Contract.

13.0 The successful tenderer shall furnish a Security Deposit in the form of Demand Draft / Banker's Cheque
/ Cash as specified above before signing the formal contract. The Security Deposit will be refunded to the
Contractor after satisfactory completion of the work, but a part or whole of which shall be used by the Company
in realization of liquidated damages or claims, if any or for adjustment of compensation or loss due to the
Company for any reason. This Security Money shall not earn any interest.

14.0 The amount of retention money shall be released after 6 (six) months from the date of completion certificate
from the concerned department.

15.0 The work shall have to be started within seven days from the date of work order.

16.0 Time will be regarded as the essence of the Contract and the failure on the part of the Contractor to
complete the work within the stipulated time shall entitle the Company to recover liquidate damages and / or
penalty from the Contractor as per terms of the tender /contract.

17.0 The contractor will be required to allow OIL officials to inspect the work site and documents in respect of the
workers payment.

18.0 DISCOUNTS / REBATES.
11 Unconditional Discounts/ Rebates if any given in the bid or along with bid will be considered for evaluation.

1.2 Post bid or conditional discounts / rebates offered by any bidder shall not be considered for evaluation of
bids. However, if the lowest bidder happens to be the final acceptable bidder for award of contract and if they have
offered any discount/rebate, the contract shall be awarded after taking into consideration such discount / rebate.
These provisions shall be incorporated suitably in the Bid Document
19.0 BACKING OUT BY BIDDER
In case any bidder withdraws their bid within the bid validity period, Bid Security will be forfeited and the party will
be debarred for a period of 2(two) years from the date of withdrawal of bid.
20.0 BACKING OUT BY L-1 BIDDER AFTER ISSUE OF LOA
In case LOA issued is not accepted by the L1 bidder or the Performance Security is not submitted as per the terms
of the contract within the time specified in the Bid Document, the Bid Security shall be forfeited and the bidder shall
be debarred for 2(two) years from the date of default.
21.0 FURNISHING FRAUDULENT INFORMATION/DOCUMENT:

If it is found that a Bidder/Contractor has furnished fraudulent document/information, the Bid
Security/Performance Security shall be forfeited and the party shall be debarred for period of 3(three) years from
date of detection of such fraudulent act, besides the legal action.

For HEAD-CONTRACTS
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OIL INDIA LIMITED
(A Gouvt. of India Enterprise)
Contracts Department,
Duliajan, DISTRICT: DIBRUGARH
ASSAM, PIN: 786602

WORKS CONTRACT

DCO6460P15/NN

DESCRIPTION OF WORK/SERVICE :-

Hiring of services for running the Company's Canteen in Digboi Oilfield alongwith catering of tea, snacks, meals
etc. at the various Installations/Field offices/Sections inside Digboi oilfield e.g. Sec-I, 1l, Boiler Batteries, DbyBUS,
Transport Section, Dby GCS, Materials, Head (EPA)'s office etc. for a period of 02 years and extendable by
another 01 year.

GENERAL CONDITIONS OF CONTRACT(GCCQC)

MEMORANDUM OF AGREEMENT made this day of Between OIL
INDIA LIMITED a Company incorporated under the Companies Act 1956 and having its Registered Office at
Duliajan in the District of Dibrugarh, Assam ( hereinafter called Company ) of the one part and Shri/Smti

and Shri/Smti carrying on business as partners
/proprietor under the firm name and style of M/s. with  the main  Office
at in the District of aforesaid ( hereinafter called
‘Contractor’) on the other part.
WITNESSETH :
1. a) The contractor hereby agrees to carry out the work set downin the Schedule of work which forms

part-1l of this Contract in accordance with the 1968 General Conditions of Contract of Oil India Limited and
General Specifications read in conjunction with any drawings and Particular Specifications & instructions which
forms Part-11l of the contract utilizing any materials/services as offered by the Company as per Part-IV of the
contract at

b) In this Contract all words and expressions shall have the same meaning as are respectively assigned
to them in the 1968 General Conditions of Contract of Oil India Limited which the Contractor has perused and is
fully conversant with before entering into this Contract.

¢) The clauses of this contract and of the specifications set out hereunder shall be paramount and in
the event of anything herein contained being inconsistent with any term or terms of the 1968 General Conditions
of Contract of Oil India Limited, the said term or terms of the 1968 General conditions of Contract to the extent of
such inconsistency, and no further, shall not be binding on the parties hereto.

2. The contractor shall provide all labour, supervision and transport and such specified materials described in
part-1l of the Contract including tools and plants as necessary for the work and shall be responsible for all
royalties and other levies and his rates shall include for these. The work executed and materials supplied shall
be to the satisfaction of the Company's Engineer and Contractor's rates shall include for all incidental and
contingent work which although not specifically mentioned in this contract are necessary for its completion in a
sound and workman like manner.

3. The Company's Engineer shall have power to:
a) Reduce the rates at which payments shall be made if the quality of work although acceptable is not

upto the required standard set forth in the OIL Standard Specifications which have been perused and fully
understood by the Contractor.

Contractor 1 Company
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b) Order the Contractor to remove any inferior material from the site and to demolish or rectify any work
of inferior workmanship, failing which the Company's Engineer may arrange for any such work to be
demolished or rectified by any other means at the Contractor's expenses.

c) Order the Contractor to remove or replace any workman who he (The Engineer) considers
incompetent or unsuitable; the Engineer's opinion as to the competence and suitability of any workman
engaged by the Contractor shall be final and binding on the Contractor.

d) Issue to the Contractor from time to time during the progress of the work such further drawings
and instructions as shall be necessary for the purpose of proper and adequate execution and maintenance of the
works and the Contractor shall carry out and be bound by the same.

e) Order deviations in Part Il and lll of this Contract. All such deviation orders shall be in writing and
shall show the financial effect, if any, of such deviation and whether any extra time is to be allowed. The rates to
be applied for such Deviation Order shall be the same for those appearing in Company's Schedule of Rate in
force on the date of issue of such Deviation Order, to which the contractor has no objection.

4. The Contractor shall have no claim aginst the company in respect of any work which may be withdrawn but
only for work actually completed under this contract. The contractor shall have no objection to carry out work in
excess of the quantities stipulated in Part-Il if so ordered by the company at the same rates, terms and conditions.

5. The Company reserves the right to cancel this Contract at any time upon full payment of work done and the
value of the materials collected by the contractor for permanent incorporation in the work under this contract
particularly for execution of this contract upto the date of cancellation of the Contract. The valuation of the work
done and the materials collected shall be estimated by the company's Engineer in presence of the contractor. The
Contractor shall have no claim to any further payment whatsoever. The valuation would be carried out exparte if
Contractor fails to turn up despite reasonable notice which will be binding on the Contractor.

6. The Contractor hereby undertakes to indemnify the Company against all claims which may arise under the
under noted Acts :-

i) The Mines Act.

ii) The Minimum Wages Act, 1948.

iii) The Workman's Compensation Act, 1923.
iv) The Payment of wages Act, 1963.

V) The Payment of Bonus Act, 1965.

Vi) The Contract Labour (Regulation & Abolition) Act, 1970 and the rules framed thereunder.
Vi) Employees Pension Scheme,1995.

viii) Inter-State Migrant (Regulation of Employment and Condition of Service) Act. 1979.

iX) The Employees Provident Fund and Miscellaneous Provisions Act, 1952.

X) AGST Act.

xi) Service Tax Act.

or any other Acts or Statute not here in above specifically mentioned having bearing over engagement of
workers directly or indirectly for execution of work. The Contractor shall not make the Company liable to
reimburse the Contractor for the statutory increase in the wage rates of the Contract Labour appointed by
the Contractor. Such Statutory increase in the wage rates of Contract Labour shall be borne by the contractor.

7. The Contractor shall clear away all rubbish and surplus material from the site on completion of work and shall
leave the site clean and tidy.

8. The duration of the contract shall be 104 weeks from the commencement date mentioned in the work
order. The contractor must complete the work within the contract period. During the currency of the job, the work
progress must be commensurate with the time elapsed. In the event of any delay on the contractor's part,
he/she will be liable to pay to the company liquidated damages at the rate of 1/2% (Half p.c ) per week of the
contract price of the item(s) delayed in completion and the maximum value of the liquidated damage will be
7.5% of the contract price of the item(s) delayed provided the item(s) delayed are not critical for commissioning
and final utilization of the work. If, however, the item(s) delayed in completion are critical for commissioning
and final utilisation of the work then the contractor will be liable to pay liquidated damages by way of penalty

Contractor 2 Company
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at the rate of 1/2% (Half percent) per week of delay of the total contract cost subject to a maximum of 7.5% of total
contract cost.
The Chief Engineer's certificate as to the criticality or otherwise of an item shall be final.
The payment of liquidated damages/penalty may be reduced or waived at the sole discretion of the
Company whose decision in this regard will be final.
In the event of there being undue delay in execution of the Contract, the Company reserves the right to cancel the
Contract and / or levy such additional damages as it deems fit based on the actual loss suffered by the company
attributable to such delay. The company's decision in this regard shall be final.

9. In order to promote, safeguard and facilitate the general operational economic in the interest of the Company
during the continuance of this contract the Contractor hereby agrees and undertakes not to take any direct or
indirect interest and or support, assist, maintain or help any person or persons engaged in antisocial activities,
demonstration, riots , or in any agitation prejudicial to the Company's interest and any such event taking shape or
form at any place of the Company's works or and its neighbourhood.

10. The tendered all-inclusive Price (i.e. the Contract price) except Service Tax is Rs.

(Rupees

only.) but the Company shall pay the Contractor only for actual work done

at the all inclusive rates set down in the Schedule of work part Il of this Contract.

On account payment may be made, not oftener than monthly, upto the amount of 92.5% of the value of work
done. Final payment will be made only after satisfactory completion of the work . Such final payment shall be based
on the work actually done allowing for deviations and any deductions and the measurement shall be checked and
certified correct by the Company's Engineer before any such final payment is made.

11. The contractor employing 20 (twenty ) or more workmen on any day preceding 12 months shall be required to
obtain requisite licence at his cost from the appropriate Licensing Officer before undertaking any Contract work. The
Contractor shall also observe the rules & regulations framed under the Contract Labour (Regulation & Abolition )
Act.

12. Wages shall be paid by the Contractor to the workmen directly without any intervention of any Jamadars or
Thekaders and that the Contractor shall ensure that no amount by way of commission or otherwise be deducted/
recovered by the Jamadar from the wages of the workmen.

13. The Company for any reason whatsoever and of which the company shall be sole judge may terminate this
Contract with a 24 hours notice in writing to the Contractor and in the event of Company's so doing the clause 5
here of shall prevail and the accounts between the parties will be in accordance therewith finalised.

14. The Contractor will not be allowed to construct any structure (for storage / housing purpose) with thatch, bamboo
or any other inflamable materials within any company's fenced area.

15. The Contractor shall ensure that all men engaged by him/her are provided with appropriate protective clothing
and safety wear in accordance with regulation 89(a) and 89(b) in the Oil mines Regulations 1984. The Company's
representative shall not allow/accept those men who are not provided with the same.

16. All Statutory taxes levied by the Central and State Government or any other competent authority from time to
time will be borne by Contractor and the amount of the contract specified in the contract is inclusive of all tax
liabilities but excluding Service Tax. Service Tax if applicable shall be, to the Company's account. However,
Service Tax portion payable directly by the Service provider (if applicable) shall be reimbursed to the
Contractor on the basis of the documentary evidence.

17. The Contractor shall deploy local persons in all works.

18. The Contractor shall not engage minor labour below 18(eighteen) years of age under any circumstances.

19. The Contractor and his/her workmen shall strictly observe the rules and regulations as per Mines Act. (latest
editions).

20. Special Conditions

Contractor 3 Company
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a) The amount of retention money shall be released after 6(six) months from the date of issue of
completion certificate from concerned department.

b) The contractor will be required to allow OIL Officials to inspect the work site and documents in respect
of the workers' payment.

¢) Contractor(s) whosoever is liable to be covered under the P.F. Act and contract cost is inclusive of

P.F., must ensure strict compliance of provisions of Provident Fund and Miscellaneous Provisions Act, 1952 in
addition to the various Acts mentioned elsewhere in this contract. Any contractor found violating these
provisions will render themselves disqualified from any future tendering. As per terms of the contract, if
applicable, the Contractor must deposit Provident Fund Contribution (covering Employee's & Employer's
share) with the competent authority monthly under their direct code. The Contractor shall be required to submit
documentary evidence of deposit of P.F. Contribution to the Company. In case of failure to provide such
documentary evidence, the Company reserves the right to withhold the amount equivalent to applicable P.F.
Contribution.

21. ARBITRATION :

Any dispute under this contract will be settled through Arbitration as per Indian Arbitration and
Conciliation Act, 1996.

Place of Arbitration : DULIAJAN .

22. FORCE MAJEURE :

Force Majeure (exemption) Clause of the International Chamber of Commerce (ICC Publication No.
421) is hereby incorporated in this contract.

23. I.B. VERIFICATION REPORT AND SECURITY REVIEW :

Contractor will be required to submit the verification report to ascertain character and antecendents from
the Civil Administration towards the persons engaged under this contract to the Head of the user Department
before engagement.

24. In case of any doubt or dispute as to the interpretation of any clause herein contained, the decision of the
Company's Engineer shall be final and binding on the contractor.

25. SET OFF CLAUSE :-

"Any sum of money due and payable to the contractor (including Security Deposit refundable to them) under this or
any other contract may be appropriated by Oil India Limited and set off against any claim of Oil India Limited (or
such other person or persons contracting through Oil India Limited) for payment of a sum of money arising out of
this contract or under any other contract made by the contractor with Oil India Limited (or such other person or
persons contracting through Oil India Limited)."

26.0 FURNISHING FRAUDULENT INFORMATION/DOCUMENT:

If it is found that a Bidder/Contractor has furnished fraudulent document/information, the Bid
Security/Performance Security shall be forfeited and the party shall be debarred for period of 3(three) years from
date of detection of such fraudulent act, besides the legal action.

27.0 LIQUIDATED DAMAGES FOR DELAY IN MOBILISATION AND/ OR COMPLETION OF WORKS AND
SERVICES

27.1 In normal case of works /service contracts, liquidated damages will be applicable @ 0.5% of the contract

value per week or part thereof, for delay in contract mobilization /completion date subject to a maximum ceiling of
7.5% of contract value .

Contractor 4 Company
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IN WITNESS whereof the parties hereunto set their hands seals the day and year first written above :-

SIGNED & DELIVERED FOR AND
ON BEHALF OF (Signature of Contractor or
his legal Attorney)

by the hand (Full Name of Signatory)

of
its Partner/Legal Attorney

(Seal of Contractor's Firm)

And in presence of (Signature of witness)

Date :

(Full Name of Signatory)

Address:

(Signature of Acceptor)

SIGNED & DELIVERED FOR & ON
BEHALF OF OIL INDIA LIMITED Designation

Date

Contractor 5

GCC
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OIL INDIA LIMITED
(A Govt. of India Enterprise)
Contracts Department,
Duliajan, DISTRICT: DIBRUGARH
ASSAM, PIN: 786602

WORKS CONTRACT

Tender No. DCO6460P15/NN

SOQ - Schedule of Work, Unit, Quantities, Rates and Prices.

Service Description of Unit in Quantity Rate per Unit Amount
Line Work Words (Figures &

No. Words)

10 FIXED CHARGE Months 24.000

Total Amount(Rs):

Note:- Bidder must include all liabilities including statutory liabilities in their quoted rates but excluding
Service Tax. Service Tax if applicable shall be, to the Company's account. However, Service Tax
portion payable directly by the Service provider (if applicable) shall be reimbursed to the
Contractor on the basis of the documentary evidence.

Bidder is to quote considering the minimum wage @ Rs. 259.00 per day for semi-skilled labour
and Rs. 222.00 for unskilled labour.

Following information/specifications are to be furnished by the Bidder.

a) Minimum per day wage rate Rs. for semi-skilled and Rs.
for un-skilled labour considered by the bidder for calculation.

b) Percentage of wage Component % for Line Item No. 10.
i.e {Total Labour Charge ( Wage + 12% PF + 8.33% Bonus) / Total Contract Value} in
Percentage

Note: Bidder is to calculate the wage component considering one semi-skilled and five
un-skilled hands.

c) PF Code of the Bidder :

d) A break up estimate of Line Item No. 10 to be submitted along with the bid on the basis of
which bidder has quoted the rate and amount.

Contractor 1 Company
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OIL INDIA LIMITED
(A Gouvt. of India Enterprise)
Contracts Department,
Duliajan, DISTRICT: DIBRUGARH
ASSAM, PIN: 786602

WORKS CONTRACT

Special Conditions of Contract(SCC)

Tender No.: DCO6460P15/NN

A.Scope of work:

Hiring of services for running the Company#s canteen at Digboi field including catering of tea, snacks, etc. in the
various sections/installations located inside Digboi Oilfield such as Section | office, Section Il office, Stores office,
Digboi GCS, Boiler Batteries, DbyBUS etc. as and when required, for a period of 02 years.

B.Particular Specifications and Instructions:

|.Canteen Service:-

The Contractor shall have to run the canteen in Digboi Qilfield in a smooth and uninterrupted manner. All the food
items mentioned in the menu of the tender document should be made available by the contractor in time.

Menu

1.Breakfast(Roti Sabjee):Rs 12.00
2.0mlette:Rs 10.00

3.Veg Meal:Rs 34.00

4.Non Veg Meal with Egg:Rs 45.00

5.Non Veg Meal with Chicken/Fish:Rs 60.00

MINIMUM QUANTITIES FOR BREAKFAST
1.Chapatti - 2 nos @ Rs 3.5/- per extra chapatti.
2.Motor/Aloo Sabjee - 100 gm
3.0mlette(Optional) - 1 No.

MINIMUM QUANTITIES FOR VEG MEAL
1.Fine rice - 200 gm
2.Dal(Masoor/Arahar/Moong)- 50gm
3.Fried veg(Mixed) - 150 gm

4.Veg Curry - 150 gm
5.Salad/chutney/papad

MINIMUM QUANTITIES FOR NON - VEG MEAL WITH EGG
1.Fine rice - 200 gm

2.Dal(Masoor/Arahar/Moong)- 50gm

3.Fried veg(Mixed) - 150 gm

4.Veg Curry - 150 gm

5.Salad/chutney/papad

6.Egg Curry with 02 nos. of Eggs

MINIMUM QUANTITIES FOR NON - VEG MEAL WITH CHICKEN/FISH
1.Fine rice - 200 gm

2.Dal(Masoor/Arahar/Moong)- 50gm

3.Fried veg(Mixed) - 150 gm

4.Veg Curry - 150 gm

Contractor 1 Company
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5.Salad/chutney/papad
6.Egg(2 nos.) with curry
7.Chicken with Chicken curry/Fish with Fish Curry(Chicken/Fish minimum 160 gm)

The contractor must strictly adhere to the above mentioned prescribed rates only for catering/supply of
veg./non-veg. meals.

Il.Catering service:-

The contractor shall make his own arrangement for transportation/distribution of food materials(mentioned below)
at the existing market rate to different sections/offices/installations within Digboi field under Eastern Producing
Area (EPA) of Oil India Limited.

Description of Standard weights/units/quantity
Sweets:

. Rosogulla:50 grams

. Gulabjamun:35 grams

. Bundia Laddu:30 grams

. Jalebi:35 grams

. Sandesh:30 grams

. Amriti:35 grams

. Pastry: 50 gms

NOoO b~ WNPE

Snacks:

. Samosa with Chutney:50 grams
. Puri Bhaji/Dal:4 piece

. Vegetable Cutlet:50 grams
. Vegetable Chop:50 grams
. Kachori:35 grams

. Bread with Butter:2 slices

. Pokora:50 grams

. Nimki:20 grams

. Cake:50 grams

10.Boiled Egg:01 No.
11.Gaja:25 grams
12.Khurma:25 grams
13.Labanga:25 grams

O©OOoO~NOUTLE,WNPER

SOFT DRINKS:
Of reputed brands e.g. Coca Cola, Pepsi, Kissan etc. (max rate as per MRP)

BEVERAGES:

1. Tea in cups of 100 ml

2. Tea in Pots of 200 ml

3. Coffee in cups of 150 ml
4. Coffee in pots of 300 ml

[ll. All the food items mentioned under point no. | and Il should be always available in the canteen in suffecient
guantities as per the requirement of the Company.

IV. All Company employees/Contractual workers/Visitors etc. can take meals in the canteen at prescribed rates.

V. Timing:-
Canteen services: 7.00 AM # 3.30 PM

Breakfast : 07:00 AM - 09.00 AM
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Lunch :11.00 AM - 01:00 PM
Evening Snacks : 02:00 PM # 03:30 PM

Service timing for catering meals/tea and snacks:
Tea/ snacks etc. at field installations: 7.00 AM - 9.00 AM

VI. Hygiene and cleanliness:-

It will be contractor#s responsibility to maintain the canteen and its premises including outlet drains, dustbins etc.
in an absolutely hygienic condition along with proper housekeeping of the canteen items such as utensils,
cookeries etc. The contractor shall arrange for dusting/ cleaning /mopping of the Canteen#s Dining Hall, Kitchen
room, office space etc. including cleaning/washing the items provided to him by the company on daily basis.

VII. Procurement and transportation of commodities:-
The contractor shall make his own arrangement for procurement and transportation of raw meterials/commaodities
for preparation of the food items such as Rice, Atta, Dal, Grocery items etc. from the open market to the Canteen.

VIII. Infrastructure:-
Company will provide the contractor with the infrastructure mentioned below free of cost for running the canteen
services. The following materials shall be loaned free of cost to the contractor:

List of utensils and cookery:
. Rice plate (Steel): 28 nos.
. Roti plate (Steel): 06nos.

. Big steel glass: 8 nos.

. Small steel glass: 4 nos

. Tea urn: 02 nos.

. Water Jar: 03 nos.

. Karahi: 03 nos.

. Gamla: 06 nos.

. Kettle: 02 no.

10. Saucepan: 03 nos.(Big)

11. Steel Jar: 2 nos.

12. Mug: 02nos.

O©CoO~NOOUTh,WNPER

List of Furniture and Other Equipments:

. Dining Table: 03 nos.

. Dining Chair: 18 nos.

. Ceiling Fan: 03 nos.

. Refrigerator: 01 nos.(165 litre capacity)
. Water cooler: 01 no.

. Bench and Desk: 01 pair

. Water filter: 02 nos.

. Drum: 02 nos.

O~NO U, WN P

In addition to above, Canteen building, Electricity, Gas supply, Water, Electrical lights etc., will be provided by the
company.

Any damage of the infrastructures provided to the contractor by the Company shall be brought to the immediate
notice of the OFFICER-IN-CHARGE by the Contractor.

The Contractor will have to submit all the utensils and furniture intact after the expiry of the contract period to the
Company.

IX. The Contractor or his/her representative should be able to attend office and canteen for regular supervision of
the canteen / catering services and keep required records ready for inspection by the competent authority.
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X.The Contractor needs to have an office at Digboi and Contact number so as to enable the OFFICER-IN-CHARGE
to contact him or call him to the office as and when required.

C.General terms and conditions:
1.General Information:

(i)Location of site: Digboi Oilfield, under Eastern Producing Area(EPA) of Oil India Limited.
(i). Time schedule: 7.00 AM # 3.30 PM

(iii)Failure by the contractor to comply with the provisions of the Contract:

In the event of Non-fulfilment of any contractual term(s) OR violation of any term(s) of agreement OR Non-supply or
delay in supply of snacks/meals/sweets/tea, OR irregular or inferior quality of ingredients, foodstuff, raw materials of
the eatables etc., by the Contractor, the Company shall hold the contractor responsible for all
losses/damages/inconvenience occurred/occasioned to the Company by such failure or negligence on the
Contractor's part and the Contractor shall be liable to pay to the Company as per the Liquidated Damage clause
mentioned in the GCC of this Contract.

2.Execution of work:

All the works shall be executed in strict conformity with the provisions of the CONTRACT Documents. The
CONTRACTOR shall be responsible for ensuring that works throughout are executed in the most substantial, proper
and workmanlike manner with the quality of material and workmanship in strict accordance with the
SPECIFICATIONS and to the entire satisfaction of the OFFICER-IN-CHARGE. The CONTRACTOR shall provide all
necessary materials / equipment / labour etc. for execution and maintenance of WORK till completion, unless
otherwise mentioned in the CONTRACT. The Contractor shall have to provide 01 (One) number of semi-skilled and
5 (five) Nos of un-skilled hands to run the Canteen service.

3.Co-ordination and inspection of work:

The coordination and inspection of the day-to-day work under the CONTRACT shall be the responsibility of the
OFFICER-IN-CHARGE. The written instruction regarding any particular job will normally be passed by the
OFFICER-IN-CHARGE or his authorized representative. A work order book will be maintained by the
CONTRACTOR for each sector in which the aforesaid written instructions will be entered. These will be signed by
the CONTRACTOR or his authorized representative by way of acknowledgement within 12 hours.

4. Work on Sundays and Holidays:

For carrying out work on Sundays, and Holidays, the CONTRACTOR will approach the OFFICER-IN-CHARGE or
his representative at least two days in advance and obtain permission in writing. The CONTRACTOR shall observe
all labour laws and other statutory rules and regulations in force. In case of any violations of such laws, rules and
regulations, consequence if any, including the cost thereto shall be exclusively borne by the CONTRACTOR and the
EMPLOYER shall have no liability whatsoever on this account.

5.Working Schedule:

The working time at the canteen is 48 hours per week. Overtime work is permitted in cases of need and the
EMPLOYER will not compensate the same. No extra claims will be entertained by the Company to this account. For
carrying out work beyond working hours the CONTRACTOR will approach the OFFICER-IN-CHARGE or his
authorized representative and obtain his prior written permission.

6.Materials to be supplied by the Contractor:
The contractor shall procure and supply of all necessary materials required for preparation of the food items such as
Rice, Atta, Dal, Grocery items etc. from the open market.

7.Insurance:

i.WORKMEN COMPENSATION AND EMPLOYER#S LIABILITY INSURANCE: Insurance shall be effected for all
the CONTRACTOR#s employees engaged in the performance of this CONTRACT. If any of the work is sublet, the
CONTRACTOR shall require the SUB-CONTRACTOR to provide workman#s Compensation and employer#s
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liability insurance for the later#s employees if such employees are not covered under the CONTRACTOR#s
Insurance.

i, ACCIDENT OR INJURY TO WORKMEN: The Company shall not be liable for or in respect of any damages or
compensation payable at law in respect or in consequence of any accident or injury to any workman or other
person in the Employment of the CONTRACTOR or any SUB-CONTRACTOR.

ii. COMPREHENSIVE GENERAL LIABILITY INSURANCE:

a)This insurance shall protect the Contractor against all claims arising from injuries, disabilities, disease or death of
member of public or damage to property of others due to any act or omission on the part of the Contractor, his
agents, his employees, his representatives and Sub-Contractor#s or from riots, strikes and civil commotion.

b)Contractor shall take suitable Group Personal Accident Insurance Cover for taking care of injury, damage or any
other risks in respect of his Engineers and other Supervisory staff who are not covered under Employees State
Insurance Act.

¢)The policy shall cover third party liability. The third party (liability shall cover the loss / disablement of human life
(person not belonging to the Contractor) and also cover the risk of damage to other materials / equipment /
properties during construction, erection and commissioning at site. The value of third party liability for
compensation for loss of human life or partial / full disablement shall be of required statutory value but not less
than Rs. 2 lakhs per death, Rs. 1.5 lakhs per full disablement and Rs. 1 lakh per partial disablement and shall
nevertheless cover such compensation as may be awarded by Court by Law in India and cover for damage to
others equipment / property as approved by the Purchaser. However, third party risk shall be maximum to Rs. 10
(ten) lakhs to death.

d)The Contractor shall also arrange suitable insurance to cover damage, loss, accidents, risks etc., in respect of all
his plant, equipments and machinery, erection tools & tackles and all other temporary attachments brought by him
at site to execute the work.

e)The Contractor shall take out insurance policy from one or more nationalized insurance company from any
branch office at Project site.

f)Any such insurance requirements as are hereby established as the minimum policies and coverages which
Contractor must secure and keep in force must be complied with, Contractor shall at all times be free to obtain
additional or increased coverages at Contractor#s sole expenses.

g)ANY OTHER INSURANCE REQUIRED UNDER LAW OR REGULATIONS: CONTRACTOR shall also carry and
maintain any and all other insurance(s) which he / she may be required under any law or regulation from time to
time without any extra cost to the Company. He shall also carry and maintain any other insurance which may be
required by the Company.

8.Labour Laws:
a)No labour below the age of 18 (eighteen) years shall be employed on the WORK.

b)The CONTRACTOR shall not pay less than what is provided under law to labourers engaged by him on the
Work.

¢c)The CONTRACTOR shall at his expense comply with all labour laws and keep the Company indemnified in
respect thereof.

d)The CONTRACTOR shall pay equal wages for men and women in accordance with applicable labour laws.
e)lIf the CONTRACTOR is covered under the Contract Labour (Regulation and Abolition) Act, he shall obtain a

license from licensing authority (i.e. office of the Assistant Labour Commissioner) by payment of necessary
prescribed fee and the deposit, if any, before starting the WORK under the CONTRACT. Such fee/deposit shall be
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borne by the CONTRACTOR.

f)The CONTRACTOR shall employ labour in sufficient numbers to maintain the required rate of progress and of
quality to ensure workmanship of the degree specified in the CONTRACT and to the satisfaction of the
OFFICER-IN-CHARGE.

g)The CONTRACTOR shall furnish to the OFFICER-IN-CHARGE the distribution return of the number and
description, by trades of the work people employed on the works. The CONTRACTOR shall also submit on the 4th
and 19th of every month to the OFFICER-IN-CHARGE a true statement showing in respect of the second half of
the preceding month and the first half of the current month (1) the accidents that occurred during the said fortnight
showing the circumstances under which they happened and the extent of damage and injury caused by them and
(2) the number of female workers who have been allowed Maternity Benefit as provided in the Maternity Benefit
Act 1961 on Rules made there under and the amount paid to them.

h)The CONTRACTOR shall comply with the provisions of the payment of Wage Act, 1936, Employee Provident
Fund Act, 1952, Minimum Wages Act 1948. Employers Liability Act 1938. Workmen#s Compensation Act 1923,
Industrial Disputes Act 1947, the Maternity Benefit Act 1961 and Contract Labour Regulation and abolition Act
1970, Employment of Children Act 1938 or any modifications thereof or any other law relating thereto and rules
made thereunder from time to time.

i)The OFFICER-IN-CHARGE shall on a report having been made by an Inspecting officer as defined in Contract
Labour (Regulation and Abolition) Act, 1970 have the power to deduct from the money due to the CONTRACTOR
any sum required or estimated to be required for making good the loss suffered by a worker or workers by reason
of non-fulfilment of the Conditions of the Contract for the benefit of workers, non-payment of wages or of
deductions made from his or their wages which are not justified by the terms of the Contract or non-observance of
the said regulations.

j))The CONTRACTOR shall indemnify the Company against any payments to be made under and for the
observance of the provisions of the aforesaid Acts without prejudice to his right to obtain indemnify from his
SUB-CONTRACTOR#s. In the event of the CONTRACTOR committing a default or breach of any of the provisions
of the aforesaid Acts as amended from time to time, of furnishing any information or submitting or filling and Form
/Reqister / Slip under the provisions of these Acts which is materially incorrect, then on the report of the inspecting
Officers, the CONTRACTOR shall without prejudice to any other liability pay to the Company a sum not exceeding
Rs. 50.00 as Liquidated Damages for every default, breach or furnishing, making, submitting, filling materially
incorrect statement as may be fixed by the OFFICER-IN-CHARGE and in the event of the CONTRACTOR#s
default continuing in this respect, the Liquidated Damages may be enhanced to Rs. 50.00 per day for each day of
default subject to a maximum of one percent of the estimated cost of the WORK put to tender. The
OFFICER-IN-CHARGE shall deduct such amount from bills or Contract Performance Security of the
CONTRACTOR and credit the same to the Welfare Fund constituted under these acts. The decision of the
OFFICER-IN-CHARGE in this respect shall be final and binding.

9.Safety instructions:

1.1t will be solely the Contractor#s responsibility to fulfill all the legal formalities with respect to the Health, Safety
and Environmental aspects of the entire job (namely; the person employed by him, the equipment, the
environment, etc.) under the jurisdiction of the district of that state where it is operating. . Ensure that all
sub-contractors hired by him comply with the same requirement as the contractor himself and shall be liable for
ensuring compliance all HSE laws by the sub or sub-sub contractors.

2.Every person deployed by the contractor in a mine must wear safety gadgets to be provided by the contractor.
The Contractor shall provide proper Personnel Protective Equipment such as Safety Boot, Apron etc. as per the
hazard identified and risk assessed for the job and conforming to statutory requirement and co mpany PPE
schedule. If the Contractor fails to provide the safety items as mentioned above to the working personnel, the
Contractor may apply to the Company (OIL) for providing the same. OIL will provide the safety items, if available.
But in turn, OIL will recover the actual cost of the items by deducting from Contractor's Bill. . However, it will be the
Contractor#s sole responsibility to ensure that the persons engaged by him in the mines use the proper PPE while
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at work.All the safety gears mentioned above are to be provided to the working personnel before commencement
of the work.

3.The Contractor shall prepare written Safe Operating Procedure (SOP) for the work to be carried out, including an
assessment of risk, wherever possible and safe methods to deal with it/ them. The SOP should clearly state the
risk arising to men, machineries & material from the mining operation/ operations to be done by the contractor and
how it is to be managed.

4.The contractor shall provide a copy of the SOP to the person designated by the mine owner who shall be
supervising the contractor's work.

5.Keep an up to date SOP and provide a copy of changes to a person designated by the Mine Owner/ Agent/
Manager.

6.Contractor has to ensure that all work is carried out in accordance with the Statute and SOP and for the purpose
he may deploy adequate qualified and competent personnel for the purpose of carrying out the job in a safe
manner. For work of a specified scope/ nature, he should develop and provide to the mine owner a site specific
code of practice in line.

7.All persons deployed by the contractor for working in a mine must undergo Mines Vocational Training, initial
medical examination, PME. They should be issued cards stating the name of the contractor and the work and its
validity period, indicating status of MVT, IME & PME.

8.The contractor shall submit to DGMS returns indicating # Name of his firm, Registration number, Name and
address of person heading the firm, Nature of work, type of deployment of work persons, Number of work persons
deployed, how many work persons hold VT Certificate, how many work persons undergone IME and type of
medical coverage given to the work persons.

9.The return shall be submitted quarterly (by 10th of April, July, October & January) for contracts of more than one
year. However, for contracts of less than one year, returns shall be submitted monthly.

10.1t will be entirely the responsibility of the Contractor/ his Supervisor/ representative to ensure strict adherence to
all HSE measures and statutory rules during operation in OlL#s installations and safety of workers engaged by
him. The crew members will not refuse to follow any instruction given by company's Installation Manager/ Safety
Officer/ Engineer/ Official/ Supervisor/ Junior Engineer for safe operation.

11.Any compensation arising out of the job carried out by the Contractor whether related to pollution, Safety or
Health will be paid by the contractor only.

12.Any compensation arising due to accident of the Contractor's personnel while carrying out the job, will be
payable by the contractor.

13.The contractor shall have to report all incidents including near miss to Installation Manager/ departmental
representative of the concerned department of OIL.

14.The contractor has to keep a register of the persons employed by him/ her. The contractor's supervisor shall
take and maintain attendance of his men every day for the work, punctually.

15.If the company arranges any safety class/ training for the working personnel at site (company employee,
contractor worker, etc) the contractor will not have any objection to any such training.

16.The health check up of contractor's personnel is to be done by the contractor in authorized Health Centers as
per OIL's requirement & proof of such test(s) is to be submitted to OIL. The frequency of periodic medical
examinations should be every five years for the employees below 45 years of age and every three years for
employees of 45 years of age and above.
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17.To arrange daily tool box meeting and regular site safety meetings and maintain records.

18.Records of daily attendance, accident report etc. are to be maintained in Form B, E, J (as per Mines Rules
1955) by the contractor.

19.A contractor employee must, while at work, take reasonable care for the health and safety of people who are at
the employeets place of work and who may be affected by the employee#s act or omissions at work.

20.A contractor employee must, while at work, cooperate with his or her employer or other persons as far as is
necessary to enable compliance with any requirement under the act or the regulations that is imposed in the
interest of health, safety and welfare of the employee or any other person.

22.Contractor#s arrangements for health and safety management shall be consistent with those for the mine
owner.

23.In case Contractor is found non-compliant of HSE laws as required, company will have the right for directing the
contractor to take action to comply with the requirements, and for further non-compliance, the contractor will be
penalized as per prevailing relevant Acts/ Rules/ Regulations.

24.When there is a significant risk to health, environment or safety of a person or place arising because of a
non-compliance of HSE measures, company will have the right to direct the contractor to cease work until the
non-compliance is corrected.

25.The contractor should prevent the frequent change of his contractual employees as far as practicable.

26.The contractor should frame a mutually agreed bridging document between OIL & the contractor with roles and
responsibilities clearly defined.

27.For any HSE matters not specified in the contract document, the contractor will abide the relevant and
prevailing Acts/ rules/ regulations/ pertaining to Health, Safety and Environment.

10.RESPONSIBILITIES OF THE CONTRACTOR AND COMPLIANCE WITH LABOUR INDUSTRIAL LAWS:

i.The contractor shall have his own PF code no. with the RPFC as required under employee PF & Miscellaneous
Provisions Act, 1952.

ii.The contractors shall periodically submit the monthly challans / receipts / proof of Provident Fund deposited
amount alongwith a list of his labour / workers to the OFFICER-IN-CHARGE. The contractor shall be required to
deposit contribution towards Provident Fund or any other statutory payments to be made in respect of his workers
well in time and submit a copy of challan to OFFICER-IN-CHARGE in monthly basis failing which OIL will deduct
from his bills the amount equivalent to such deductions with penalty as per the provisions of applicable Act.

iii.The contractor is required to obtain labour license from ALC (Central), Dibrugarh if he engages 20 or more
labours at any given time.

iv.The contractor is liable to abide by all necessary licenses / permissions from the concerned authorities as
provided under the various labour legislations.

v.The contractor shall discharge obligations as provided under various statutory enactment including the
Employees provident Fund and Miscellaneous Provisions Act, 1952, Contract Labour (R&A) Act, 1970, Minimum
Wages Act, 1948, Payment of Wages Act 1936, Workmen Compensation Act, 1923, Payment of Bonus Act and
other labour legislations as in existence (at present in India) and as amended from time to time.

vi.The contractor shall pay the wages to the workers latest by 7th day of the subsequent month at the rates as per
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the Minimum Wages Act and as notified by the Regional Labour Commissioner (Central) / Assistant Labour
Commissioner (c), Dibrugarh from time to time. The OFFICER-IN-CHARGE shall ensure that the contractor is
making payment of wages to its labours not less than the wages notified by the appropriate authority from time to
time.

vii. The contractor shall be solely responsible and indemnify the OIL against all charges, dues, claim etc. arising out
of the disputes relating to the dues and employment of personnel, if any, deployed by him.

viii.All personnel deployed by the contractor should be on the rolls of the contractor.

ix.The contractor shall ensure regular and effective supervision and control of the personnel, if any, deployed by
him and give suitable direction for undertaking the contractual obligations.

x.The personnel to be deputed by the contractor shall observe all security, fire and safety rules of OIL while at site.
His work will be supervised by the supervisors of contractor. Contractor has to be strictly adhere to guidance,
instruction when required.

xi.Contractor shall provide proper identification cards for his employees to be deputed by him for work, duly signed
by the contractor or authorized person on behalf of contractor. Also the contractor should obtain entry passes from
CISF for his employees.

xii.Contractor has to deploy the personnel with no past criminal records. Names of such, if any Reformed people,
should be clearly indicated. The contractor also has to provide police verification for all the persons deployed by
him.

xiii.Contractor shall ensure payment of wages to the person employed and meet all statutory obligations of
payment as per Minimum Wages Act 1948 and Payment of Wages Act, 1936.

xiv.Boarding and lodging facilities for contractor#s personal for carrying out the work is to be made by the
contractor at his own cost outside the plant premises.

xv.All personnel undertaking the job proposed to be deployed by the contractor shall be medically examined and
declared fit Govt. Doctor. It should be insured that no personnel engaged by the contractor is suffering from
communicable disease.

xvi.In case of account, injury and death caused to the employee of the contractor while executing the work under
the contract, the contractor shall be solely responsible for payment of adequate compensation, insurance money
etc. to the next kith & kin of injured / diseased. Contractor shall indemnity OIL from such liabilities.

xvii.The contractor shall obtain necessary insurance policy covering all risks such as accident, injuries and death
likely to be caused to workers or to a third person including loss to the properties of owner / OIL or to some other
agency.

xviii.No worker of contractor (including contractor himself) shall be allowed to consume alcoholic drinks or any
narcotics within the plant premises. If found under the influence of above, the contractor shall have to change /
replace him failing which OIL may terminate the contract.

xix.The contractor shall deploy the workers after verification of their character and antecedents. In case any worker
is found having criminal record, he shall have to be immediately replaced without any delay.

xX.The contractor shall obtain necessary License under Inter State Migrant Workmen (Regulation of Employees &
Conditions of Service) Act, 1979, if he deploys and engages labours from states other than Assam.

xxi.PHOTOGRAPHS / LABOUR PERMISSION / VEHICLE PERMISSION: The contractor shall arrange to make
photo gate passes / labour permissions / vehicle passes etc. for his persons / labours / vehicles for working in site
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plant premises at his own cost as rules of the company.

xxii.Bidder(s) shall comply statutory Minimum Labour Wages, P.F. and bonus (8.33%). The prevailing rates of
minimum wages, w.e.f. 01.10.2014, as specified by the Regional Labour Commissioner (Central) for different
categories of contracts Labour are as under:

SEMI - SKILLED: Rs. 259.00

UNSKILLED: Rs. 222.00

(N.B: The rates mentioned above are subjected to revise as and when notified by the Regional Labour
Commissioner(Central), Guwahati)

If there is any statutory increase in Minimum Labour Wages over the existing rate of Rs.259/- per Semi - Skilled
labour and Rs 222/- per unskilled labour engaged by the Contractor as applicable during the currency of the
Contract, the increase will be borne by the Company.The mode of calculation for this payment for enhanced
wages, if any, when the same arises will be decided by the Company. The Company's decision regarding this shall
be final and binding on the Contractor.

The contractor shall issue wages slip every month to each Labour as per the Government Guidelines and also to
pay the monthly wages to the Labours in presence of Head of the Department or his / her authorized
representative. Otherwise the SES of the corresponding month will not be processed.

Part 1l: Schedule of Works, Units, Quantity, Rates & Amount (price):

a)The Bidder(s) will be compensated for running the canteen/catering services in the form of "FIXED CHARGE"
(Service Line item no. 10) on per month basis by the Company. The Bidder shall submit invoice(s) once in each
month along with four copies as referred in the contract to OIL's Representative for certification of the said invoice,
for approval of the amount payable and payment thereafter. The monthly bill raised by the contractor should be on
the basis of "FIXED CHARGE" as per contract. Contractor shall submit separately a monthly invoice for Extra
Work, if any, to the Officer concerned for approval by OIL.

b)The rates shall be quoted per unit as specified in the price bidding format and shall be in words as well as in
figures. No overwriting shall be allowed, but all corrections may be inserted in the blank space above the corrected
word / figure and must be initialled. In case of discrepancy the unit rate quoted in words shall be considered to be
correct.

¢)The quoted rates shall include (to be ensured by the bidders):

1.Labour Cost as per minimum Wages Act, including P.F. and bonus
2.Materials / Equipment Cost

3.PPE Cost / uniform cost etc.

4.0ther Charges/ cost including supervision profit and overhead charges

d)If the Minimum wage rate per day (for semi-skilled and unskilled labours) considered by the bidder for calculation
of the total amount is found to be different from that mentioned in the price bid, then the bid(s) will be rejected.

e)Rates to be quoted excluding Service Tax. Service Tax if applicable shall be, to the Company's account.
However, Service Tax portion payable directly by the Service provider (if applicable) shall be reimbursed to the
Contractor on the basis of the documentary evidence.

f)Bidder(s)/Contractor(s) must include all liabilities including statutory liabilities in their quoted rates. Amongst other
charges, bidder(s) must include profit, establishment, handling & miscellaneous charges etc. including safety, cost
of personal protective equipment (PPE), uniform etc. for labours.

g)If the quoted rate of the bidder is found unreasonable/ unrealistic than the internal estimate of the Company, the

offer of the bidder shall be liable for rejection at the sole discretion of the Company. The quoted rate should be
capable enough to disburse the Minimum Wages, P.F., bonus to the deployed personnel along with PPE items,
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and materials / equipment.

h.The bidder shall also submit his/her Bank Account number, VAT Regd. along with the bid.

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

1.0 BID REJECTION CRITERIA (BRC):

1.1 The bids shall conform generally to the terms and conditions given in the bidding documents. Notwithstanding
the general conformity of the bid, the following requirement will have to be particularly met by the bidders without
which the same will be considered non-responsive and rejected.

1.2 TECHNICAL:

1.2.1 The bidder should have minimum experience in carrying out SIMILAR works in Central Govt. or State Govt.
or Public Sector Undertaking or Central Govt. Enterprise or State Govt. Enterprise, for a minimum period of 2
years during the last 7 years ending last day of month previous to the bid closing date.

"SIMILAR" nature means:
Experience of running a Canteen as well as carrying out Catering services in an Industrial Establishment.

1.2.2 The bidder shall have experience of successfully executing the above nature of work(s) of the following
magnitude during the last 7(seven) years ending last day of month previous to the bid closing date:

i. Three similar completed works costing not less than Rs. 4,18,300.00 (Rupees Four lakhs and Eighteen thousand
Three hundred only) each

OR
ii. Two similar completed works costing not less than Rs. 5,22,900.00 (Rupees Five lakhs and Twenty Two
thousand Nine Hundred only) each

OR
iii. One similar completed works costing not less than Rs. 8,36,600.00 (Rupees Eight lakhs and Thirty Six
thousand Six hundred only)

1.2.3 The bidders Average Annual financial turnover as per Audited Annual Reports for the last 3 (Three) years,
ending 31.03.2014 should be at least Rs.3,13,700.00 (Rupees Three lakhs thirteen thousand Seven hundred

only).

1.2.4 Documentary Proof :

1.2.4.1 For proof of average annual turnover, any one of the following document/photocopy (attested/self attested)
must be submitted along with the bid :

(a) A certificate issued by a practicing chartered/ cost accountants firm with membership No. and firm registration
No. certifying the annual turnover for last 3 year ending 31.3.2014.

OR
(b) Audited copy of Profit and Loss account for last 3 year ending 31.3.2014.

1.2.4.2 For proof of requisite Experience, bidder should submit the following copies of documents along with the
bid:

0] Photocopy of Contract document or work order document showing details of work,
AND

(i)  Completion Certificate issued by Central Govt./ State Govt./ Public Sector Undertaking/ State Govt.
Enterprise showing:
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(a) Gross value of job done during last seven years ending bid closing date.
b) Nature of job done and contract/ work order no.
¢) Contract period and date of completion.

1.3 COMMERCIAL:

1.3.1 Bidders shall have to categorically quote the rates for their offer and confirm that the rates shall remain firm
during the contract period and not subject to variation on any account.

1.3.2 The bidder shall furnish Bid Security for the amount as indicated along with Bid. Any bid not accompanied by
a proper bid security will be rejected.

1.3.3 Any bid received in the form of Telex/Cable/Fax/E-mail/ Telephone call will not be accepted.

1.3.4 The bid shall be typed or written in indelible ink and the original bid shall be signed by the Bidder or their
authorized representative on all pages failing which the bid will be rejected.

1.3.5 The bid shall contain no inter-lineation, erasures or overwriting except as necessary to correct errors made
by Bidder, in which case such corrections must be initialed by the person(s) signing the bid. However, white fluid
should not be used for making corrections. Any bid not meeting this requirement shall be rejected.

1.3.6 Any bid containing false statement(s) will be rejected and action will be taken as per terms & conditions of
the tender documents.

1.3.7 Bidders must quote clearly and strictly in accordance with the price schedule of Bidding Documents;
otherwise, the bid will be rejected.

1.3.8 The Bid Documents are not transferable. Bids submitted by parties who have not been issued the Bid
Documents from the Company will be rejected.

1.3.9 Any bid received by the Company after the deadline for submission of bids prescribed by the Company will
be rejected.

1.3.10 Bids containing preconditions, if any, will be summarily rejected and no correspondence for any
deviation/correction in this regard will be entertained thereafter.

1.3.11 The following Clauses with all its sub-clauses should be agreed in toto, failing which the bid will be rejected.
- Performance Security Clause
- Tax liabilities Clause
- Insurance Clause
- Force Majeure Clause
- Termination Clause
- Liquidated damages Clause
- Penalty clause

1.4 GENERAL:

1.4.1 In case bidder takes exception to any clause of Bidding Document not covered under BEC/BRC, then the
Company has the discretion to load or reject the offer on account of such exception if the bidder does not
withdraw/ modify the deviation when/as advised by the Company. The loading so done by the Company will be
final and binding on the Bidders. No deviation will however, be accepted in the clauses covered under BRC.

1.4.2 To ascertain the substantial responsiveness of the bid the Company reserves the right to ask the Bidder for
clarification in respect of clauses covered under BRC also and such clarification fulfilling the BRC clauses must be
received on or before the stipulated date from the date of clarification sought by the Company, failing which the bid
will be summarily rejected.
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1.4.3 In case, any of the clauses in the BRC contradict with other clauses of Bidding Document elsewhere, then
the clauses in the BRC shall prevail.

1.4.4 OIL will not be responsible for delay, loss or non-receipt of applications (for bidding documents) sent by mail
and will entertain any correspondence in this regard.

2.0 BID EVALUATION CRITERIA:

2.1 The bids conforming to the specifications, terms and conditions stipulated in the tender documents and
considered to be responsive after subjecting to Bid Rejection Criteria will be considered for further evaluation as
per the Bid Evaluation Criteria given below.

2.2 To ascertain the inter-se-ranking, the comparison of the responsive bids will be made subject to loading for any
deviation. Comparison of offers will be done on total amount quoted for the item(s) of Part-1l (i.e. schedule of
works, units, quantity, rates) of the Bid Document.

2.3 In case of identical lowest offered rate by more than 1 (one) bidder, the selection will be made by draw of lot
between the parties offering the same lowest price.

2.4 Bidders are advised not to indicate any separate discount.Discount if any, should be merged with the quoted
offer.Discount of any type indicated separately will not be taken in to account for evaluation purposes. However, in
the event such offer without considering discount is found to be lowest, OIL shall avail such discount of the time of
award of contract.

nnnnnnnnnnnnnnnnnnnnnnnnnnn
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OIL INDIA LIMITED
(A Gouvt. of India Enterprise)
Contracts Department,
Duliajan, DISTRICT: DIBRUGARH
ASSAM, PIN: 786602

WORKS CONTRACT

Schedule of company's Plants, Materials and Equipments

Tender No.: DCO6460P15/NN

List of Materials & Equipments to be issued to the Contractor:
The following materials shall be loaned free of cost to the contractor:

List of utensils and cookery:
. Rice plate (Steel): 28 nos.
. Roti plate (Steel): 06nos.

. Big steel glass: 8 nos.

. Small steel glass: 4 nos

. Tea urn: 02 nos.

. Water Jar: 03 nos.

. Karahi: 03 nos.

. Gamla: 06 nos.

. Kettle: 02 no.

10. Saucepan: 03 nos.(Big)

11. Steel Jar: 2 nos.

12. Mug: 02nos.

OOoOO~NOUTE,WNPER

List of Furniture and Other Equipments:

. Dining Table: 03 nos.

. Dining Chair: 18 nos.

. Ceiling Fan: 03 nos.

. Refrigerator: 01 nos.(165 litre capacity)
. Water cooler: 01 no.

. Bench and Desk: 01 pair
. Water filter: 02 nos.

. Drum: 02 nos.

. Rice plate(Steel): 28 nos.
. Glass: 9 nos

. Tea urn: 01 no.

. Water Jar: 03 nos.

. Karahi: 02 nos.

. Gamla: 04 nos.

. Kettle: 01 no.

. Saucepan: 02 nos.(Big)

O~NO U PR WNPEPONOOOOPM~WDNPEP

In addition to above, electricity, gas supply, water, electrical lights, will be provided by the company in the canteen.

Contractor 1 Company



SM

To
HEAD-CONTRACTS
Oil India Limited
DULIAJAN

SUB:SAFETY MEASURES
Tender No : DCO6460P15/NN

Description of work/service :

Hiring of services for running the Company's Canteen in Digboi Oilfield alongwith catering of tea, snacks, meals
etc. at the various Installations/Field offices/Sections inside Digboi oilfield e.g. Sec-I, 1, Boiler Batteries, DbyBUS,
Transport Section, Dby GCS, Materials, Head (EPA)'s office etc. for a period of 02 years and extendable by
another 01 year.
Sir,

We hereby confirm that we have fully understood the safety measures to be adopted during execution of

the above contract and that the same have been explained to us by the concerned authorities. We also give the
following assurances.

a) Only experienced and competent persons shall be engaged by us for carrying out work under the said
contract.

b) The names of the authorised persons who would be supervising the jobs on day to day basis from our
end are the following

i)
i)
ii)

The above personnel are fully familiar with the nature of jobs assigned and safety precautions required.
c¢) Due notice would be given for any change of personnel under item(b) above.

d) We hereby accept the responsibility for the safety of all the personnel engaged by us and for the
safety of the Company's personnel and property involved during the course of our working under this contract.
We would ensure that all the provisions under the Oil Mines Regulations,1984 and other safety rules related to
execution of our work would be strictly followed by our personnel. Any violation pointed out by the Company's
Engineers would be rectified forthwith or the work suspended till such time the rectification is completed by us and
all expenditure towards this would be on our account.

e) We confirm that all persons engaged by us would be provided with the necessary Safety Gears at
our cost.

f) All losses caused due to inadequate safety measures or lack of supervision on our part would be fully
compensated by us and the Company will not be responsible for any lapses on our part in this regard.

(Seal) Yours Faithfully

Date M/s

CONTRACTOR
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