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OIL INDIA LIMITED 
(A GOVT. OF INDIA ENTERPRISE) 

CONTRACTS DEPARTMENT, DULIAJAN 
 

FORWARDING LETTER 
 
IFB NOTICE NO: CDI 2737 P17  

 
OIL INDIA LIMITED invites ON-LINE BIDS from eligible Bidders/Firms for the 
following mentioned works/services under SINGLE STAGE 2 - BID System through 
its e-Procurement site:  
 
DESCRIPTION OF WORK/ SERVICE: 
 
Supply of Listed I, Listed II and Listed III WCLs for providing Security Services in the 
operational areas of Tinsukia District and the operational areas of Arunachal Pradesh 

under Eastern Asset (EA) of OIL INDIA LIMITED for a period of 04 years. 
 
IFB NO: CDI 2737 P17 
 
Type of IFB: Single Stage Two Bid System 
 
Location: OIL’s operational area in Tinsukia District. 
 
Contract Period: 04 (four) years. 
 
TECHNICAL BID CLOSING/ OPENING DATE & TIME:  
 
Date: 22.11.2016 

Bid Closing Time - 11:00 HRS IST 
Bid Opening Time - 14:00 HRS IST 
 

Priced Bid Opening Date: 
& Time 

Will be intimated to the eligible bidder(s) nearer the time 

Bid Submission Mode: 
Bid should be submitted online in OIL’s E-Procurement 
portal 

Bid Opening Place: 
Office of the: DGM-Contracts,  Oil India Limited,  
Duliajan, District- Dibrugarh, PIN-  786602, Assam 

Tender Fee    
Bid Sale date:  

Rs. 1,000.00/- 
21.10.2016  To  15.11.2016 (up to 15:30 Hrs IST) 

Bid Validity: 120 days from date of opening of bid. 

Bid Security Amount: Rs. 1,83,000.00/- 

Amount of Performance 
Guarantee: 

7.5% of 1 (one) year contract value. 

Mobilisation Period: NIL 

 
(a) Bid Security deposited vide Demand Draft/Banker's Cheque/Bank Guarantee ** 
 

**In case of Bid Security deposited vide Bank Guarantee; it should be valid for 30 days 

beyond the required bid validity period (i.e. up to 20.04.2017) 

No.__________________ dated__________________ of_____________ 
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Original hard copy of (a) should reach the office of DGM-CONTRACTS on or 
before 12:45 Hrs (IST) on the Bid Closing date, otherwise Bid will be rejected. A 

scanned copy of this document should also be uploaded along with the Un-priced 
bid documents or it may be submitted through OIL’s electronic Payment 
Gateway also. 
 
b) Bidders to confirm that in the event of the award of Contract will submit 
Performance Security Deposit @7.5% of one year contract value and this will not earn 
any interest. 
 
If Bank Guarantee is submitted towards ‘Performance Bank Guarantee’, then bidders 
have to ensure that the BG issuing bank indicate the name and detailed address 
(including e-mail) of their higher office from where confirmation towards genuineness 
of the BG can be obtained. 
 
2.0 SEALED ENVELOPES containing the Bid Security shall clearly be marked with the 

above Tender Number and description of work and addressed to: 
 

DGM-CONTRACTS 
CONTRACTS DEPARTMENT 

OIL INDIA LIMITED 
DULIAJAN – 786602, ASSAM 

 
All bidders shall deposit the requisite BID SECURITY in the form of Demand 
Draft/Banker's Cheque/Bank Guarantee in favour of M/s Oil India Limited and 
payable at DULIAJAN or it may be submitted through OIL’s electronic Payment 
Gateway also. This BID SECURITY shall be refunded to all unsuccessful bidders, but 
is liable to be forfeited in full or part, at Company’s discretion, as per Clause No. 5(a) 
below. Bids without BID SECURITY in the manner specified above will be 

summarily rejected. 
 
2.1 Bid should be submitted online up to 11:00:00 (IST) (Server Time) on the date 
as mentioned and will be opened on the same day at 14:00:00 (IST) at the Office 
of DGM-Contracts in presence of authorized representative of the bidders. 
 
3.0 The rates shall be quoted as specified in the “PRICE BID FORMAT” attached 
just below the “Tendering Text” only under Notes & Attachments tab. 
 
Bids are to be submitted online through OIL’s E-procurement portal with digital 
signature. The bid and all attached documents should be digitally signed by the bidder 
using “Class 3 digital certificate with organization’s Name” digital certificates [e 
commerce application (Certificate with personal verification and Organization Name)] 
as per Indian IT Act, 2000 obtained from the licensed Certifying Authorities operating 
under the Root Certifying Authority of India (RCAI), Controller of Certifying Authorities 
(CCA) of India while uploading the bid.  
 
Digital Signature Certificates having “Organization Name” field as “Personal” 

are not acceptable. However, aforesaid Digital Signature Certificates having 
Bidder’s Name in the “Organization Name” field are acceptable. 

 
The bid including all uploaded documents shall be digitally signed by duly authorized 
representative of the bidder to bind the Bidder to the contract. The authenticity of 
above digital signature shall be verified through authorized CA after bid opening and in 
case the digital signature used for signing is not of “Class-3 with organization’s name”, 
the bid will be rejected. Bidder is responsible for ensuring the validity of digital 
signature and it’s proper usage by their employees. 
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4.0 The Company reserves the right to reject any or all the tenders or accept any 
tender without assigning any reason. 
 
5.0 (a) No Bidder can withdraw his bid within the validity or extended validity of the 

bid. Withdrawal of any bid within validity period will lead to forfeiture of his/her/their 

BID SECURITY in full and debarred from participation in future tenders. 

(b) Once a bid is withdrawn, the offer will be treated as withdrawn and no further 
claim / correspondence will be entertained in this regard. 
 
(c) No physical copy of withdrawn letter will be entertained. 
 
6.0 The Bid must be valid for 120 (One Hundred Twenty) days from the date of 
opening of the bid. Bids with short validity will be summarily rejected. 

 
7.0 Conditional bids are liable to be rejected at the discretion of the Company. 

 
8.0 The work may be split up amongst more than one contractor at the sole discretion 
of the Company. 
 
9.0 The bidders are required to furnish the composition and status of ownership 
of the firm in whose name bid documents have been purchased/issued along 
with one or more of the following documentary evidences (which are applicable 
to the bidder) in support of the same and scanned copies of the same should be 
uploaded along with the Un-priced bid documents. 
 
10.0 In case of Sole Proprietorship Firm, Copies of Telephone/Electricity/Mobile Bill, 
PAN card, latest Income Tax Return indicating therein the name, business and 
residential address, E-mail and telephone numbers of the owner and copies of Service 
Tax and Central Excise Registration Certificates, if any. 
 
10.1 In case of HUF, Copies of Telephone/Electricity/Mobile Bill, PAN card, latest 
Income Tax Return, Family Arrangement indicating therein the name, residential 
address, E-mail and telephone numbers of the owners in general and Karta in 
particular and copies of Service Tax and Central Excise Registration Certificates, if 
any. 
 
10.2 In case of Partnership Firm, Copies of Telephone/Electricity/Mobile Bill, PAN 
card, latest Income Tax Return indicating therein the name, residential address, E-
mail and telephone numbers of all the partners(including the Managing Partner), 
registered partnership agreement/deed, copy of registration certificate as Partnership 
Firm, copies of Service Tax and Central Excise Registration Certificates, if any. 
 
10.3 In case of Co-Operative Societies, Copies of Telephone/Electricity/Mobile Bill, 
PAN card, latest Income Tax Return  indicating therein the name, residential address, 
E-mail and telephone numbers of all the Directors or persons who are at the helm of 
affairs, registration certificate from Registrar of Co-Operative Societies and copies of 
Service Tax and Central Excise Registration Certificate. 
 
10.4 In case of Societies registered under the Societies Registration Act, Copies of 
Telephone/Electricity/Mobile Bill, PAN card, latest Income Tax Return indicating 
therein the name, residential address, E-mail and telephone numbers of all the 
Directors or persons who are at the helm of affairs, registration certificate from the 
Registrar of the Societies and copies of Service Tax and Central Excise Registration 
Certificate. 
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10.5 In case of Joint Stock Companies registered under the Indian Companies Act, 
Copies of Telephone/Electricity/Mobile Bill, PAN card, latest Income Tax Return 
indicating therein the name, residential address, E-mail and telephone numbers of all 
the Directors or persons who are at the helm of affairs, Certificate of Incorporation 
from the Registrar of Companies, Memorandum and Articles and copies of Service Tax 
and Central Excise Registration Certificate. 
 
10.6 In case of Trusts registered under the Indian Trust Act, Copies of 
Telephone/Electricity/Mobile Bill, PAN card, latest Income Tax Return indicating 
therein the name, residential address, E-mail and telephone numbers of all the 
trustees or persons who are at the helm of affairs, registration certificate from the 
Registrar of the state, Trust Deed and copies of Service Tax and Central Excise 
Registration Certificates, if any. 
 
11.0 The selected bidder will be required to enter into a formal contract, which will be 
based on their bid and O.I.L's Standard Form of Contract. 

 
12.0 Time will be regarded as the essence of the Contract and the failure on the part of 
the Contractor to complete the work within the stipulated time shall entitle the 
Company to recover liquidated damages and / or penalty from the Contractor as per 
terms of the tender /contract. 
 
13.0 The contractor will be required to allow OIL’s officials to inspect the work site and 
documents in respect of the workers payment. 
 
14.0 Within two weeks of issue of LOA, the successful Bidder shall   furnish a Security 
Deposit in the form of Demand Draft / Banker's Cheque / Cash / Bank Guarantee 
(valid for three months beyond the expiry of contract) from a Nationalized Bank / 
Scheduled Bank as specified above before signing the formal contract.  The  Security  
Deposit  will  be refunded to the Contractor after satisfactory  completion  of  the  work 
and three months thereafter, but a part or whole of which could be deducted/adjusted  
by  the Company for loss due to the Company for any reason. No interest shall be 
payable to the contractor on this Security Deposit. 
 
14.1 In the event of failure on the part of the successful bidder to sign the contract 
within the period specified above or any other time period specified by OIL.  OIL 
reserves the right to terminate the LOA issued to the successful bidder. The party 
shall also be debarred for a period of 2(two) years from the date of default. 
 
15.0  Discounts / Rebates: 
 
15.1 The OIL will evaluate and compare the bids as per Bid Evaluation Criteria of the 
bidding/tender documents. 
 
15.2 Post bid or conditional discounts / rebates offered by any bidder shall not be 
considered for evaluation of bids. However, if the lowest bidder happens to be the final 
acceptable bidder for award of contract and if they have offered any discount/rebate, 
the contract shall be awarded after taking into consideration such discount / rebate. 
 
16.0 Backing out by Bidder:  In case any bidder withdraws their bid within the 
bid validity period, Bid Security will be forfeited and the party will be debarred 
for a period of 2(two) years from the date of withdrawal of bid/offer. 
 
17.0 Backing out by L-1 Bidder after issue of LOA:  In case LOA issued is not 
accepted by the L1 bidder or the Performance Security is not submitted as per 
the terms of the contract within the time specified in the Bid Document, the Bid 
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Security shall then be forfeited and the firm shall be debarred for 2(two) years 
from the date of default. 

 
18.0 Furnishing Fraudulent Information / Document:  If it is found that a 
Bidder/Contractor has furnished fraudulent document/information, the Bid 
Security/Performance Security shall be forfeited and the party debarred for 
period of 3(three) years from date of detection of such fraudulent act, besides 
the legal action.  
 
19.0   The tender will be governed by: 

Forwarding Letter. 
Instruction to Bidders 
BEC – BRC - Bid Evaluation Criteria & Bid Rejection Criteria. 
Part - I - General Conditions of Contract (GCC) 
Part - II - Schedule of Work, Unit and Quantity (SOQ) 
Part - III - Special Conditions of Contract (SCC) 

Part – IV - Schedule of company's Plants, Materials and Equipments- Not 
applicable 
Part-V - Safety Measures (SM) 
Integrity Pact 
Proforma and Annexures 
 

SPECIAL NOTE:  
GUIDELINES FOR PARTICIPATING IN OIL’S E-PROCUREMENT TENDER: 
 
To participate in OIL’s E-procurement tender, bidders should have a legally valid 
digital certificate of Class 3 with Organizations Name as per Indian IT Act, 2000 
from the licensed Certifying Authorities operating under the Root Certifying Authority 
of India (RCAI), Controller of Certifying Authorities (CCA) of India 
(http://www.cca.gov.in). 

 
Bidders must have a valid User ID to access OIL e-Procurement site for participation. 
Bidders can click on Guest login button to view the available open tenders in the E-
portal.  
 
Vendors having User ID & password can purchase bid documents on-line through 
OIL’s electronic Payment Gateway.  
 
New Vendors shall obtain User ID & password through online vendor registration 
system in e-portal and can purchased bid documents subsequently in the similar 
manner.  
 
Alternatively, parties can write to DGM-Contracts, Contracts Department, Oil India 
Limited, P.O. Duliajan, Assam-786602 along with cost of bid document (non-
refundable) in the form of Demand Draft / Banker’s Cheque from any Scheduled Bank 
in favour of OIL INDIA LIMITED, payable at Duliajan and bidder details (valid e-mail 
ID, address with PIN code, telephone number, mobile number) which must reach 
DGM-Contracts office on or before the last date of sale of Bid Document. User ID and 
initial password will be communicated to the bidder through e-mail (e-mail ID as 
mentioned in the request letter). 

 
No physical tender documents will be provided. Details of NIT can be viewed using 
“Guest Login” provided in the e-Procurement portal. The link to e-Procurement portal 
has been also provided through OIL’s web site www.oil-india.com.The prescribed Bid 
Forms for submission of bids are available in the Technical RFx -> External Area - > 
Tender Documents. The general details of tender can be viewed by opening the RFx 

http://www.cca.gov.in/
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[Tender] under RFx and Auctions. The details of items tendered can be found in the 
Item Data and Attachments and details uploaded under Technical RFX. 

 
In case any bidder is exempted from paying the Bid Document Cost, they should 
request OIL with supporting documents for issue of the User ID & Password. The 
detailed guidelines are available in OIL’s e-procurement site.  
 
Please note that all tender forms and supporting documents are to be submitted 
through OIL’s E-Procurement site only except Original Bid Security  which is to be 
submitted  in sealed envelope super scribed with tender no. and due date to :  The 
DGM - Contract, Contracts Department, Oil India Limited, Duliajan- 786602.  

 
OR it may be submitted through OIL’s electronic Payment Gateway also. 
 

Bidders are requested to examine all instructions, forms, terms and specifications in 
the bid. Failure to furnish all information required as per the bid or submission of 

offers not substantially responsive to the bid in every respect will be at the bidders 
risk and may result in the rejection of its offer without seeking any clarifications. 
Offers sent without the requisite value of prescribed bid security (if called for in 
the bid) in original/or through payment gateway will be ignored straightway. 
 
20.0  The tender is invited under SINGLE STAGE -2- BID SYSTEM. The bidder has 
to submit both the “TECHNICAL” and “COMMERCIAL” bid through electronic form in 
the OIL’s e-Tender portal within the Bid Closing Date and Time stipulated in the e-
Tender portal.  
 
20.1 Please ensure that the Techno-Commercial Bid is to be submitted as per Scope 
of Work & Technical Specifications along with all technical related documents related 
to the tender in the Technical RFx Response-> User - > Technical Bid only. The 
“TECHNO-COMMERCIAL UNPRICED BID” shall contain all techno-commercial details 
except the prices. Please note that no price details should be uploaded in Technical 
RFx Response Tab.     
 
20.2 The Price Bid rates to be quoted as specified in the “PRICE BID FORMAT” 
attached just below the “Tendering text” in the attachment option under “Notes & 
Attachments” of OIL’s e-Tender portal. The price quoted in the “PRICE BID FORMAT” 
will only be considered for evaluation.  
 
Please note that no price details should be uploaded in Technical RFx Response Tab. 
Details of prices as per Price Bid format / Priced bid can be uploaded as Attachment 
in the attachment link below tendering text in the attachment option under “Notes & 
Attachments”. A screen shot in this regard is given below.  Offer not complying with 
above submission procedure will be rejected.  
 
Please note that no price details should be uploaded in Technical RFx Response, 
otherwise the offer will be rejected. 
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On “EDIT” Mode- The following screen will appear. Bidders are advised to Upload 
“Techno-Commercial Unpriced Bid” and “Priced Bid” in the places as indicated 
above: 
 

 
 
Note : 
* The “Techno-Commercial Unpriced Bid” shall contain all techno-commercial details 
except the prices. 
 
** The “Price bid” must contain the price schedule. For uploading Price Bid, first click 
on Sign Attachment, a browser window will open, select the file from the PC and click 
on “Sign” to sign the file. On Signing a new file with extension .SSIG will be created. 
Close that window. Next click on Add Atachment, a browser window will open, select 
the .SSIG signed file from the PC and name the file under Description, Assigned to 
General Data and click on OK to save the File. 
 

Go to this Tab “Technical RFx 

Response” for Uploading “Techno-

commercial Unpriced Bid”. 

Go to this Tab “Notes and 

Attachments” for Uploading 

“Priced Bid” files. 

Area for uploading Priced 

Bid** 

Area for uploading Techno-

Commercial Unpriced Bid* 

Bid on “EDIT” Mode 
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20.0 SINGLE STAGE TWO BID SYSTEM shall be followed for this tender and only 
the PRICED-BIDS of the bidders whose offers are commercially and technically 
acceptable shall be opened for further evaluation. 
 
21.0 The Integrity Pact is applicable against this IFB: OIL shall be entering into an 
Integrity Pact with the Bidders as per format enclosed vide Annexure-A of the Bid 
Document. The Integrity Pact has been duly signed digitally by OIL’s competent 
signatory and uploaded in the OIL’s e-portal. The Integrity Pact shall be returned by 
the bidder (along with the technical Bid) duly signed by the same signatory who signed 
the Bid i.e. who is duly authorized to sign the Bid. Uploading the Integrity Pact in the 
OIL’s E-portal with digital signature will be construed that all pages of the Integrity 
Pact has been signed by the bidder’s authorized signatory who has signed the bid. If 
any bidder refuses to sign Integrity Pact or declined to submit the Integrity Pact, their 
bid shall be rejected straightway 
 
The name of the OIL’s Independent External Monitor(s) at present is as under: 

 
Shri Rajiv Mathur, IPS (Retd), Former Director, IB, Govt. of India; E-mail: 
rajivmathur23@gmail.com 

 

NB: All the Bids must be Digitally Signed using “Class 3” digital signature 
certificate with Organizations Name (e-commerce application) as per Indian IT 
Act obtained from the licensed Certifying Authorities operating under the Root 
Certifying Authority of India (RCAI), Controller of Certifying Authorities (CCA) of 
India.  

 
Digital Signature Certificates having “Organization Name” field as “Personal” 

are not acceptable. However, aforesaid Digital Signature Certificates having 
Bidder’s Name in the “Organization Name” field are acceptable. 

Bidders should submit their bids explicitly mentioning compliance / non 
compliance to all the NIT terms and conditions. 
 
22.0 Please do refer the User Manual provided on the portal on the procedure 
“How to create Response” for submitting offer. 

 

 
       DGM-CONTRACTS 

 
--------------------------------END OF FORWARDING LETTER-------------------------------- 
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INSTRUCTIONS TO BIDDERS (ITB) 
 
1.0 Bidder shall bear all costs associated with the preparation and submission of bid. 
Oil India Limited, hereinafter referred to as 'Company', will in no case be responsible 
or liable for those costs, regardless of the conduct or outcome of the bidding process. 
 
2.0 BIDDING DOCUMENTS 
 
2.1 The services required, bidding procedures and contract terms are prescribed in the 
Bidding Documents. This Bidding Document includes the following: 
 
a) A forwarding letter highlighting the following points: 

i) Company’s IFB No. 
ii) Bid closing date and time 
iii) Bid opening date, time and place 
iv) Bid submission place 

v) Bid opening place 
vi) The amount of Bid Security 
vii) The amount of Performance Guarantee 

b) Instructions to Bidders  
c) BEC /BRC 
d) General Conditions of Contract (Part-I) 
e) Schedule of Work, Unit, Quantities, Rates and Prices (Part- II-SOQ) 
f) Special Conditions of Contract (Part-III-SCC) 
g) Schedule of company's Plants, Materials and Equipments-(Part-IV):N/A  
h) Safety Measures (Part-V-SM) 
i) Price Bid Format 
j) Integrity Pact 
k) Proforma & Annexure. 
 
2.2 The bidder is expected to examine all instructions, forms, terms and specifications 
in the Bid document. Failure to furnish all information required in the Bidding 
Documents or submission of a bid not substantially responsive to the Bidding 
Documents in every respect will be at the Bidder's risk & responsibility and may result 
in the rejection of its bid. 
 
3.0 TRANSFERABILITY OF BID DOCUMENTS: 
 
3.1 Bid Documents are non-transferable. Bid can be submitted only in the name of the  
bidder in whose name the Bid Document has been issued.  
 
3.2 Unsolicited offers will not be considered and will be rejected straightway. 
 
4.0 AMENDMENT OF BIDDING DOCUMENTS: 
 
4.1 At any time prior to the deadline for submission of bids, the company may, for any 
reason, whether at its own initiative or in response to a clarification requested by a 
prospective Bidder, modify the Bidding Documents by the issuance of an Addendum. 
 
4.2 The Addendum will be sent in writing through post / courier / Fax/e-mail to all 
prospective Bidders to whom Company has sent the bid documents and also be 
uploaded in the OIL’s e-portal in the Technical RFx under the tab “Amendments to 
Tender Documents”. The company may, at its discretion, extend the deadline for bid 
submission, if the Bidders are expected to require additional time in which to take the 
Addendum into account in preparation of their bid or for any other reason. Bidders 
shall also check OIL’s E-Tender portal [“Technical RFx” under the tab “Amendments to 
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Tender Documents”] for any amendments to the bid documents before submission of 
their bids.   
 
5.0 PREPARATION OF BIDS 
 
5.1 LANGUAGE OF BIDS: The bid as well as all correspondence and documents 
relating to the bid exchanged between the Bidder and the Company shall be in English 
language, except that any printed literature may be in another language provided it is 
accompanied by an English translated version, which shall govern for the purpose of 
bid interpretation. 
 
5.2 DOCUMENTS COMPRISING THE BID: The complete bid should be submitted 
on-line in the e-portal as Single Stage2- Bid System. 
 
6.0 BID FORM: 
 

6.1 The bidder shall complete the Bid Form (Proforma-C) and to be submitted along 
with the Technical Bid. 
 
7.0 BID PRICE: 
 
7.1 Prices must be quoted by the bidders, both in words and in figures. In case of any 
discrepancy between the words and in figures, the prices indicated in words only will 
be considered. 
 
7.2 Price quoted by the successful bidder must remain firm during its performance of 
the Contract and will not be subjected to variation on any account. 
 
7.3 Since the tender is invited under SINGLE STAGE 2- BID SYSTEM and as such 

no price details should be uploaded in Technical RFx Response Tab. Details of 
prices as per Price Bid format / Priced bid can be uploaded as Attachment in the 
attachment link below tendering text in the attachment option under “Notes & 
Attachments”. Kindly refer to the screen shots below. 
                                                                                                                

 

Go to this Tab “Technical RFx 

Response” for Uploading “Techno-

commercial Unpriced Bid”. 

Go to this Tab “Notes and 

Attachments” for Uploading 

“Priced Bid” files. 
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On “EDIT” Mode- The following screen will appear. Bidders are advised to Upload 
“Techno-Commercial Unpriced Bid” and “Priced Bid” in the places as indicated 

above: 

 
Note : 
* The “Techno-Commercial Unpriced Bid” shall contain all techno-commercial details. 
** The “Price bid” must contain the price schedule. 
 
7.4    Bidder shall be deemed to have satisfied himself before submitting his bid as to 
the correctness and sufficiency of its bid for the services required and of the rates and 
prices quoted, which rates and prices shall, except insofar as otherwise provided, 
cover all its obligations under the contract. 
 
Following screenshots are shown of the procedure for loading the Technical Bid.  
Create Technical Rfx response. To create Technical Rfx response click on 

 , at the top of the Response.(Refer screen shot above).System will 
redirect you to the C-folder in new window (Screen shot below) 

 

Area for uploading Priced 

Bid** 

Area for uploading Techno-

Commercial Unpriced Bid*  

Bid on “EDIT” Mode 
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Click on button  to create and upload new document 
 
8.0 DOCUMENTS ESTABLISHING BIDDER'S ELIGIBILITY AND QUALIFICATIONS: 
 
8.1 These are as per BEC / BRC. 
 
9.0 PERIOD OF VALIDITY OF BIDS: 
 
9.1 Bids shall remain valid for 120 days from the date of bid opening. 
 
9.2 In exceptional circumstances, the OIL may solicit the Bidder's consent to an 
extension of the period of validity. The request and the response thereto shall be made 
in writing (e-mail or by Fax). A Bidder may refuse the request without forfeiting its Bid 
Security. A Bidder granting the request will neither be required nor permitted to 
modify their bid. 
 
10.0 FORMAT AND SIGNING OF BID: 
 
10.1 The original and all copies of the bid shall be typed or written in indelible inks 
and shall be signed (digitally) by the Bidder or a person or persons duly authorized to 
bind the Bidder to the contract.  

 
11.0 SUBMISSION OF BIDS. 
 
11.1 Bids are to be submitted online through OIL’s E-procurement portal with digital 
signature. The bid and all attached documents should be digitally signed by the bidder 
using “Class 3 digital certificate with organization’s Name” digital certificates [e 
commerce application (Certificate with personal verification and Organization Name)] as 
per Indian IT Act obtained from the licensed Certifying Authorities operating under the 
Root Certifying Authority of India (RCAI), Controller of Certifying Authorities (CCA) of 
India while uploading the bid.  

 
Digital Signature Certificates having “Organization Name” field as “Personal” are 
not acceptable. However, aforesaid Digital Signature Certificates having Bidder’s 
Name in the “Organization Name” field are acceptable. 
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The bid including all uploaded documents shall be digitally signed by duly authorized 
representative of the bidder to bind the Bidder to the contract. The authenticity of above 
digital signature shall be verified through authorized CA after bid opening and in case 
the digital signature used for signing is not of “Class-3 with organization’s name”, the bid 
will be rejected. 

 
Bidder is responsible for ensuring the validity of digital signature and its proper usage by 
their employees.  
 
11.2 Any person signing the Bid or any other document in respect of this Bid 
Document or other relevant documents on behalf of the Bidder without disclosing his 
authority to do so shall be deemed to have the authority to bind the Bidder. If it is 
discovered at any time that the person so signing has no authority to do so, the 
Company (OIL) may, without prejudice to any other right or remedy, cancel his Bid or 
Contract and hold the Bidder liable to the Company (OIL) for all costs and damages 
arising from the cancellation of the Bid or Contract including any loss which the 

Company (OIL) may sustain on account thereof. 
 
11.2.1 Timely submission of the bids is the responsibility of the Bidder. Bid should be 
submitted before the bid closing date and time. Company shall not be responsible for 
any delay. 
 
11.3 E-mail/ Fax/ Telex/Telegraphic/Telephonic offers will not be accepted. 
 
11.4 Bidder shall submit the Bid, duly completed in terms of the Bid Document. 
                                                                                                                                                      
12.0 DEADLINE FOR SUBMISSION OF BIDS:  
 
12.1 Bids should be submitted on-line up to 11.00AM (IST) (Server Time) on the Bid 
Closing date mentioned in the Forwarding Letter.  
 
12.2   No bid can be submitted after the submission date line is reached. The system 
time displayed on the e-procurement web page shall decide the submission dead line.  
 
12.3   The documents in physical form as specified must be received by Company at 
the address specified in the “Forwarding Letter” on or before the Bid Closing Date & 
Time mentioned in the "Forwarding Letter". Timely delivery of the same at the address 
mentioned in the Forwarding Letter is the responsibility of the Bidders. 
 
13.0 LATE BIDS: 
 
13.1 Bidders are advised in their own interest to ensure that their bids are uploaded 
in system before the closing date and time of the bid. Any Bid received by the 
Company after the Bid Closing Date & Time stipulated by the Company shall be 
rejected. 
 
14.0 MODIFICATION AND WITHDRAWAL OF BIDS: 
 
14.1 Bidders will be permitted by System to withdraw or make any changes in their 
bid after the bid has been uploaded by the bidder prior to the Bid Closing date and 
time as mentioned in the bid. But no changes would be allowed by the system once 
the due date and time for submission of bids has been reached and bids are opened. 
 
14.2 No bid can be modified / withdrawn subsequent to the deadline for submission 
of bids. 
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14.3 No bid may be withdrawn in the interval between the deadline for submission of 
bids and the expiry of the period of bid validity. Withdrawal of any bid within validity 
period will lead to forfeiture of his / her / their Bid Security Deposit in full and 
debarred from participation in future tenders, at the sole discretion of the company. 
 
15.0 EXTENSION OF BID SUBMISSION DATE: 
  
15.1 Normally no request for extension of Bid Closing Date & Time will be entertained. 
However, OIL at its discretion, may extend the Bid Closing Date and/or Time due to 
any reasons. In case of receipt of only one Bid on the Bid Closing Date and Time, OIL 
may extend the Bid Closing /Opening Date by 2(two) weeks at the sole discretion of the 
company. However, the bidder whose bid has been received within the bid closing date 
and time will not be allowed to revise their Bid/prices. Withdrawal of such Bid also will 
not be permitted.  
 
16.0 BID OPENING AND EVALUATION: 

 
16.1 OIL shall open the Bids, in the presence of Bidder's representatives who choose to 
attend at the date, time and place mentioned in the Covering Letter. However, an 
authorization letter (as per Performa-I) from the bidder must be produced by the 
Bidder's representative at the time of bid opening. Unless this Letter is presented, the 
representative will not be allowed to attend the bid opening. The Bidder's 
representatives who are allowed to attend the bid opening shall sign a register 
evidencing their attendance. Only one representative against each bid will be allowed to 
attend. In technical bid opening, only “Technical RFx” will be opened. Bidders therefore 
should ensure that Techno-Commercial bid is uploaded in the “Technical RFx” Tab 
only and no price should be mentioned anywhere under the Technical RFx. 
 
16.2 In case of any unscheduled holiday or Bandh on the Bid Opening Date, the Bids 
will be opened on the next full working day. Accordingly, Bid Closing Date / time will 
get extended up to the next full working day and time. 
                                                                                                                                                        
16.3 Bid for which an acceptable notice of withdrawal has been received pursuant to 
clause 14.0 above shall not be opened. OIL shall examine bids to determine whether 
they are complete, whether requisite Bid Securities have been furnished, whether 
documents have been properly signed and whether the bids are generally in order. 
 
16.4 Bid opening shall be done as detailed in clauses 16.1 and 16.2 above 
 
16.5 OIL shall prepare, for its own records, minutes of bid opening including the 
information disclosed to those present in accordance with the sub-clause 16.3 
 
16.6 To assist in the examination, evaluation and comparison of bids, normally no 
clarifications shall be sought from the Bidders. However, for assisting in the 
evaluation of the bids especially on the issues where the Bidder confirms compliance 
in the evaluation and contradiction exists on the same issues due to lack of required 
supporting documents in the Bid (i.e. document is deficient or missing), or due to 
some statement at other place of the Bid (i.e. reconfirmation of confirmation) or vice 
versa, clarifications may be sought by OIL at its discretion. The request for 
clarification and the response shall be in writing and no change in the price or 
substance of the bid shall be sought, offered or permitted. 
 
16.7 Prior to the detailed evaluation, OIL will determine the substantial 
responsiveness of each bid to the requirement of the Bidding Documents. For purpose 
of these paragraphs, a substantially responsive bid is one, which conforms to all the 
terms and conditions of the Bidding Document without material deviations or 
reservation. A material deviation or reservation is one which affects in any way 
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substantial way the scope, quality or performance of work or which limits in any 
substantial way, in-consistent way with the bidding documents, the Company’s right 
or the bidder’s obligations under the contract, and the rectification of which deviation 
or reservation would affect unfairly the competitive position of other bidders 
presenting substantial responsive bids. OIL's determination of bid's responsiveness is 
to be based on the contents of the Bid itself without recourse to extrinsic evidence. 
 
16.8 A Bid determined as not substantially responsive will be rejected by the Company 
and may not subsequently be made responsive by the Bidder by correction of the non-
conformity. 
 
16.9 The Company may waive minor informality or nonconformity or irregularity in a 
bid, which does not constitute a material deviation, provided such waiver, does not 
prejudice or affect the relative ranking of any Bidder. 
 
17.0 EVALUATION AND COMPARISON OF BIDS: 

 
17.1 The OIL will evaluate and compare the bids as per Priced Bid Format of the 
bidding documents. 
 
17.2 Post bid or conditional discounts/rebates offered by any bidder shall not be 
considered for evaluation of bids. However, if the lowest bidder happens to be the final 
acceptable bidder for award of contract, and if they have offered any 
discounts/rebates, the contract shall be awarded after taking into account such 
discounts/rebates. 
 
18.0 CONTACTING THE COMPANY: 
 
18.1  Except as otherwise provided in Clause 14.0 above, no Bidder shall contact OIL 
on any matter relating to its bid, from the time of the bid opening to the time the 
Contract is awarded except as required by OIL vide sub-clause 16.6. 
 
18.2 An effort by a Bidder to influence OIL in the bid evaluation, bid comparison or 
Contract award decisions may result in the rejection of their bid. 
                                                                                                                                                         
19.0 AWARD CRITERIA: 
 
19.1 OIL will award the Contract to the successful Bidder whose bid has been 
determined to be substantially responsive and has been determined as the lowest 
evaluated bid, provided further that the Bidder is determined to be qualified to 
perform the Contract satisfactorily. 
 
20.0 OIL'S RIGHT TO ACCEPT OR REJECT ANY BID: 
 
20.1 OIL reserves the right to accept or reject any or all bids and to annul the bidding 
process and reject all bids, at any time prior to award of contract, without thereby 
incurring any liability to the affected bidder, or bidders or any obligation to inform the 
affected bidder of the grounds for OIL’s action. 
 
21.0 NOTIFICATION OF AWARD: 
 
21.1 Prior to the expiry of the period of bid validity or extended validity, OIL will notify 
the successful Bidder in writing by registered letter or by cable or telex or fax or e-mail 
(to be confirmed in writing by registered / couriered letter) that its bid has been 
accepted. 
 
21.2 The notification of award will constitute the formation of the Contract. 
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22.0 SIGNING OF CONTRACT: 
 
22.1 At the same time as OIL notifies the successful Bidder that its Bid has been 
accepted, OIL will either call the successful bidder for signing of the agreement or send 
the Contract Form provided in the Bidding Documents, along with the General & 
Special Conditions of Contract, Technical Specifications, Schedule of rates 
incorporating all agreements between the parties. 
 
22.2 Within 2 Weeks from the date of issue of Letter of Award (LOA), the successful 
Bidder shall sign and date the contract and return it to OIL. Till the contract is signed, 
the LOA issued to the successful bidder shall remain binding amongst the two parties. 
 
22.3 In the event of failure on the part of the successful bidder to sign the contract 
within the period specified above or any other time period specified by OIL.  OIL 
reserves the right to terminate the LOA issued to the successful bidder. The party 
shall also be debarred for a period of 2(two) years from the date of default. 

 
22.4 The Contractor after signing of the formal contract and before issue of Work-
order will have to submit documentary evidence (Copy of Insurance Policy under 
Employee Compensation Act, 1923, original money receipt of Premium paid and a 
copy of the Labour License for the particular Contract under The Contract Labour 
Rules, 1971) against the workers as mentioned in the Bid document during the 
contract period or for the full contract period. 
 
22.5 Mobilisation Period: Nil 
 
23.0 FURNISHING FRAUDULENT INFORMATION/DOCUMENTS: 
23.1 If it found that a bidder has furnished fraudulent information/documents, it 
shall constitute sufficient ground for annulment of the award and the party shall be 
debarred for a period of 3(three) years from the date of detection of such fraudulent act 
besides the legal action. 
 
24.0 BID DOCUMENT: 
Before submission of Bids, Bidders are requested to make themselves fully conversant 
with all Conditions of the Bid Document and other relevant information related to the 
works to be executed under this contract. 
 
25.0 In the event of awarding contract the Contractor shall have to submit 
Invoice of Service Tax as per the following Format       
         
(Format of Invoice (As per Rule 4A (1) of the Service Tax Rule’s 1994) 

 
TAX INVOICE 

Name of the Service Provider....................................................................... 

Address of the Service Provider.................................................................... 

Service Tax Regn. No of the service provider................................................ 

Name & address of the Service Receiver                         Invoice serial no. .........  
Oil India Limited, Duliajan, Assam                Invoice Date................. 

                                                                   Particulars   Amount 
(Rs) 

Description of the service provided or agreed to be provided 
(e.g. Manpower supply service against Contract No.......for the 
period............) 
Add Service Tax if applicable* 
Total bill amount  

A 
 
 

B 
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* It may be noted that under the existing provisions of the Finance Act, 1994, Service 
Tax on manpower supply service is to be charged by the contractor only in those cases 
where the contractor is a person other than individual, HUF, firm or association of 
persons. 

 
 

Signature of authorised person  
 
-----------------------------END OF INSTRUCTION TO BIDDERS----------------------------- 
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BEC & BRC  
 

A. BID EVALUATION CRITERIA: 
 

(i) Technical Criteria: Bidder must have experience of at least one SIMILAR work 
of about Rs. 29,76,137.00 (Rupees Twenty Nine Lakhs Seventy Six 
Thousand One Hundred and Thirty Seven only) in previous 7 (seven) years 
reckoned from the original bid closing date and have relevant license (License to 
engage in the business of Private Security Agency) from an Appropriate 
Authority under The Private Security Agencies (Regulation) Act, 2005 and under 
Assam Private Security Agencies Rules, 2008. 

 
Notes to Clause (i) above: 

 
1. "SIMILAR work" mentioned above means - Experience in handling of 

labour supply for private security guards contracts involving minimum 

20 labours (Security). 
 

2. For proof of requisite experience of SIMILAR work, self-attested 
photocopies of following documents must be submitted along with the bid: 
 

(I) Certificate issued by PSUs / Central Govt. / State Govt. 
Organization, showing: 

(a) Contract number, 
(b) Gross value of job done, 
(c) Contract period /Contract start and completion date, 
(d) Numbers of labours (private security guards) involved. 
 

(II)  Copy of labour license issued by the office of Labour Commissioner, 
State/Central Govt. for execution of the contract against clause no. A (i). 
 
(III) Copy of relevant license (License to engage in the business of Private 
Security Agency) from an Appropriate Authority under The Private 
Security Agencies (Regulation) Act, 2005 against clause no. A (i). 
 
Note: In case of OIL’s Contractor, who had successfully completed 
Listed/Unlisted (presently known as Listed-II & Listed-III) WCL Contracts 
in last 07(Seven) years from date of bid closing are exempted to submit 
Experience Document in support of Clause No. A (i) as mentioned above 
as well as relevant labour license issued by the office of Labour 
Commissioner, State/Central Govt.  
 
They have to submit any one of the following document (self-attested 
copy) e.g. Work-order/SES/Completion Certificate of successfully 
completed Listed/Unlisted (presently known as Listed-II & Listed-III) 
WCL Contract in support of their experience criteria. 
 
They also have to submit relevant license under The Private Security 
Agencies (Regulation) Act, 2005 and Assam Private Security Agencies 
Rules, 2008. 
 

3. SIMILAR work executed by a bidder for its own organization / 
subsidiary will not be considered as experience for the purpose of meeting BEC. 

 
4. If the prospective bidder is executing SIMILAR work which is still 
running and the contract value executed prior to due date of bid submission is 
equal to or more than the minimum prescribed value in the BEC such 
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experience will also be taken in to consideration provided that the bidder has 
submitted last certificate of payment along with work order [showing numbers 
of labours (private security guards) involved] of the running contract. 
Furthermore, they have to submit a Copy of labour license issued by the office 
of Labour Commissioner, State/Central Govt. for execution of the running 
contract. They also have to submit relevant license under The Private Security 
Agencies (Regulation) Act, 2005 and Assam Private Security Agencies Rules, 
2008. 

 
(ii) Financial Criteria: 

 
1.0 Annual Financial Turnover of the bidder during any of preceding three 
financial/accounting years from the original bid closing date should be at least 
Rs. 17,85,683.00 (Rupees Seventeen Lakh Eighty Five Thousand Six 
Hundred Eighty Three only). 

 

 1.1 Net worth of bidder must be positive for preceding financial / accounting 
year. 
 
2.0 Considering the time required for preparation of Financial Statements, if the 
last date of preceding financial / accounting year falls within the preceding six 
months reckoned from the original bid closing date and the financial 
statements of the preceding financial / accounting year are not available with 
the bidder, then the financial turnover of the previous three financial / 
accounting years excluding the preceding financial/accounting year will be 
considered. In such cases, the Net worth of the previous financial / accounting 
year excluding the preceding financial/accounting year will be considered. 
However, the bidder has to submit an affidavit/undertaking certifying that ‘the 
balance sheet/Financial Statements for the financial year ……………………(as 
the case may be) has actually not been audited so far’. 
 
Note: For proof of Annual Turnover & Net worth any one of the following 
document must be submitted along with the bid: - 
 

i) A certificate issued by a practicing Chartered / Cost Accountant* (with 
Membership Number and Firm Registration number), certifying the 
Annual turnover & net worth as per format prescribed in ANNEXURE 
- B. 

OR 
ii) Audited balance Sheet along with Profit & Loss account. 

 
 *In case the bidder is a Central Govt. organization / PSU /State Govt. 
organization / Semi-State Govt.   Organization or any other Central / State 
Govt. Undertaking, where the auditor is appointed only after the approval of 
Comptroller and Auditor General of India and the Central Government, their 
certificates may be accepted even though FRN is not available. However, bidder 
to provide documentary evidences for the same. 

 
(iii) Prices shall be opened in respect of only the techno-commercially acceptable 

bidders whose bids have been found to be substantially responsive. A 
substantially responsive bid is one that meets the terms and conditions of the 
Tender and / or the acceptance of which bid will not result in indeterminate 
liability on OIL. 
 

(iv) Bidders are required to quote for all the items as per Price Bid Format; 
otherwise the offer of the bidder will be straightway rejected. 
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(v) To ascertain the inter-se-ranking, the comparison of the responsive bids will 
be made on the basis of value quoted for the profit, establishment & handling 
element (in percentage terms) in Price Bid Format of the biding document. 
 

(vi) The evaluated Contract Value of the bidders shall be exclusive Service Tax. 
 

(vii) Based on the evaluation of techno-commercially qualified bidders, the job will 
be awarded to L-1 bidder. 
 

(viii) The bidders are advised not to offer any discount/rebate separately and to 
offer their prices in the Price Bid Format after considering discount/rebate, if 
any. 

(ix) Conditional and unsolicited discount will not be considered in evaluation. 
However, if such bidder happens to be the lowest recommended bidder, 
unsolicited discount without any condition will be considered for computing the 
contract price.  
 

(x) In case of identical overall lowest offered rate by more than 1 (one) bidder, the 
selection will be made by draw of lot between the parties offering the same 
overall lowest price. 
 

(xi) PURCHASE PREFERENCE CLAUSE: Purchase Preference to Micro and Small 
Enterprises registered with District Industry Centres or Khadi and Village 
Industries Commission or Khadi and Village Industries Board or Coir Board or 
National Small Industries Corporation or Directorate of Handicrafts and 
Handloom or any other body specified by Ministry of MSME: 
 

(a) In case participating MSEs quote price within price band of L1+15%, such 
MSE shall be considered for award of contract by bringing down their price to 
L1 price in a situation where L1 price is from someone other than a MSE. 
 
(b) In case of more than one such MSE qualifying for 15% purchase preference, 
the contract shall be awarded to lowest eligible MSE amongst the MSEs 
qualifying for 15% purchase preference. 
 
(c) In case any part of the work is sub-contracted to a Micro or Small Enterprise 
as per contract conditions then the contractor shall provide complete details 
(i.e. name of the subcontractor, value of sub-contacted work, copy of valid 
registration certificate etc.) of the sub-contractor to OIL.  
 
(d) Documentation required to be submitted by MSEs: 
Copy of valid Registration Certificate, if bidder is a Micro or Small Enterprises 
(MSE) registered with District Industry Centres or Khadi and Village Industries 
Commission or Khadi and Village Industries Board or Coir Board or National 

Small Industries Corporation or Directorate of Handicrafts and Handloom or 
any other body specified by Ministry of MSME. The Registration Certificate 
should clearly indicate the monetary limit, if any and the items for which bidder 
are registered with any of the aforesaid agencies. In case bidding MSE is owned 
by Schedule Caste or Schedule Tribe entrepreneur, valid documentary evidence 
issued by the agency who has registered the bidder as MSE owned by SC/ST 
entrepreneur should also be enclosed.  
 
PURCHASE PREFERENCE CLAUSE IS NOT APPLIBABLE FOR THIS 
TENDER. 
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B. BID REJECTION CRITERIA (BRC): 
 

(i) The bids are to be submitted in single stage under 2 (two) bid system i.e. Un-
priced Techno-Commercial Bid and Price Bid together. Only the Price Bid 
should contain the quoted price. 
 

(ii) Profit, Establishment, Handling Charges quoted by the successful bidder must 
remain firm during the entire period of the contract and not subject to variation 
on any account whatsoever. A bid submitted with an adjustable price quotation 
will be treated as non-responsive and rejected. 

 
(iii) Bid security shall be furnished as a part of the Techno Commercial Un-priced 

Bid. The amount of bid security should be as specified in the forwarding letter. 
Any bid not accompanied by a proper bid security will be rejected. 
Note: In case the Bidder submits Bid security in the form of Bank Guarantee 
(BG); the BG must be valid for minimum 150 days from the date of Technical 

bid opening. 
 

(iv)  Bid Documents / User Id & Password for OIL’s E-Tender portal are not 
transferable. Bid made by parties who have not submitted the requisite tender 
fees will be rejected. 

 
(v)  Any bid received in the form of Physical document/ Telex/Cable/Fax/E-mail 

will not be accepted. 
 

(vi)  Bids shall be typed or written in indelible ink. The bidder or his authorized 
representative shall sign the bid digitally, failing which the bid will be rejected. 

 
(vii)  Bids shall contain no interlineations, erasures or overwriting except as 

necessary to correct errors made by bidder, in which case such corrections 
shall be initiated by the persons(s) signing (digitally) the bid. However, white 
fluid should not be used for making corrections. Any bid not meeting this 
requirement shall be rejected. 

 
(viii)  Any bid containing false statement will be rejected and action will be taken by 

Company as per Bid Document. 
 

(ix)  Bidders must quote clearly and strictly in accordance with the price schedule 
outlined in Price Bidding Format attached under “Notes and Attachments” tab 
in the main bidding engine of OIL’s e-Tender portal; otherwise the bid will be 
rejected. All other techno-commercial documents other than price details to be 
submitted with Un-priced Techno-Commercial Bid as per tender requirement in 
the c-Folder link (collaboration link) under “Technical RFx Response” Tab Page 
only. 

 
(x)  Bidder must accept and comply with the following provisions as given in the 

Tender Document in toto, failing which offer will be rejected: 
 

a. Firm price 
b. EMD / Bid Bond 
c. Period of validity of Bid 
d. Price Schedule 
e. Performance Bank Guarantee / Security deposit 
f. Delivery / Completion Schedule 
g. Scope of work 
h. Guarantee of material / work 
i. Liquidated Damages clause  
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j. Tax liabilities 
k. Arbitration / Resolution of Dispute Clause 
l. Force Majeure  
m. Applicable Laws 
n. Specifications 
o. Integrity Pact 

 
(xi) There should not be any indication of price in the Un-priced Techno-

Commercial Bid. A bid will be straightway rejected if this is given in the Un-
priced Techno-Commercial Bid. 
 

(xii)  Bid received with validity of offer less than 120 (one hundred twenty) days 
from the date of Technical Bid opening will be rejected. 
 

(xiii) The Integrity Pact is applicable against this tender. OIL shall be entering into 
an Integrity Pact with the bidders as per format enclosed vide Part-VI of the 
tender document. This Integrity Pact proforma has been duly signed digitally by 
OIL’s competent signatory. The proforma has to be returned by the bidder 
(along with the Un-priced Techno-Commercial Bid) duly signed (digitally) by the 
same signatory who signed the bid, i.e., who is duly authorized to sign the bid. 
Uploading the Integrity Pact with digital signature will be construed that all 
pages of the Integrity Pact has been signed by the bidder’s authorized signatory 
who sign the Bid. 
 

(xiv)  The bidders must quote the profit, establishment & handling element in 
percentage terms only where the lower ceiling of the margin is termed as 5.00% 
(Five Percentage) and the upper ceiling is termed as 10.00% (Ten percent) up to 
two decimal point will only be considered. Bidder quoting below 5.00% and 
above 10.00% will be summarily rejected. 

 
C. GENERAL: 
 

(i) In case bidder takes exception to any clause of bidding document not covered 
under BEC/BRC, then the Company has the discretion to load or reject the 
offer on account of such exception if the bidder does not withdraw /  modify the 
deviation when / as advised by company. The loading so done by the company 
will be final and binding on the bidders. No deviation will however be accepted 
in the clauses covered under BRC. 

 
(ii) To ascertain the substantial responsiveness of the bid the Company reserves 

the right to ask the bidder for clarification in respect of clauses covered under 
BEC/BRC also and such clarifications fulfilling the BEC/BRC clauses in toto 
must be received or before the deadline given by the company, failing which the 

offer will be evaluated based on the submission. However, mere submission of 
such clarification shall not make the offer responsive, unless company is 
satisfied with the substantial responsiveness of the offer. 

 
(iii) If any of the clauses in the BRC contradict with other clauses of bidding 

document elsewhere, the clauses in the BRC shall prevail. 
 

(iv)  Bidder(s) must note that requisite information(s)/financial values etc. as 
required in the BEC/BRC & Tender are clearly understandable from the 
supporting documents submitted by the Bidder(s); otherwise Bids shall be 
rejected. 

 



IFB No: CDI 2737 P17 

Page 23 of 64 

(v) OIL will not be responsible for delay, loss or non-receipt of applications for 
participating in the bid sent by mail and will not entertain any correspondence 
in this regard. 

 
(vi)  The originals of such documents [furnished by bidder(s)] shall have to be 

produced by bidder(s) to OIL as and when asked for. 
 

(vii) During the Online submission of the bid, a scanned copy of the Bid Security 
shall be uploaded as a part of the Technical Bid.  The validity period and 
amount of Bid Security shall be as specified in the Forwarding Letter of the Bid 
Document. The Original Bid Security should however be forwarded to office of 
the “DGM-Contracts, Oil India Limited, Duliajan-786602, Assam”  which 
should reach the said office on or before 12.45 Hrs(IST) on the bid closing date, 
otherwise Bid  will be rejected or  it may be submitted through OIL’s electronic 
Payment Gateway also. 

----------------------------------------END OF BEC & BRC---------------------------------------- 
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OIL INDIA LIMITED 
(A Govt. of India Enterprise) 

Contracts Department, Duliajan 
PART-I 

GENERAL CONDITIONS OF CONTRACT (GCC) 
 

DESCRIPTION OF WORK/SERVICE: 
 
Supply of Listed I, Listed II and Listed III WCLs for providing Security Services in the 
operational areas of Tinsukia District and the operational areas of Arunachal Pradesh 
under Eastern Asset (EA) of OIL INDIA LIMITED for a period of 04 years. 
 

MEMORANDUM OF AGREEMENT made this ______ day of ____________ Between 

OIL INDIA LIMITED a Company incorporated under the Companies Act 1956 and 

having its Registered Office at Duliajan in the District of Dibrugarh, Assam      

(hereinafter called Company ) of the one part and Shri/Smti _________________________ 

and Shri / Smti _________________________________ carrying on business as partners / 

proprietor under the firm name and style of M/s.____________________ with the main 

Office at __________________ in the District of _______________________ aforesaid 

(hereinafter called 'Contractor') on the other part. 

 
WITNESSETH: 
 
1. a) The contractor hereby agrees to carry out the work set down in the Schedule of 
work which forms part-II of this Contract in accordance with the 1968 General 
Conditions of Contract of Oil India Limited and General Specifications read in 
conjunction with any drawings and Particular Specifications & instructions which 
forms Part-III of the contract utilizing any materials/services as offered by the 
Company as per Part-IV of the contract at __________________________________. 
 
b) In this Contract all words and expressions shall have the same meaning as are 
respectively assigned to them in the 1968 General Conditions of Contract of Oil India 
Limited which the Contractor has perused and is fully conversant with before entering 
into this Contract. 
 
c) The clauses of this contract and of the specifications set out hereunder shall be 
paramount and in the event of anything herein contained being inconsistent with any 
term or terms of the 1968 General Conditions of Contract of Oil India Limited, the said 
term or terms of the 1968 General conditions of Contract to the extent of such 
inconsistency, and no further, shall not be binding on the parties hereto. 
 
d) ………………………… (Name of the Contractor) have examined the nature and 
magnitude of the service to be provided and have satisfied themselves by careful 
examination before quoting their rates as to the nature and magnitude of the services 
to be provided, local conditions, the availability of manpower and resources necessary 
for rendering the service and have made local and independent enquiries and obtained 
complete information and have examined and considered all other issues, conditions 
and things and probable and possible contingencies, and generally all matters 
incidental thereto and auxiliary thereof affecting the services and have included them 
while making their offer. 
 
2. The contractor shall provide all labour, supervision and transport and such 
specified materials described in Part-II of the contract including tools and plants as 
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necessary for the work and shall be responsible for all royalties and other levies and 
his rates shall include for these. The work executed and materials supplied shall be to 
the satisfaction of the company’s engineer and contractor’s rates shall include for all 
incidental and contingent work which although not specifically mentioned in this 
contract are necessary for its completion in a sound and workman like manner. 
 
3. In addition to the Company's Engineer/Officer shall have power to: 
a) Reduce the rates at which payments shall be made if the quality of work although 
acceptable is not up to the required standard set forth in the OIL Standard 
Specifications which have been perused and fully understood by the Contractor. 
 
b) Order the Contractor to remove any inferior material from the site and to demolish 
or rectify any work of inferior workmanship, failing which the Company's Engineer 
may arrange for any such work to be demolished or rectified by any other means at 
the Contractor's expense. 
 

c) Order the Contractor to remove or replace or disengage any WCL who Company’s 
Engineer /Officer considers incompetent or unsuitable or which found involved in any 
misconduct or indiscipline or is found having unwarranted behaviour or is medically 
unfit or unauthorizedly absent for more than two months without proper intimation to 
the contractor or on his /her attainment of the age of 60 years. In this connection the 
opinion of the Company’s Engineer /Officer shall be final and binding on the 
contractor. 
 
d) Issue to the Contractor from time to time during the progress of the work such 
further drawings and instructions as shall be necessary for the purpose of proper and 
adequate execution and maintenance of the works and the Contractor shall carry out 
and be bound by the same. 
 
e) Order deviations in Part II and III of this Contract. All such deviation orders shall be 
in writing and shall show the financial effect, if any, of such deviation and whether 
any extra time is to be allowed. The rates to be applied for such Deviation Order shall 
be the same for those appearing in Company's Schedule of Rate in force on the date of 
issue of such Deviation Order, to which the contractor has no objection. 
 
4. The Contractor shall have no claim against the company in respect of any work 
which may be withdrawn but only for work actually completed under this contract. 
The contractor shall have no objection to carry out work in excess of the quantities 
stipulated in Part-II if so ordered by the company at the same rates, terms and 
conditions. 
 
5. The Company reserves the right to cancel this Contract at any time upon full 
payment of work done and the value of the materials collected by the contractor for 
permanent incorporation in the work under this contract particularly for execution of 
this contract up to the date of cancellation of the Contract. The valuation of the work 
done and the materials collected shall be estimated by the company's Engineer in 
presence of the contractor. The Contractor shall have no claim to any further payment 
whatsoever. The valuation would be carried out ex parte if Contractor fails to turn up 
despite reasonable notice which will be binding on the Contractor. 
 
6. The Contractor hereby undertakes to indemnify the Company against all claims 
which may arise under the noted Acts and Rules framed there under:- 

i) The Mines Act,1952. 
ii) The Minimum Wages Act, 1948. 
iii) The Employee’s Compensation Act, 1923. 
iv) The Payment of wages Act, 1936. 
v) The Payment of Bonus Act, 1965. 
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vi) The Payment of Gratuity Act, 1972. 
vii) The Contract Labour (Regulation & Abolition) Act, 1970. 
viii) Inter-State Migrant (Regulation of Employment and Condition of Service) 

Act. 1979. 
ix) The Employees Provident Fund and Miscellaneous Provisions Act, 1952. 
x) The Employee State Insurance Act, 1948. 
xi) AGST Act. 
xii) The Finance Act, 1994 
xiii) Income Tax Act, 1961 (Specifically relating to TDS liabilities under 

Chapter XVII-B)  
 
or any other Acts or Statue not here in above specifically mentioned having bearing 
above engagement of workers directly or indirectly for execution of work. 
 
The contractor agrees and undertakes to indemnify Oil India Ltd. to abide by all the 
rules & regulations of the Company, Govt (State/Central) with regard to compliances 

under Labour laws, safety, security, discipline, health & sanitation etc. 
 
6 A. The Contractor will be required to submit various reports/returns under the 
Indian Labour Acts/Rules and other Statutes applicable to the Contractor to the 
Appropriate Authority within stipulated time frame, which shall include but not 
limited to the following: 
 
i) Half yearly Return in duplicate within 30 days from the close of half year by 
contractor in Form No. XXIV (Annexure 1) in compliance with Rule 82 of The Contract 
Labour Rules, 1971. (‘Half Year’ means a period of 6 months commencing from 1st 
January and 1st July of every year). 

 
ii) A Statement to the principal employer showing the recoveries of contribution in 
respect of employees employed by him within seven days of every month under Para 
36-B of the Employees Provident Fund Scheme, 1952. 
 
In the event of failure of the Contractor to abide by the statutory filing of returns, 
reports and other formalities required by Law to be executed under any Law, the 
Contractor shall indemnify OIL for any penalty or fine imposed on account of failure or 
wilful disregard by the Contractor. 
 
6 B. The contractor or any of its personnel shall not divulge or disclose to any person 
any details of office, operational process, technical know-how, security arrangements 
and administrative / financial / organisational matters as all are of confidential / 
secret nature that can attract legal action. This clause shall remain in force for a 
period of 5(five) years after the expiry of the contract or any period of extension 
thereon.  
 
7. "The duration of the contract shall be 208 weeks from the commencement date 
mentioned in the work order." 
 
8. In order to promote, safeguard and facilitate the general operational and economic 
interest of the Company during the continuance of this contract, the Contractor 
hereby agrees and undertakes not to take any direct or indirect interest and or 
support, assist, maintain or help any person or persons engaged in antisocial 
activities, demonstration, riots, or in any agitation prejudicial to the Company's 
interest taking shape or form at any place of the Company's works and its 
neighbourhood. 
 
8 A. In the discretion of the Company if the contract worker is found to be unsuitable, 
incompetent or is found involved in any misconduct or is found having unwarranted 



IFB No: CDI 2737 P17 

Page 27 of 64 

behaviour or indiscipline or is medically unfit, or is unauthorizedly absent for more 
than two months without proper intimation to the Contractor concerned or on the 
above mentioned grounds the Contractor shall terminate the engagement of the 
contract labour immediately and not deploy him in any other contract.   
 
9. The tendered all-inclusive Price but excluding Service Tax (i.e. the Contract price) is 
Rs. (xxxxxxxxx) but the Company shall pay the Contractor only for actual work done 
at the all inclusive rates (but excluding Service Tax) set down in the Schedule of work 
part II of this Contract. [Please don’t fill up; Contract Price will be filled up during 
awarding the Contract] 
 
10. The contractor employing 20 (twenty) or more workmen on any day in the 
preceding 12 months shall be required to obtain requisite license at his cost from the 
appropriate Licensing Officer under Contract Labour (Regulation & Abolition) Act and 
Rules framed thereunder before undertaking any Contract work. The Contractor shall 
also observe the rules & regulations framed under the Contract Labour (Regulation & 

Abolition) Act. A copy of the Application (Form IV) for obtaining the license under the 
Contract Labour (Regulation & Abolition) Act will be submitted to Oil India Limited for 
issuing Form V.  
 
10 A.  The Contractor shall not engage any Sub-Contractor. 
 
11. Wages shall be paid by the Contractor to the workmen directly without any 
intervention of any Jamadars or Thekaders and that the Contractor shall ensure that 
no amount by way of commission or otherwise be deducted/ recovered by the 
Jamadars from the wages of the workmen. All TDS implications (if applicable) on 
wages paid by the contractor to the workman shall be the responsibility of the 
contractor. 
 
12. The Contractor will not be allowed to construct any structure (for storage / 
housing purpose) with thatch, bamboo or any other inflammable materials within any 
company's premises. 
 
12A. The Contractor shall be required to obtain an Employee Provident Fund Account 
/ Code under the Employee Provident Fund and Miscellaneous Provision Act, 1952 in 
the name of the Firm/Contractor.  
 
12B. The Contractor must have Employee State Insurance Code No. and pay 
contribution in respect of every worker engaged by him under the Contract in 
compliance with the Employee State Insurance Act, 1948. 

12C. The Contractor shall issue an Employment Card in Form XIV (Annexure 2) to 
every contract labour employed by him within three days of the employment of the 
worker under the Contract as provided in The Contract Labour Rules, 1971. A copy of 
such Employment Card issued to each contract labour must be submitted to the 
Company before the commencement of work. 

13. The Contractor shall ensure that all men engaged by him/her are provided with 
appropriate protective clothing and safety wear in accordance with regulation 89(a) 
and 89(b) in the Oil mines Regulations 1984.The Company's representative shall not 
allow/accept those men who are not provided with the same. 
 
14. TAXES: The amount of the contract specified in the contract is all inclusive but 
exclusive of Service Tax. 
 
Service Tax is payable by Oil India Limited directly to the exchequer in cases where 
the contractor is individual, HUF, firm or association of persons. In other cases, where 
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Service Tax is payable by the contractor to the exchequer, Oil India Limited shall 
reimburse the applicable Service Tax paid by the contractor to exchequer. 
 
14(A). Tax levied as per the provisions of Indian Income Tax Act and in any other 
enactment / rules on income derived / payments received under the contract will be 
on Contractor’s account. The Company shall deduct taxes on payments made / sums 
payable to the Contractors as per the relevant provisions of the Income Tax Act, 1961. 
 
14(B).Subsequently Enacted Laws: Subsequent to the bid closing date, if there is a 
change in or enactment of any law including Goods & Services Tax or interpretation of 
existing law, which results in additional cost / reduction in cost to Contractor on 
account of the operation under the Contract the Company / Contractor shall 
reimburse / pay Contractor / Company for such additional / reduced costs actually 
incurred. 
 
15. The Contractor understands and agrees that there will be no increase in profit, 

establishment, handling amount during the currency of the contract on account of 
enhancement of unit rates of the items for any reason. 
 
16. The Contractor shall deploy the contract labours who are particularly & 
specifically identified, experienced and expert in OIL work, whose names are listed in 
Part II & Part III in all works. 
 
17A. The Contractor shall not engage labour who is a minor; below 18 (eighteen) years 
of age under any circumstances. 
 
17B. The Contractor and his/her workmen shall strictly observe the rules and 
regulations as per Mines Act (latest editions). 
 
18. Special Conditions 
 
a) The PBG /Security Deposit shall be released after 3 (three) months from the 
completion of the contract as certified by the concerned department. 
 
b) The contractor will be required to allow OIL Officials to inspect the work site and 
documents in respect of the workers' payment at the discretion of the Company.  
 
19. SPECIAL INSTRUCTION: 
 
[A] Listed –I WCLs shall be entitled to the following wages and benefits: 
 
(a) Wages: A total amount of Rs. 815.38/- per day shall be paid to the Listed-I WCLs, 
which includes basic & all allowances. 
 
(b) Provident Fund (PF): OIL shall directly discharge the responsibility for deduction of 
PF amount from the wages of contract workers and depositing the same with the PF 
authorities in respect of listed WCLs. 
 
(c) Holidays: In addition to the 09 (Nine) paid holidays viz Republic Day, Independence 
Day, Mahatma Gandhi's B'day, Bohag Bihu, Durga Puja, Magh Bihu, Ganesh Puja, 
Diwali & Kati Bihu admissible to the listed WCLs, plus additional holiday if any 
declared under Negotiable Instrument Act by the Govt., which is implemented at OIL, 
shall also be admissible to the Listed-I WCLs as paid holidays. 
 
(d) Leave with wages: A total numbers of 18 (eighteen) days in a calendar year shall be 
admissible to the Listed-I WCLs as leave with wages, which is to be extended by the 
contractors. 
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(e) Wages on Rest days (Rs. 815.38/-): Intervening national & festival holidays shall be 
deemed to be the working days for the purpose of calculation of six consecutive 
working days to be eligible for the weekly rest day wages. However, these Listed-I 
WCLs will not be paid for such holiday except as admissible under Clause (c) above. 
 
(f) Overtime allowance: Overtime allowance shall be paid to the Listed-I WCLs as and 
when they are made to work on overtime beyond 08(Eight) hours a day. 
 
(g) Annual Increment: These Listed-I WCLs will be entitled for 2% annual increment of 
basic pay from 1st January of each year. 
 
(h) Casual Leave: 07(Seven) days Casual Leave with wages per annum in a calendar 
year shall be admissible to the Listed-I WCLs and which cannot be combined with 
leave with wages. 
 
 [B] Listed WCLs – II shall be entitled to the following wages and benefits: 

 
(a) Wages: A total amount of Rs.783.72/- per day shall be paid to the Listed-II WCLs, 
which includes basic & all allowances. 
 
(b) Provident Fund (PF): OIL shall directly discharge the responsibility for deduction of 
PF amount from the wages of contract workers and depositing the same with the PF 
authorities in respect of Listed-II WCLs. 
 
(c) Holidays: In addition to the 09 (Nine) paid holidays viz Republic Day, Independence 
Day, Mahatma Gandhi's B'day, Bohag Bihu, Durga Puja, Magh Bihu, Ganesh Puja, 
Diwali & Kati Bihu admissible to the Listed-II WCLs, plus additional holiday if any 
declared under Negotiable Instrument Act by the Govt., which is implemented at OIL, 
shall also be admissible to the Listed-II WCLs as paid holidays.  
 
(d) Leave with wages: A total numbers of 18 (eighteen) days in a calendar year shall be 
admissible to the Listed-II WCLs as leave with wages, which is to be extended by the 
contractors. 
 
(e) Wages on Rest days (Rs. 783.72/-): Intervening national & festival holidays shall be 
deemed to be the working days for the purpose of calculation of six consecutive 
working days to be eligible for the weekly rest day wages. However, these Listed-II 
WCLs will not be paid for such holiday except as admissible under Clause (c) above. 
 
(f) Overtime allowance: Overtime allowance shall be paid to the Listed-II WCLs as and 
when they are made to work on overtime beyond 08(Eight) hours a day.  
 
(g) Annual Increment: These Listed-II WCLs will be entitled for 2% annual increment of 
basic pay from 1st January of each year. 
 
(h) Casual Leave: 07(Seven) days Casual Leave with wages per annum in a calendar 
year shall be admissible to the Listed-II WCLs and which cannot be combined with 
leave with wages. 
 
[C] Listed WCLs – III shall be entitled to the following wages and benefits: 
 
(a) Wages: A total amount of Rs.531.26/- per day shall be paid to the Listed-III WCLs, 
which includes basic & all allowances. 
 
(b) Provident Fund (PF): OIL shall directly discharge the responsibility for deduction of 
PF amount from the wages of contract workers and depositing the same with the PF 
authorities in respect of Listed-III WCLs. 
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(c) Holidays: In addition to the 09 (Nine) paid holidays viz Republic Day, Independence 
Day, Mahatma Gandhi's B'day, Bohag Bihu, Durga Puja, Magh Bihu, Ganesh Puja, 
Diwali & Kati Bihu admissible to the Listed-III WCLs, plus additional holiday if any 
declared under Negotiable Instrument Act by the Govt., which is implemented at OIL, 
shall also be admissible to the Listed-III WCLs as paid holidays. 
 
(d) Leave with wages: A total numbers of 18 (eighteen) days in a calendar year shall be 
admissible to the Listed-III WCLs as leave with wages, which is to be extended by the 
contractors. 
 
(e) Wages on Rest days (Rs. 531.26/-): Intervening national & festival holidays shall be 
deemed to be the working days for the purpose of calculation of six consecutive 
working days to be eligible for the weekly rest day wages. However, these Listed-III 
WCLs will not be paid for such holiday except as admissible under Clause (c) above. 
 
(f) Overtime allowance: Overtime allowance shall be paid to the Listed-III WCLs as and 

when they are made to work on overtime beyond 08(Eight) hours a day.  
 
(g) Annual Increment: These Listed-III WCLs will be entitled for 2% annual increment 
of basic pay from 1st January of each year. 
 
(h) Casual Leave: 07(Seven) days Casual Leave with wages per annum in a calendar 
year shall be admissible to the Listed-III WCLs and which cannot be combined with 
leave with wages. 
 
[D] BONUS: Contractor shall have to pay yearly bonus @16% of wages to the WCLs 
subject to a maximum wage ceiling of Rs. 7000/- per month per WCL i.e. maximum of 
Rs. 13440/- per year per WCL on company's advice which will be reimbursed by the 
company on submission of documentary evidence. However, the contractor will be 
paid 2% as handling charge for disbursing the bonus.  
 
[E] Contractor shall obtain Group Insurance Policy for payment of compensation 
under applicable statutory Employee’s Compensation Act, 1923, covering all the WCLs 
deployed under their contract. The sum insured under the insurance policy in respect 
of individual WCLs  should be as per the amount of compensation payable under the 
provision of the Employee’s Compensation Act,1923(Amended in 2009). The premium 
will be reimbursed to the contractor by the company on production of documentary 
evidence. 
 
[F] Medical Examination: All the identified WCLs who are engaged through contracts 
need not undergo Periodic Medical Examination (PME) except those who would be 
deployed in the mines once in 05 years for workers below 50 years and once in 03 
years for workers above 50 years. However, there will be an option available with the 
user departments to ask the labours deployed in other than mines also to undergo 
PME. Rs. 2460/-(Two Thousand Four Hundred & Sixty) will be reimbursed against 
each Listed WCL to the Contractor as cost incurred towards the PME on submission of 
the required documents from Govt. Approved Pathological Laboratory / 
Authorised Health Centre.  
 

The Periodic Medical Examination (PME) will include the following: 

 General Medical Examination 

 Physical Examination to include systematic examination of all the system 

 Laboratory Examination which includes: 
 Blood RE 
 Urine RE/ME 
 FBS 
 PPBS 
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 S.Creatinine 
 S. Urea 
 Lipid Profile 
 X-Ray (PA View Chest) 
 ECG 
 Lung Function Test 
 Audiometry 
 Stool RE/ME 
 Modified ’O” Form 

 
After the PME results of the labours are available, the following conditions will govern 
the PME results: 
 
During the course of investigations (PME), if any labour is found to be 
suffering/detected of any disease(s), there will be no liability on the part of the 
Company for treatment. 

 
In case any labour is declared unfit after the PME, the concerned labour will be dealt 
according to the provisions of the applicable MOS. 
 
20. BILLING CYCLE: Payment will be on monthly basis and the billing cycle will be 
21st day of the preceding month to 20th day of the current month. The contractor will 
be required to submit his bills to Head of controlling department latest by 22nd of the 
current month and should release the payment by 7th of the subsequent month. 
 
21. ISSUE OF WAGE SLIP: Contractor will issue wage slip in Form XIX in compliance 
with the provisions of Rule 78(1) (b) under The Contract Labour Rules, 1971 (enclosed 
as Annexure 3) to their Listed WCLs for the billing month along with the wages 
indicating wages paid and applicable deductions like P.F. etc. 
 
22. MUSTER ROLL AND REGISTER OF WAGES: Contractor shall maintain a Muster 
Roll in Form XVI as per The Contract Labour Rules, 1971 (enclosed as Annexure 4). 
Contractor shall ensure that the applicable wages are disbursed to the WCLs and 
compulsorily submit the Register Of Wages to Head of controlling department 
/concerned Department within 10th of each month in Form XVII under Rule 78(1) (a) 
(i) of The Contract Labour Rules, 1971(enclosed as Annexure 5). 
 
23. Contractor agrees and undertakes to make payment to the labourer’s latest by 
10th of the following month in presence of departmental representatives of Principal 
Employer who shall certify the Register of Wages maintained by the contractors every 
month in compliance with the provisions of Rule 73 under The Contract Labour Rules, 
1971 in the format provided hereunder: 

“Certified that the amount shown in column No_______________has been paid to the 
workmen concerned in my presence on_________ at __________”      

 
Contractor shall ensure the due payment of wages to the listed WCL latest by 10th of 
the following month. Any failure on the part of the Contractor will attract penalty 
under the provisions of The Contract Labour (Regulation & Abolition) Act, 1970 and 
other applicable Statutes, besides debarment of the Contractor from future business 
with the Company. 
 
24. Impersonation is a punishable offence and will attract legal action.  
 
25. Income Tax (TDS) at the applicable rate will be deducted at source on the total 
contract amount of the contract as per the relevant provisions of the Income Tax Act, 
1961 and for which TDS certificate will also be issued to the Contractor as per law. 
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26. Payments are to be made to the labourers by the contractor through an Account 
Payee Cheque. 
 
27. Daily wages will be based on 8 (eight) hours a day including Saturday. 
 
28. Overtime in excess of 8 (eight) hours up to 9 (nine) hours in a day is payable at the 
ordinary rate of wages (i.e. Single OT) and for overtime work beyond 9 (nine) hours in a 
day, OT is payable at double the ordinary rate of wages (i.e. Double OT). 
 
29. Termination of contract due to firm/ contractor's default:  
 
1. The Company for any reason whatsoever and of which the company shall be sole 
judge may terminate this Contract with a 7 (seven) days notice in writing to the 
Contractor and in the event of Company's so doing the clause 5 of the Contract shall 
prevail and the accounts between the parties will be in accordance therewith finalised. 
 

2. Conditions leading to the termination of contract: 
 
If the Firm/Contractor  

a) becomes bankrupt or insolvent, or,  
b) makes arrangements with or assignment in favour of his creditor which 

may affect the Company’s interest,  
c) being a company or corporation goes into liquidation by a resolution 

passed by the Board of Directors / General Body of the share-holders or 
as a result of court order (other than voluntary liquidation for the 
purpose of amalgamation or reconstruction) ; or  

d) Assigns or sublets the contract or any part thereof otherwise than as 
provided for under conditions of this contract, or  

e) Abandons the contract, or  
f) Persistently disregards instructions of the Officials of the Company or 

contravenes any provisions of the contract, or 
g) fails to make timely payment of wages to the contract workers, or 
h) fails to adhere to the agreed programme of work or fails to complete the 

works or parts of the works within the stipulated or extended period of 
completion, or is unlikely to complete the whole work or part thereof 
within time because of poor record of progress; or  

i) fails to take steps to employ competent and / or additional staff and 
labour, or 

j) Contravenes any of the provisions of the Integrity Pact, or 
k) Suppresses or gives wrong information or fraudulent documents or 

misrepresentation of facts while submitting the tender, or 
l) Contravenes any provision of the Labour Acts/Rules applicable to him. 

 
In the event of happening of any or more of the above mentioned events, OIL reserves 
the right to terminate the Contract with 7 (seven) days notice in writing to the 
Contractor. 
 
30. Liquidated Damages: 
 
The duration of the contract shall be 04 (Four) years. The contractor must complete 
the work within the contract period. During the currency of the job, the work progress 
must be commensurate with the time elapsed. In the event of any delay on the 
contractor's part, he/she  will  be  liable to pay to the company  liquidated damages at 
the rate of 1/2% (Half percent ) per week of the contract  price  of  the  item(s)  delayed  
in  completion  and the maximum value of the liquidated  damage  will  be  7.5%  of 
the Contract price of the item(s) delayed provided the item(s) delayed  are  not critical 
for commissioning and final  utilization  of  the work.  If,  however, the item(s)  delayed  
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in  completion   are  critical for commissioning and final utilization  of  the  work then  
the contractor   will   be  liable to pay liquidated damages  by way of penalty at  the  
rate  of 1/2% (Half percent) per week of delay  of the total contract  cost   subject  to  a 
maximum  of  7.5% of total contract cost. 
 
The payment of liquidated damages/penalty may be reduced or waived at the sole 
discretion of the Company whose decision in this regard will be final. 
 
In the event of there being undue delay in execution of the Contract, the Company 
reserves  the  right  to  cancel  the  Contract  and / or levy such additional damages  
in addition to Liquidated damages, as it deems fit based on the actual loss suffered by 
the company  attributable  to such delay.  The company's decision in this regard shall 
be final. 
 
31. Arbitration: 
 

The Contractor and the Company shall make every effort to resolve amicably by direct 
informal negotiation at any disagreement arising between them under or in connection 
with the Contract agreement. In case of any disagreement or dispute arising in 
connection with execution of the agreement which cannot be settled with an amicable 
manner between Contractor & the Company, the matter shall be referred to the Sole 
Arbitrator appointed by the Company. 
 
Any dispute under this contract will be settled through Arbitration as per Indian 
Arbitration and Conciliation Act, 1996. 
 
Place of Arbitration: DULIAJAN or mutually agreed between the parties. 
 
32. I.B. Verification Report and Security Review: 
 
Contractor will be required to submit the verification report to ascertain character and 
antecedents from the Civil Administration towards the persons engaged under this 
contract to the Head of the user Department as and when advised. 
 
32 (a). In case of any doubt or dispute as to the interpretation of any clause herein 
contained, the decision of the Company's authorized representative shall be final and 
binding on the contractor. 
 
33. Set off Clause: 
 
"Any sum of money due and payable to the contractor (including Security Deposit/ 
Performance Bank Guarantee refundable to them) under this or any other existing or 
future contract may be appropriated by Oil India Limited and set off against any claim 
of Oil India Limited (or such other person or persons contracting through Oil India 
Limited) for payment of a sum of money arising out of this contract or under any other 
contract entered by the contractor with Oil India Limited (or such other person or 
persons contracting through Oil India Limited)." 
 
34.  Furnishing Fraudulent Information/Document: 
 
If it is found that a Bidder/Contractor has furnished fraudulent 
document/information or flouted any provision of Labour Law, applicable to him, the 
Bid Security/Performance Security shall be forfeited and the party shall be debarred 
for period of 3(three) years from date of issuance of debarment ,besides the legal 
action. 
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35.  Amendments: 
 
This contract may be amended or extended by mutual consent of parties and any 
modification or change in the contract value, duration or any terms under the 
Contract shall only be made applicable by way of Amendment to the Contract in 
writing except any change made under Clause 14B. 
 
IN WITNESS whereof the parties hereunto set their hands seals the day and year first 
written above:- 
 
SIGNED & DELIVERED FOR AND ON BEHALF OF __________________________________ 

(Signature of Contractor or 
his/her/their legal Attorney)      

 
 
 

---------------------------------------------------------  
BY THE HAND OF HIS/HER/THEIR PARTNER     
/LEGAL ATTORNEY 
        ---------------------------------------- 
         (Full Name of Signatory)                                                         
  
 
        ---------------------------------------- 
         (Seal of Contractor's Firm)                                                       
      
 
And in presence of 

---------------------------------------- 
            (Signature of witness)        
--------------------------------------- 
(Name of Witness) 
Date: _________________________ 
        
  
 
        ---------------------------------------- 

  (Full Name of Signatory)                                                          
 
                                                                                  Address:                                                                  
 
        ---------------------------------------- 
 
        ---------------------------------------- 
 
 
SIGNED & DELIVERED FOR AND ON   
BEHALF OF OIL INDIA LIMITED     ---------------------------------------- 

  (Signature of Acceptor) 
 
Date____________________________                                      

 
        Designation ____________________                    
 

 
--------------------------------------------END OF GCC--------------------------------------------- 
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OIL INDIA LIMITED 

(A Govt. of India Enterprise) 
Contracts Department, Duliajan 

 
Part-II 

Schedule of Work, Unit and Quantities, Rates & Prices (SOQ) 
(Please Do not Quote Here) 

 

Service 
Line 
No. 

Description of Service UOM Quantity Rate (Rs.) 

10 Supply of Listed-I Labour Man days 41272.00 815.38 

20 Single O.T. for Listed-I Labour Hours 6718.00 43.04 

30 Double O.T. Listed-I Labour Hours 41436.00 174.58 

40 Holiday O.T for Listed-I Labour Hours 9350.00 87.29 

50 Supply of Listed-II Labour Man days 8766.00 783.72 

60 Single OT for Listed –II Labour Hours 1070.00 41.37 

70 Double OT for Listed-II Labour Hours 7471.00 167.80 

80 Holiday O.T for Listed-II Labour Hours 2138.00 83.90 

90 Supply of Listed-III Labour Man days 24837.00 531.26 

100 Single OT for Listed-III Labour Hours 2910.00 41.37 

110 Double OT for Listed-III Labour Hours 19607.00 118.75 

120 Holiday O.T for Listed-III Labour Hours 5254.00 59.38 

Profit, Establishment, Handling Charges Percentage Only quote in Price Bid 
Format - Not Here 

 

 
Applicable Profit Range will be as follows: 
 
Lower Limit (Minimum) =5% 
 
Upper Limit (Maximum) = 10% 
 
The bidder will be allowed to quote the percentage only up to two decimal places. 
Bidder quoting below 5% and above 10% will be summarily rejected. 
 
Bidders must include all liabilities including statutory liabilities but excluding 
Service Tax in their quoted rate. 

 
 
 
 
 
--------------------------------------------END OF SOQ--------------------------------------------- 
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OIL INDIA LIMITED 
(A Govt. of India Enterprise) 

Contracts Department, Duliajan 
 

PART-III 
SPECIAL CONDITIONS OF CONTRACT (SCC) 

 
Particular Specifications and Instructions: 
 
A. SOCPE OF WORK: 
1. The Contractor shall have to provide WCLs (52 Nos.) for providing security services 
in the following security posts: 
 
A. Central Zone of Digboi Oilfield, Assam comprising of following posts (Nos. of WCLs - 
37): 
i. Control Room 

ii. Bapapung Gate 
iii. Central Dehydration Station (CDS) 
iv. PF Building 
v. Stores Godown 
vi. Boiler Battery no. 12 
vii. Bordumsa Terminal 
 
And any other posts as and when felt necessary by the Company. 
 
B. Operational areas of Arunachal Pradesh comprising the following posts (Nos. Of 
WCLs -15): 
i. Kumchai EPS, 
ii. Manabhum Camp, 
iii. Rope Way etc. 
 
2. In addition to the above posts, the Contractor shall also be responsible to supply 
WCLs for providing security services in some other security posts not mentioned above 
within the same zone or located in some other zone/operational area falling under the 
jurisdiction of Eastern Asset as and when required. The Contractor shall deploy the 
WCLs under his control to the designated location as advised by the Controlling 
Officer of the Company without any question. 
 
3. The Contractor shall also have to construct a security patrolling party consisting of 
sufficient nos. of WLCs for carrying out security patrolling throughout the entire 
Digboi oilfield on daily basis. 
 
4. The Contractor may be asked to deploy the patrolling party in some operational 
area/zone falling under the jurisdiction of Eastern Asset as and when required. On 
receiving such an advice, the Contractor shall have to obey the instructions of the 
Controlling Officer of the Company without any question. 
 
5. Contractor will maintain liaison with State Police/Local Police Stations in 
connection with filing of complaint/FIR and helping Police for investigation (wherever 
required), to bring improvement in security service wherever contactor's security 
person(s) deployed. 
 
6. The Contractor shall watch and safeguard Company's property round the clock 
generally within and around assigned duty areas/sites. At times Contractor may have 
so deploy his persons in other areas as decided by the Security Officer (Digboi 
Field)/Admin Officer (Manabhum) if required for operational exigencies. Any 
loss/damage/theft of Company’s property from any assigned areas/sites will have to 
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be made good at the Contractor's cost in case of occurrence during the period of the 
area/site being guarded by the contractor/contactor's security guard/person(s). Also 
at times Contractor may be required to deploy his men for particular time e.g. 1st shift 
or 2nd shift or 3rd shift or general shift in any post(s) depending on operational 
requirement. 
 
7. In case any item(s) lost from the place where contractor security is deployed entire 
amount/cost of the item(s) will be recovered from the Contractor's Account/Bill. If 
Contractor recovers the materials, he shall submit necessary certificate for receipt of 
recovered stolen materials, in the same condition, from the officer who had lodged 
Complaint/FIR of theft, within 15 days from the date of theft. The recovered amount 
from his bill will be returned back to Contractor. 
 
8. The Contractor shall be solely responsible against any damage, loss or act of 
subversion or unlawful activities, which may be caused or committed, by any one of 
its workers within OIL's establishment during the contractual period. 

 
9. The Contractor or his representative/supervisor must visit Security Office at 
Eastern Asset, Digboi twice a day (i.e. Morning and Afternoon) or as per the 
requirement/instruction of Security Officer during all working days including Sundays 
and Holidays for taking requisition for locations where security coverage is required 
and for any other important information and administrative matter concerning his 
contractual obligation. 
 
10. The Contractor shall ensure that his personnel (WCL) turn on duty with suitable 
and proper uniform, as per Annexure-I, failing which a token of penalty of Rs. 250.00 
(Rupees two hundred fifty) only per month/per labour shall be deducted from 
his/their bill. 
 
11. The Contractor shall issue Photo Identity Card to each security personnel working 
under his Contract as per The Private Security Agencies (Regulation) Act, 2005 and 
The Assam Private Security Agencies Rules, 2008 and any other relevant Govt. 
guidelines & the contractor's security personnel must carry/display the same during 
working hours. 
 
12. The Contractor will deploy one person per shift per post or as per the advice of the 
concerned Security Officer who must be medically, physically & mentally fit for 
performing security duty and does not exceed the age of superannuation. Contractor 
shall provide suitable reliever among the enlisted WCLs only against weekly 
off/annual leave/ Casual leave /absentees /entitled holidays etc. as applicable. On 
failure on the part of the contractor to provide reliever services, a penalty of Rs. 250/- 
(Rupees two hundred fifty) only for each person per shift shall be levied on the 
contractor by the Company. 
 
13. No Transportation will be provided to contractor/deployed personnel for execution 
of this contract. 
 
14. Contractor shall engage supervisor as per The Assam Private Security Agencies 
Rules, 2008. Supervisor will carry out regular supervision of his posts/men. For the 
purpose, the Contractor/Supervisor will report to the Duty Inspector at the Security 
Control Room of OIL Security Department at the beginning of the shift. At times, there 
will requirement to undertake joint visit of the contractor and/or his supervisor along 
with OIL Security Department representative to the site/post where the contractor is 
required to carry out his contractual job. There shall be no payment for absenting 
supervisors. Contractor will preferably engage retired JCOs from Armed Forces or Para 
Military Forces below the age of 50 years. He should be fairly educated person to 
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perform the duty of supervisors. Payment for the Supervisor is also included in the 
Profit factor. 
 
15. The Contractor shall arrange for Police verification of character and antecedents of 
the persons engaged by him under the contract as per the system and procedure of 
the Govt. Security Regulations and submit the reports to Security Office positively 
prior to their deployment and if not, due to any reason positively within three months 
of commencement of the contract. After three months of commencement of the 
contract, the contractor shall not be allowed to engage any person; if the contractor 
fails to submit police verification report of such person the contract may be liable for 
cancellation. The Contractor should not engage any person whose Police verification 
report has been found adverse. 
 
16. All duty posts of WCLs are transferable and may be split/redeployed depending on 
operational/administrative requirement without any prior notice. 
 

17. The Contractor shall comply with any other instruction which may be issued by 
the OIL Security representative from time to time. The number of locations and 
number of persons may change from time to time due to operational 
exigencies/requirements to which the contractor shall not object. 
 
18. In case a WCL is arrested on charges of theft/forgery / subversive/ sabotage/ 
moral turpitude / unlawful activities etc., then contractor shall debar him for joining 
duty till his acquittal from the charges by Court of Law. Contractor is responsible for 
misconduct of any person whatsoever. If law full authority in connection with any 
crime convicts any Contractor's worker/person (WCL) the contractor shall remove 
such worker/person from service immediately after following all formalities. 
 
19. In case of death of any enlisted WCL, Contractor shall be responsible for 
arranging/settling his claims within a period of 3 (three) months. 
 
20. In case a WCL remains absent for more than a month without any information or 
valid reasons, he shall be liable to forfeit his service. 
 
21. Contractor shall take action against WCL by way of debarring him for 7 days from 
duty in case WCL is found under influence of liquor while on duty only on evidence of 
Medical examination/certificate and witnesses. 
 
22. In case a WCL is found indiscipline by committing misconduct of abasement, 
disobedience, abusive and quarrelling with supervisory officers or co-workers, 
contractor shall debar such WCL from the duty for a period of 7 days. 
 
23. Contractor should ensure that WCL should not leave their place of duty under any 
circumstances till the next reliever report on duty. Contractor is fully responsible for 
deployment of reliever. 
 
24. In case a WCL is found negligent on security duty the Contractor shall debar him 
from duty for a period of 7 (seven) days. 
 
25. Contractor should ensure that security personnel deployed on security duty are 
properly briefed/explained the nature of job and job hazards associated with his 
assigned job in consultation with respective Installation Manager/Post In-charge/any 
other Competent Company Person. 
 
26. Contractor should have a registered office with telephone Number and Office 
address and telephone number should be made available with the Security Officer 
(EA)/ Surface Manager (EA). 
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27. Contractor shall maintain the following registers in every post. 
 
a) Monthly Duty roster and Shift wise daily attendance of the persons engaged (one 
copy should be submitted every month to Security Office). 
b) Day to day record of incoming/outgoing materials and vehicles. 
c) Visitor’s register. 
d) Beat book/duty book/diary book by the all contractor security personnel on daily 
basis details of duty/shift/off etc. The Beat book/Duty book to be carried by the 
Contractor Security personnel always while on duty for showing to the Contractor's 
supervisor and/or OIL Security Departmental Representative while checking Duty 
Post. 
A Penalty up to Rs. 500/- (Rupees five hundred) only per post will be levied on the 
contractor if he fails to maintain the above point i.e. Para no. 27. 
 
28. In addition to the above Contractor shall maintain all the documents as per The 

Private Security Agencies (Regulation) Act, 2005 and The Assam Private Security 
Agencies Rules, 2008 and any other relevant Govt. guidelines/Instructions. 
 
29. Standing Orders as issued from Security Office must be displayed in each post by 
the Contractor & comply with. 
 
30. The Contractor shall arrange for imparting basic security training to his security 
personnel at his own cost by instructor from Assam Home Guard Services/Police. 
Contractor may engage one Ex-Army JCO for training to the contractor security 
personnel and may request DGM – Security/Sr. Manager Security (EA) to provide OIL 
Security person or OIL In-House Instructor.  Necessary backup support will be 
provided by Security Department. Contractor should give refresher training on advice 
of Security Department. 
 
31. The Contractor in their posts, if, at all required, will arrange temporary 
accommodation for security personnel. 
 
32. For operational convenience a WCL can be changed / transferred from one zone / 
oilfield to another zone / oilfield which will be as per decision of the Security 
Officer/Surface Manager (EA). 
 
33. The Contractor will strictly comply with and implement "The Private Security 
Agencies (Regulation) Act, 2005" and "The Assam Private Security Agencies Rules, 
2008" and any other relevant Govt. guidelines/Instructions regarding the Private 
Security. There will be no additional cost/payment for the changes in the Govt. 
guidelines/Instructions/Rules. 
 
34. Detail of uniforms** are as follows: 
 
-Uniform & Uniform articles; as per provided by the Company. 
**Note: Colours of Uniform/Uniform articles are subject to change. 
 
35. As per Act.21 of PSA(R) Act, 2005 "if any private security guard or supervisor 
wears the uniform of Army, Air Force, Navy or any other armed forces of the Union or 
Police or any dress having the appearance or bearing any of the distinctive marks of 
that uniform, he and the proprietor of the private security agency shall be punishable 
with imprisonment for a term which may extended to one year or with fine which may 
extended to five thousand rupees or with both." 
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B. NAMES, KEY NOS. AND DOBs OF LISTED I/LISTED II / LISTED III WCLs FOR 
SECURITY SERVICES IN CENTRAL ZONE OF DIGBOI OILFIELD. 
 
Listed I WCLS (29 nos.): 
 

Sl No Name Key No./ID No. Date Of Birth 

1  Ranjan Bhuyan 1202 28-04-1969 

2  Haren Nath 1206 01-07-1963 

3  Rajendra Passi 1208 07-11-1965 

4  Anthony Peter 1209 17-04-1958 

5  Amrit Deka 1211 20-05-1967 

6  Rikheswar Gogoi 1212 31-10-1967 

7  Dina Rajbanshi 1213 11-02-1960 

8  Basu Rai 1215 01-12-1971 

9  Kamal Rana 1225 29-06-1968 

10  Utpal Sonowal 1226 07-10-1975 

11  Mohendra Bora 1228 01-04-1968 

12  Novojyoti Gogoi 1230 30-11-1973 

13  Phanidhar Baruah 1232 28-02-1974 

14  Dilip Sarmah 1234 31-12-1964 

15  Anil Sonowal 1235 30-06-1970 

16  Barun Gogoi 1241 31-12-1963 

17  Jitu Bezbaruah 1252 31-12-1976 

18  Rebo Singhpo 1262 31-12-1970 

19  Akhil Pangyok 1264 16-10-1959 

20  Bipin Dehingia 1265 31-10-1971 

21  Santanu Gogoi 1268 30-12-1968 

22  Bhim Bd Chetry  1269 31-12-1968 

23  Binud Hazarika 1271 27-11-1971 

24  Mashi Dhan 1272 16-03-1968 

25  Johnmey Longkho  1273 11-03-1967 

26  Hiren Saikia 1281 31-07-1970 
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27  Upen Sonowal 1286 01-02-1967 

28  Sadananda Konwar 1287 03-01-1970 

29  Robin Dutta 1295 30-06-1966 

 
Listed II WCLs (6 nos.) 
 

Sl No Name Key No./ID No. Date Of Birth 

1  Binod Gogoi 323 31-11-1972 

2  Boga Thapa 324 01-01-1972 

3  Jiten Gogoi 328 26-07-1968 

4  Paltu Bhattacharjee 335 07-03-1960 

5  Pona Konwar 336 31-01-1972 

6  Ranjit Dehingia 341 27-01-1970 

 
Listed III WCLs (2 nos.) 
 

Sl No Name Key No./ID No. Date Of Birth 

1  Bhupen Sonowal 913 03-11-1964 

2  Jiban Chetry 1129 13-11-1973 

 
C. NAMES, KEY NOS. LISTED III WCLs FOR SECURITY SERVICES AT KUMCHAI, 
MANABHUM AND ROPEWAY IN ARUNACHAL PRADESH: 
 
Listed III WCLs (15 nos.) 
 

Sl No Name Key No./ID No. Date Of Birth 

1  Ajit Deori 897 31-12-1978 

2  Biren Gogoi 898 23-11-1972 

3  Chau Pandita Mein 899 21-03-1980 

4  Chow Nong Singpho 900 09-08-1981 

5  Diganta Pangyouk 901 17-08-1974 

6  Nongbow Singpho 902 10-10-1982 

7  Nongpat Singpho 903 12-07-1968 

8  Phopnong Singpho 904 19-10-1983 

9  Ranjan Deori 905 14-02-1985 

10  Chow Wingkham Munglang 906 02-11-1980 
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11  Khoman Mossang  907 08-03-1974 

12  Larongla Shingpho 908 02-01-1985 

13  Nimhang Jugli 909 10-06-1980 

14  Nongown Singpho 910 25-10-1985 

15  Punananda Deori 911 09-06-1985 

 
D. GENERAL HEALTH SAFETY & ENVIRONMENT (HSE) CONDITIONS: 
 
1. It will be solely the Contractor's responsibility to fulfil all the legal formalities with 
respect to the Health, Safety and Environmental aspects of the entire job (namely, the 
person employed by him, the equipment, the environment, etc.) under the jurisdiction 
of the district of that state where it is operating. . Ensure that all sub-contractors 
hired by him comply with the same requirement as the contractor himself and shall be 
liable for ensuring compliance all HSE laws by the sub or sub-sub contractors. 
 
2. It will be the Contractor's sole responsibility to ensure that the persons engaged by 
him to use the proper PPE while at work. 
 
3. The Contractor shall prepare written Standard Operating Procedure (SOP) for the 
work to be carried out, including an assessment of risk, wherever possible and safe 
methods to deal with it/them. The SOP should clearly state the risk arising to men, 
machineries & material from the mining operation / operations to be done by the 
contractor and how it is to be managed. 
 
4. The contractor shall provide a copy of the SOP to the person designated by the mine 
owner who shall be supervising the contractor's work. 
 
5. Keep an up to date SOP and provide a copy of changes to a person designated by 
the Mine Owner/Agent/Manager. 
 
6. Contractor has to ensure that all work is carried out in accordance with the Statute 
and SOP and for the purpose he may deploy adequate qualified and competent 
personnel for the purpose of carrying out the job in a safe manner. For work of a 
specified scope/nature, he should develop and provide to the mine owner a site 
specific code of practice in line. 
 
7. All persons deployed by the contractor for working in a mine must undergo Mines 
Vocational Training, initial medical examination, PME.  They should be issued cards 

stating the name of the contractor and the work and its validity period, indicating 
status of MVT, IME & PME. 
 
8. It will be entirely the responsibility of the Contractor/his Supervisor/representative 
to ensure strict adherence to all HSE measures and statutory rules during operation 
in OIL's installations and safety of workers engaged by him. The crew members will 
not refuse to follow any instruction given by company's Installation Manager / Safety 
Officer / Engineer / Official / Supervisor/Junior Engineer for safe operation. 
 
9. Any compensation arising out of the job carried out by the Contractor whether 
related to pollution, Safety or Health will be paid by the contractor only. 
 
10. Any compensation arising due to accident of the Contractor's personnel while 
carrying out the job, will be payable by the contractor. 
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11. The contractor shall have to report all incidents including near miss to Installation 
Manager / departmental representative of the concerned department of OIL. 
 
12. The contractor has to keep a register of the persons employed by him/her. The 
contractor's supervisor shall take and maintain attendance of his men every day for 
the work, punctually. 
 
13. If the company arranges any safety class / training for the working personnel at 
site (company employee, contractor worker, etc) the contractor will not have any 
objection to any such training. 
 
14. The health check-up of contractor's personnel is to be done by the contractor in 
authorized Health Centers as per OIL's requirement & proof of such test(s) is to be 
submitted to OIL. The frequency of periodic medical examinations should be every five 
years for the employees below 45 years of age and every three years for employees of 

45 years of age and above. 
 
15. To arrange daily tool box meeting and regular site safety meetings and maintain 
records. 
 
16. A contractor employee must, while at work, take reasonable care for the health 
and safety of people who are at the employee's place of work and who may be affected 
by the employee's act or omissions at work. 
 
17. A contractor employee must, while at work, cooperate with his or her employer or 
other persons so far as is necessary to enable compliance with any requirement under 
the act or the regulations that is imposed in the interest of health, safety and welfare 
of the employee or any other person. 
 
18. Contractor's arrangements for health and safety management shall be consistent 
with those for the mine owner. 
 
19. In case Contractor is found non-compliant of HSE laws  as required company will 
have the right for directing the contractor to take action to comply with the 
requirements, and for further non-compliance, the contractor will be  penalized 
prevailing relevant Acts/Rules/Regulations. 
 
20. When there is a significant risk to health, environment or safety of a person or 
place arising because of a non-compliance of HSE measures company will have the 
right to direct the contractor to cease work until the non-compliance is corrected. 
 
21. The contractor should prevent the frequent change of his contractual employees as 
far as practicable. 
 
22. The contractor should frame a mutually agreed bridging document between OIL & 
the contractor with roles and responsibilities clearly defined. 
 
23. For any HSE matters not specified in the contract document, the contractor will 
abide the relevant and prevailing Acts/rules/regulations/ pertaining to Health, Safety 
and Environment. 
--------------------------------------------END OF SCC--------------------------------------------- 
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PART-V 
Safety Measures (SM) 

 
TO, 
DGM-CONTRACTS 
OIL INDIA LIMITED 
DULIAJAN-786602 

Sub: Safety Measures 
 

Description of work/service: 
 
Supply of Listed I, Listed II and Listed III WCLs for providing Security Services in the 
operational areas of Tinsukia District and the operational areas of Arunachal Pradesh 
under Eastern Asset (EA) of OIL INDIA LIMITED for a period of 04 years. 
 
Sir, 

             We hereby confirm that we have fully understood the safety measures to be 
adopted during execution of the above contract and that the same have been 
explained to us by the concerned authorities. We also give the following assurances. 
 

a) Only experienced and competent persons shall be engaged by us for carrying 
out work under the said contract. 

 
b) The names of the authorized persons who would be on the jobs day to day 

basis from our end are the following: 
 
i) ________________________________ 
 
ii) ________________________________ 
 
iii) ________________________________ 

 
The above personnel are fully familiar with the nature of jobs assigned and 

safety precautions required. 
 
c) Due notice would be given for any change of personnel under item(b) above. 
 
d) We hereby accept the responsibility for the safety of all the personnel 

engaged by us and for the safety of the Company's personnel and property involved 
during the course of our working under this contract. Any violation pointed out by the 
Company's Engineers would be rectified forthwith or the work suspended till such 
time the rectification is completed by us and all expenditure towards this would be on 
our account. 

 
f) All losses caused due to inadequate safety measures or lack of supervision on 

our part would be fully compensated by us and the Company will not be responsible 
for any lapses on our part in this regard. 
 
 
(Seal)                                                                        Yours Faithfully, 
 
 
Date____________                                                                                   
M/s_________________ 
                                                                              FOR & ON BEHALF OF BIDDER 
 
--------------------------------------------END OF SM--------------------------------------------- 
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ANNEXURE-A 
INTEGRITY PACT 

 
Between 

 
Oil India Limited (OIL) hereinafter referred to as "The Principal" 

 
And 

 
Name of Bidder ..............................................................hereinafter referred to as "The 
Bidder/Contractor" 
 
Preamble: 
 
The Principal intends to award, under laid down organizational procedures, contract/s 
for IFB No. CDI 2737 P17. The Principal values full compliance with all relevant laws 

and regulations, and the principles of economic use of resources, and of fairness and 
transparency in its relations with its Bidder/s and Contractor/s. 
 
In order to achieve these goals, the Principal cooperates with the renowned 
international Non-Governmental Organisation "Transparency International" (TI). 
Following TI's national and international experience, the Principal will appoint an 
external independent Monitor who will monitor the tender process and the execution 
of the contract for compliance with the principles mentioned above. 
 

Section 1 - Commitments of the Principal 
 
(1)   The  Principal  commits  itself  to  take  all  measures  necessary  to  prevent 
corruption and to observe the following principles:- 
 
        1.  No employee of the Principal, personally or through family members, will in 

connection with the tender for, or the execution of a contract,  demand, take a 
promise for or accept, for him/herself or third person, any  material  or 
immaterial benefit which he/she is not legally entitled to. 

 
        2.   The Principal will, during the tender process treat all Bidders with equity and 

reason. The Principal will in particular, before and during the tender process, 
provide to all Bidders the same information and will not provide to any Bidder 
confidential/additional information through which the Bidder could obtain an 
advantage in relation to the tender process or the contract execution. 

 
       3.   The Principal will exclude from the process all known prejudiced persons. 
 
  (2)    If the Principal obtains information on the conduct of any of its employees 

which is a criminal offence under the relevant Anti-Corruption Laws of India,    
or if there be a Page 2 of 6 substantive suspicion in this regard, the Principal 
will inform its Vigilance Office and in addition can initiate disciplinary actions. 

 
Section 2 - Commitments of the Bidder/Contractor 

 
(1)    The Bidder/Contractor   commits   itself   to take all measures necessary to 

prevent corruption. He commits himself to observe the following principles 
during his participation in the tender process and during the contract 
execution. 

 
1.  The Bidder/Contractor will not,  directly  or  through  any  other person 

or firm, offer,  promise or give to any of the Principal's employees  
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involved  in  the  tender  process  or  the  execution  of the  contract or 
to any third person  any  material  or  immaterial  benefit  which h 
e/she is not legally entitled  to, in  order to  obtain  in  exchange  any  
advantage  of any kind whatsoever during the tender process or during 
the execution of the contract. 

 
2.  The  Bidder/Contractor   will   not  enter  with  other  Bidders  into any  

undisclosed  agreement  or  understanding, whether  formal or  
informal. This applies in particular to prices, specifications, 
certifications, Subsidiary contracts, submission or non-submission of 
bids or any other actions to restrict competitiveness or to introduce 
cartelisation in the bidding process. 

 
3.   The Bidder/Contractor will not commit any offence under the relevant            

Anticorruption Laws of India; further the Bidder/Contractor will not 
use improperly, for purposes of competition or personal gain, or pass 

on to   others, any information or document provided by the Principal 
as part of the business relationship, regarding plans, technical 
proposals and business details, including information contained or 
transmitted electronically. 

 
4.   The Bidder/Contractor will, when presenting his bid, disclose any and 

all payments he has made, is committed to or intends to make to 
agents, brokers or any other intermediaries in connection with the 
award of the contract. 

 
(2)    The Bidder/Contractor will not instigate third persons to commit offences 

outlined above or be an accessory to such offences. 
 

Section 3 - Disqualification from tender process and exclusion from future 
Contracts 

 
If the Bidder, before contract award has committed  a  transgression  through  a 
violation of Section 2 or in any other form such as to put his reliability or risibility as 
Bidder into question, the Principal is entitled to disqualify the  Bidder from the tender 
process or to  terminate the contract, if already signed,  for  such reason. 
 

1. If the Bidder/Contractor has committed a transgression through a violation of 
Section 2 such as to put his reliability or credibility into question, the Principal 
is entitled also to exclude the Bidder/Contractor from future contract award 
processes. The imposition and duration of the exclusion will be determined by 
the severity of the transgression. The severity will be determined by the 
circumstances of the case, in particular the number of transgressions, the 
position of the transgressions within the company hierarchy of the Bidder and 
the amount of the damage. The exclusion will be imposed for a minimum of 6 
months and maximum of 3 years. 

 
2.     The Bidder accepts and undertakes to respect and uphold the Principal's 

Absolute right to resort to and impose such exclusion and further accepts and 
undertakes not to challenge or question such exclusion on any ground, 
including the lack of any hearing before the decision to resort to such exclusion 
is taken. This undertaking is given freely and after obtaining independent legal 
advice. 
 

3.      If the Bidder/Contractor can prove that he has restored/recouped the Damage 
caused by him and has installed a suitable corruption prevention system, the 
Principal may revoke the exclusion prematurely.  
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4.       A transgression is considered to have occurred if in light of available evidence 

no reasonable doubt is possible.  
 

Section 4 - Compensation for Damages 
 
1.      If the Principal has disqualified the Bidder from the tender process prior to the 

award according to Section 3, the Principal is entitled to demand and recover 
from the Bidder liquidated damages equivalent to 3 % of the value of the offer or 
the amount equivalent to Earnest Money Deposit/Bid Security, whichever is 
higher. 

 
2.      If the Principal has terminated the contract according to Section 3, or if    the 

Principal is entitled to terminate the contract according to section 3, the 
Principal shall be entitled to demand and recover from the Contractor 
liquidated damages equivalent to 5% of the contract value or the amount 

equivalent to Security Deposit/Performance Bank Guarantee, whichever is 
higher. 

 
3.     The bidder agrees and undertakes to pay the said amounts without protest or     

demur subject only to condition that if the Bidder/Contractor can prove and     
establish that the exclusion of the Bidder from the tender process or the     
termination of the contract after the contract award has caused no damage or     
less damage than the amount or the liquidated damages, the     
Bidder/Contractor shall compensate the Principal only to the extent of the     
damage in the amount proved. 

 
Section 5 - Previous transgression 

 

1.     The Bidder declares that no previous transgression occurred in the last 3 years 
with any other Company in any country conforming to the TI approach     or 
with any other Public Sector Enterprise in India that could justify his exclusion 
from the tender process.  

 
 2.     If the Bidder makes incorrect statement on this subject, he can be disqualified 

from the tender process or the contract, if already awarded, can be terminated 
for such reason.  

 
Section 6 - Equal treatment of all Bidders/Contractor/Subcontractors 

 
1.   The Bidder/Contractor undertakes to demand form all subcontractors a   

commitment in conformity with this Integrity Pact, and to submit it to the 
Principal before contract signing. 

 
2.      The Principal will enter into agreements with identical conditions as this one 

with all Bidders, Contractors and Subcontractors. 
 
3.       The Principal will disqualify from the tender process all bidders who do not sign 

this Pact or violate its provisions.  
 

Section 7 - Criminal charges against violating Bidders/Contractors/ 
Subcontractors 

 
If the Principal obtains knowledge of conduct of a Bidder, Contractor or 
Subcontractor, or of an employee or a representative or an associate of a Bidder, 
Contractor or Subcontractor, which constitutes corruption, or if the Principal has 
substantive suspicion in this regard, the Principal will inform the Vigilance Office. 
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Section 8 - External Independent Monitor/Monitors 
(three in number depending on the size of the contract) 

(to be decided by the Chairperson of the Principal) 
 
1.     The Principal appoints competent and credible external independent Monitor      

for this Pact. The task of the Monitor is to review independently and objectively, 
whether and to what extent the parties comply with the obligations under this 
agreement. 

 
2.      The Monitor is not subject to instructions by the representatives of the parties 

and performs his functions neutrally and independently. He reports to the 
Chairperson of the Board of the Principal. 

 
3.     The Contractor accepts that the Monitor has the right   to   access   without 

restriction to all Project documentation of the Principal including that provided 
by the Contractor. The Contractor will also grant the Monitor, upon his request 

and demonstration of a valid interest, unrestricted and unconditional access to 
his project documentation. The same is applicable to Subcontractors. The 
Monitor is under contractual obligation to treat the information and documents 
of the Bidder/Contractor/Subcontractor with confidentiality. 

 
4.    The Principal will provide to the Monitor sufficient information about   all      

meetings among the parties related to the Project provided such meetings could 
have an impact on the contractual relations between the Principal and the 
Contractor. The parties offer to the Monitor the option to participate in such 
meetings. 

 
5.       As   soon as   the   Monitor notices, or believes to notice,   a violation of this 

agreement, he will so inform the Management of the Principal and request the 
Management to discontinue or heal the violation, or to take other relevant 
action. The monitor can in this regard submit non-binding recommendations. 
Beyond this, the Monitor has no right to demand from the parties that they act 
in a specific manner, refrain from action or tolerate action. 

 
6.      The Monitor will submit a written report to the Chairperson of the Board of the 

Principal within 8 to 10 weeks from the date of reference or intimation to him 
by the 'Principal' and, should the occasion arise, submit proposals for 
correcting problematic situations. 

 
7.     If the Monitor has reported to the Chairperson of the Board a substantiated 

suspicion of an offence under relevant Anti-Corruption Laws of India, and the 
Chairperson has not, within reasonable time, taken visible action to proceed     
against such offence or reported it to the Vigilance Office, the Monitor may also 
transmit this information directly to the Central Vigilance Commissioner,     
Government of India. 

 
8.        The word 'Monitor' would include both singular and plural. 
 

Section 9 - Pact Duration 
 

This Pact begins when both parties have legally signed it. It expires for the Contractor 
12 months after the last payment under the respective contract, and for all other 
Bidders 6 months after the contract has been awarded. 
  
If any claim is made/ lodged during this time, the same shall be binding and continue 
to be valid despite the lapse of this pact as specified above, unless it is 
discharged/determined by Chairperson of the Principal. 
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Section 10 - Other provisions 
 

1.  This agreement is subject to Indian Law. Place of performance and jurisdiction is 
the Registered Office of the Principal, i.e. New Delhi. 

2.  Changes and supplements as well as termination notices need to be made in 
writing. Side agreements have not been made. 

3.   If the Contractor is a partnership or a consortium, this agreement must be, signed 
by all partners or consortium members. 

4. Should one or several provisions of this agreement turn out to be invalid, the 
remainder of this agreement remains valid. In this case, the parties will strive    to 
come to an agreement to their original intensions. 
 
 

 
-------------------------                                             ---------------------------------- 
For the Principal                                                 For the Bidder/Contractor 

 
 
 
Place.    Duliajan.      Witness 1 : ............................... 
 
 
 
Date: _________          Witness 2 :    ............................. 
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ANNEXURE - B 
 

CERTIFICATE OF ANNUAL TURNOVER & NET WORTH 
 

TO BE ISSUED BY PRACTISING CHARTERED ACCOUNTANTS’ FIRM ON THEIR 
LETTER HEAD 

 
 

TO WHOM IT MAY CONCERN 
 
 
       This is to certify that the following financial positions extracted from the audited 
financial statements of M/s.......................................... (Name of the Bidder) for the 
last three (3) completed accounting years up to …………….. (as the case may be) are 
correct.   
 
 

YEAR TURN OVER 
In INR (Rs.) Crores  

NET WORTH 
In INR (Rs.) Crores  

 

 
 

  

 
 

  

 
 

  

 
Place: 
Date: 
 
Seal: 
 
Membership Code & Registration No. : 
Signature 
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ANNEXURE - C 
Details of Bidder 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1 Name of the Bidder /Firm, Detail Postal Address, Mobile No. 
 
 
 

2 Composition of Firm (Properitorship/Partership/Limited Company) with details of 
owner/partner/director 
 

3 Landline No.(if available) 
 

4 Fax No.(if available) 
 

5 Name of Contact Person 
 

6 Contact Person’s Mobile No. 
 

7 Valid E-mail ID 
 

8 PAN ( Self Attested Copy) 
 

10 Service Tax Regd. No(Self Attested Copy)  
 

11 PF Code No.(Self Attested Copy) 
 

12 Bank Account No. &  Bank Account Type 
 

13 Bank Name & Bank Address 
 

14 Vendor Code (for existing vendor) 
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(Check List) 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Sl. 
No 

Documents/Information provided 
Yes / No 

1 Copy of labour license issued by office of labour commissioner 
(State/Central Govt.) 
 

 

2 PAN ( Self Attested Copy) 
 

 

3 Service Tax Regd. No (Self Attested Copy)  
 

 

4 PF Code No.(Self Attested Copy) 
 

 

5 Contractors Experience certificate of successful completion of similar 
nature of job as per BRC 

 

 

6 Documents against average annual financial turn over as per BRC 
 

 

7 Integrity Pact  
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ANNEXURE – D 
 

FORMAT OF BID SECURITY (BANK GUARANTEE)  
To:  
M/s. OIL INDIA LIMITED  
For DGM - Contracts  
Duliajan, Assam, India, Pin - 786602.  
 

WHEREAS, (Name of Bidder) ______________________________ (hereinafter called 

"the Bidder") has submitted their offer Dated __________ for the provision of Hiring 

services for “Supply of Listed I, Listed II and Listed III WCLs for providing 

Security Services in the operational areas of Tinsukia District and the 

operational areas of Arunachal Pradesh under Eastern Asset (EA) of OIL INDIA 

LIMITED for a period of 04 years.” (hereinafter called "the Bid") against OIL INDIA 

LIMITED, Duliajan, Assam, India (hereinafter called the Company)'s IFB No. CDI 

2737 P17. 

 

KNOW ALL MEN BY these presents that we (Name of Bank) 

____________________ of (Name of Country) _______________ having our registered office 

at __________________________ (hereinafter called "Bank") are bound unto the Company 

in the sum of (*___________) for which payment well and truly to be made to Company, 

the Bank binds itself, its successors and assignees by these presents.  

 

SEALED with the said Bank this _________ day of ________________ 20__. 

 

THE CONDITIONS of these obligations are:  

1. If the Bidder withdraws their Bid within its original/extended validity; or 

2. The Bidder modifies/revises their bid suomoto; or 

3. The Bidder does not accept the contract; or 

4. The Bidder does not furnish Performance Security Deposit within the  

stipulated time as per tender/contract; or 

5. If it is established that the Bidder has submitted fraudulent documents 

or has indulged into corrupt and fraudulent practice. 

 

We undertake to pay to Company up to the above amount upon receipt of its 

first written demand (by way of letter/fax/cable), without Company having to 

substantiate its demand provided that in its demand Company will note that the 

amount claimed by it is due to it owing to the occurrence of one or both of the two 

conditions, specifying the occurred condition or conditions.  

 

This guarantee will remain in force up to and including the date (**--/--/--) and 

any demand in respect thereof should reach the Bank not later than the above date.  

 

The details of the Issuing Bank and Controlling Bank are as under: 

A. Issuing Bank: 
 
BANK FAX NO: 

BANK EMAIL ID: 

BANK TELEPHONE NO.: 

IFSC CODE OF THE BANK: 

Contd…..P/2 
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Page No.2 
 

B. Controlling Office: 
 
Address of the Controlling Office of the BG issuing Bank: 
 
Name of the Contact Person at the Controlling Office with Mobile No. and e-mail 
address: 

 
 
SIGNATURE AND SEAL OF THE GUARANTORS _______________ 
 
Name of Bank & Address ___________________________________ 
 
Witness _______________ 
Address ________________ 

 _________________________ 
(Signature, Name and Address) 
Date:   ________________    
Place:  _____________ 
 
 
*   The Bidder should insert the amount of the guarantee in words and figures. 
**   Date of expiry of Bank Guarantee should be minimum 30 days after the end of the 

validity period of the  
     Bid /as specified in the Tender. 

 
Note: Bank details of Oil India Limited may be required by Bank for issuance of 
Bank Guarantee (BG):  

 
Bank Details of Beneficiary 

a Bank  Name   STAE BANK OF INDIA 

b Branch Name  Duliajan 

c Branch Address  Duliajan, Dist-Dibrugarh 

d Banker Account No.  10494832599 

e Type of Account  Current Account 

f IFSC Code   SBIN0002053 

g MICR Code  786002302 

h SWIFT Code SBININBB479 

i Contact No. 9435554859 

j Contact Person Name Mr.K.L.K.Banik,AGM 

k Fax No. 0374-2802729 

l Email Id sbi.02053@sbi.co.in 

 
 
 
 
 
 

 

mailto:sbi.02053@sbi.co.in
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ANNEXURE - E 
 

STANDARD FORMAT OF PERFORMANCE SECURITY (BANK GUARANTEE) 
(TO BE FURNISHED BY THE CONTRACTOR IN CASE OF SUBMITTING 

PERFORMANCE SECURITY IN THE FORM OF BANK GUARANTEE AFTER ISSUE 
OF LOA) 

 
To:  
M/s. OIL INDIA LIMITED, 
CONTRACTS DEPARTMENT 
DULIAJAN, ASSAM, INDIA, PIN - 786 602. 
 
 
WHEREAS ______________________________________ (Name and address of Contractor) 

(hereinafter called "Contractor") had undertaken, in pursuance of Contract No. 

_______________________ to execute (Name of Contract and Brief Description of  the 

Work) ___________________ (hereinafter called "the Contract"). 

 

AND WHEREAS it has been stipulated by you in the said Contract that the Contractor 

shall furnish you with a Bank Guarantee as security for compliance with Contractor's 

obligations in accordance with the Contract. 

 

AND WHEREAS we have agreed to give the Contractor such a  Bank Guarantee; NOW 

THEREFORE we hereby affirm that   we are Guarantors on behalf of the Contractor, 

up to a total of (Amount of Guarantee in figures) _____________ (in words 

___________________),  such amount being   payable in the types and proportions of 

currencies in which the Contract price is payable, and we undertake to pay   you, 

upon your first  written demand and without cavil or argument, any sum or sums 

within  the limits of guarantee sum as  aforesaid without your needing to prove or to 

show grounds or  reasons  for  your demand for the sum specified therein. We hereby 

waive the necessity of your demanding the said debt from the Contractor before 

presenting us with the demand. 

 

We   further agree that no change or addition   to or other modification of the terms of 

the Contract or the work to be performed thereunder or of any of the Contract 

documents which may be made between you and the Contractor shall in any way 

cease us from any liability under this guarantee, and we hereby waive notice of such 

change, addition or modification. 

                  

This guarantee is valid until the ------------day of ---------------- 
 
The details of the Issuing Bank and Controlling Bank are as under: 
 
A. Issuing Bank: 
 
BANK FAX NO: 
 
BANK EMAIL ID: 
 
BANK TELEPHONE NO.: 
 
IFSC CODE OF THE BANK: 

Contd…..P/2 
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B. Controlling Office: 
 
Address of the Controlling Office of the BG issuing Bank: 
 
Name of the Contact Person at the Controlling Office with Mobile No. and e-mail 
address: 
 
 
SIGNATURE AND SEAL OF THE GUARANTORS _____________________ 
Designation ____________________________________ 
Name of Bank ___________________________________ 
Address ________________________________________ 
 
Witness  _______________ 
Address ________________ 

            ________________ 
 
Date  ............    
Place  _____________ 
 
 
 
Note: Bank details of Oil India Limited may be required by Bank for issuance of 
Bank Guarantee (BG):  

 
Bank Details of Beneficiary 

a Bank  Name   STAE BANK OF INDIA 

b Branch Name  Duliajan 

c Branch Address  Duliajan, Dist-Dibrugarh 

d Banker Account No.  10494832599 

e Type of Account  Current Account 

f IFSC Code   SBIN0002053 

g MICR Code  786002302 

h SWIFT Code SBININBB479 

i Contact No. 9435554859 

j Contact Person Name Mr.K.L.K.Banik,AGM 

k Fax No. 0374-2802729 

l Email Id sbi.02053@sbi.co.in 
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PROFORMA - I 
 

LETTER OF AUTHORITY 
 
To, 
THE DGM (CONTRACTS) 
OIL INDIA LIMITED 
(A Govt. of India Enterprise) 
P.O.  DULIAJAN 
DIST. DIBRUGARH 
ASSAM # 786 602 
 
 
Sir, 
 

Sub: IFB No. CDI 2737 P17 

 
We ____________________________ confirm that Mr. _________ (Name and address) as 
authorized to represent us to Bid, negotiate and conclude the agreement on our behalf 
with you against above mentioned IFB for “Supply of Listed I, Listed II and Listed III 
WCLs for providing Security Services in the operational areas of Tinsukia District and 
the operational areas of Arunachal Pradesh under Eastern Asset (EA) of OIL INDIA 
LIMITED for a period of 04 years.”. 
 
We confirm that we shall be bound by all and whatsoever our said representative shall 
commit. 
 
 
Yours Faithfully, 
 
 
Signature: ____________________ 
Name: ____________________ 
Designation: ____________________ 
For & on behalf of: ____________________ 
 
 
 
Note : This letter of authority shall be on printed letter head of the Bidder and shall be 
signed by a  competent person  to bind such Bidder. 
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PROFORMA-II 
 

STATEMENT OF NON-COMPLIANCE 
(Only exceptions/deviations to be rendered) 

 
 
1.0 The Bidder shall furnish detailed statement of exceptions/deviations, if 
any, to the tender stipulations, terms and conditions in respect of each Section 
of Bid Document in the following format:  
 

Section 
No. 

Clause No.  
(Page No.) 

Non-Compliance Remarks 

 
 
 
 
 

 
 
 

   

 
 
Authorised Person’s Signature: _________________                                                                                                           
 
Name: _______________________________ 
 
Designation: _________________________ 
 
Seal of the Bidder:  
 
 
NOTE: OIL INDIA LIMITED expects the bidders to fully accept the terms and 
conditions of the bid document. However, should the bidders still envisage 
some exceptions/deviations to the terms and conditions of the bid document, 
the same should be indicated as per above format and submit along with their 
bids. If the “Statement of Compliance” in the above Proforma is left blank (or 
not submitted along with the technical bid), then it would be construed that the 
bidder has not taken any exception/deviation to the tender requirements. 
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PROFORMA-C 
 

BID FORM 
To 
M/s. Oil India Limited, 
P.O. Duliajan, Assam, India 
 
Sub:  IFB No. CDI 2737 P17 
 
Gentlemen, 
 
Having examined the General and Special Conditions of Contract and the Terms 
of Reference including all attachments thereto, the receipt of which is hereby duly 
acknowledged, we the undersigned offer to perform the services in conformity 
with the said conditions of Contract and Terms of Reference. 
 

We undertake, if our Bid is accepted, to commence the work as per date 
mentioned in the work order.  
 
If our Bid is accepted, we will provide PBG /Security Deposit of 7.5% of one year 
contract value for the due performance of the Contract. 
 
We agree to abide by this Bid for a period of 120 days from the date fixed for Bid 
closing and it shall remain binding upon us and may be accepted at any time 
before the expiration of that period. 
 
Until a formal Contract is prepared and executed, this Bid, together with your 
written acceptance thereof in your notification of award shall constitute a binding 
Contract between us. 
 
We understand that you are not bound to accept the lowest or any Bid you may 
receive. 
 
Dated this _______ day of __________________ 20_____. 
 
 
Authorised Person’s Signature: _________________                                                                                                           
 
Name: _______________________________ 
 
Designation:_________________________ 
 
Seal of the Bidder:  
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Annexure 1 

FORM XXIV 

[See rule 82 (1)] 

Return to be sent by the Contractor to the Licensing Officer 
 Half-year ending------------- 
1. Name and address of the contractor----------------------------------------------- 
2. Name and address of the establishment ------------------------------------------ 
3. Name and address of the principal employer ------------------------------------ 
4. Duration of contract From to -------------------------------------------------------  
5. Number of days during the half-year on which ---------------------------------- 
(a) the establishment of the principal employer had worked ---------------------- 
(b) the contractor's establishment had worked ------------------------------------- 
6. Maximum number of contract labour employed on any day during the half 
year --------------- 

            Men------- Women --------  Children -------------- Total --------------------------- 

7. (I) Daily hours of work and spread-over  

(II) (a) Whether weekly holidays observed and on what day ------------------------------- 

(b) If so, whether it was paid for --------------------------------------------------------------- 
  

(III) Number of man-hours of overtime worked ---------------------------------------------- 
  

8. Number of man days worked by: 
Man ------------- Women --------------  Children --------------- Total ---------------------- 

9. Amount of wages paid: 
Man-------------------- Women-------------- Children ------------- Total -------------------- 

10. Amount of deduction from wages, If any— 
Man------------ Women ---------------- Children ---------------- Total------------------------ 

11. Whether the following have been provided 
(I) Canteen-------------------------------------  
(II) Rest-rooms---------------------------------  
(III) Drinking water-----------------------------  
(IV) Crèche -----------------------------------  
(v) First-aid-----------------------------------  
 (if the answer is 'yes' state briefly standards provided) 

Signature of Contractor. 
  

Place--------  
Date ------- 
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Annexure 2 

FORM XIV 
(See rule 76) 

Employment Card 

Name and address of contractor………………….. 
Name and address of establishment in/under which contract is carried on……………… 
………………………. 
Name of work and location of work……………… 
Name and address of principal employer 

1. Name of the workman 
2. Serial number in the register of workmen employed………. 
3. Name of employment/designation…………………. 

4. Wage rate (with particulars) of unit in case of pieceworks………………. 

5. Wage period 
6. tenure of employment………………………… 
7. Remarks…………………….. 
8. Signature of Contractor………………………… 

…………………………. 
 
Signature of Contractor. 
_____________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 



IFB No: CDI 2737 P17 

Page 62 of 64 

Annexure 3 
 

FORM XIX 
[See rule 78 (1) (b)] 

Wage Slip 
 
Name and address of contractor……………….. 
Name and father’s/husband’s name of the workman……………. 
Nature and location of work……………………. 
Name of the workman……………………. 
For the week/fought/month/ending……………………. 

1. Number of days worked…………………. 
2. Number of units worked in case of piece rate workers…………………. 
3. Rate of daily wages/piece rate…………………… 
4. Amount of overtime wages……………………. 
5. Gross wages payable…………………… 
6. Deductions, if any…………………. 
7. Net amount of wages paid……………………. 

………………………… 
 

Initials of the contractor or his representative. 
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Annexure 4 
  
 

FORM XVI  

1[See rule 78 (1) (a) (i)] 

Muster roll 

Name and address of contractor ---------------------------------------------------- 
Name and address of establishment in/under which contract is carried on----------- 
 -----------------------------------------------------------------------------------------  
Nature and location of work ---------------------------------------------------------------  
Name and address of principal employer ----------------------------------------------------  

 
For the month of -------------------------------------------------------------------------  
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 

Sr. 

No. 

 Name of workman 
No. 

Father's/Husband's 
name 

Sex Dates Remarks 

1 2 3 4 5 

1 2 3 4 5 6 
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Annexure 5 

FORM XVII 

1[See rule 78 (1) (a) (i)] 

Register of Wages 

Name and address of contractor --------------------------------------------------------------  
 

Name and address of establishment In/under which contract is carried on ---------- 
-------------------------------------------------------------------------------------------- 

Nature and location of work ----------------------------------------------------------------- 

Name and address of principal employer----------------------------------------------------- 

Wage period Monthly -----------------------------------------------------------------------  
 
1. Subs. by G.S.R. 948, dated 12th July, 1978  

Sr 
No.   

Name of 
workman 

Serial No. in the 
register of workmen 

Designation/ 

nature of work 
done 
  

No. of days 
worked  

Units of work 
done  

Daily rate of 
  
wages/piece 
rate 

1 2 3 4 5 6 7 

   

  

  

 

Amount of wages earned 

 
Basic 
wages 

 Dearness 
allowance 

Over-
time 

Other cash   
payments(nature 
of payment to be 
indicated) 

  

Total   Deduction 
If any 
(Indicate 
nature) 

Net 
amount 
paid 

Signature/ 
thumb-
Impression 
of 
workman 

Initials of  con tractor 
the representative 

8 9 10 11 12 13 14 15 16 

 

 


