
  

 

 

 

 

 

 

M/s.  

  Oil India limited 
(A Government of India Enterprise) 
PS-7, Madarihat (West Bengal)  

  

  

 

TENDER  NOTCE NO: G277487P10                                                          Date :  24.03.2010  
 

OIL INDIA LIMITED invites SEALED TENDERS from Registered Oil India Limited  

Contractors :   
 

Description of work / service  

 

Maintenance of OFC under PS 7 

 

Location  

 

PS7 SECTOR 

 

 

Contract period  

 

One year 

 

i) Bid Closing/Opening date  

ii) Earnest Money deposit  

08.04.2010  
Rs. 5000.00  
(Rupees five thousand)  

 

a) 
 

b) 

c) 

 

Earnest money deposited / not deposited vide D. Draft / B.Cheque / Money Receipt   

No.___________________ dated ________________of  ________________  

Security Deposit will be Non-interest bearing 2.1/2% of the total Contract price.  
Conditional / Non Conditional offer as per letter attached.  

 

2.0  SEALED  ENVELOPES  containing  the  Tender  shall  be  marked  with  the  above  Tender  

Number and description of work and addressed to the   

                                                                           Dy. Chief Engineer(O)PS-7  

Oil India Limited  
(A Govt. of India Enterprise)  

            PS-07,Madarihat, West Bengal. 
 

All  tenderers    shall  deposit  the  requisite  EARNEST  MONEY  alongwith  the  Tender  in  the  form  of  

Demand Draft / Banker’s Cheque / Bank Gurantee in favour of  M/s.  Oil  India Limited and payable at  

GUWAHATI..  This  Earnest  Money  shall  be  refunded  to  all  unsuccessful  tenderers,  but  is  liable  to  be  

forfeited in full or part, at Company’s discretion, as per Clause No. 6.0 below.  Tenders received without  

Earnest Money in the manner specified above will be summarily rejected.  
 

3.0  Tenders will be received upto 14:00 PM (IST) on the date as mentioned above and opened on the  

same day at 14:15 PM (IST) at’s  Office before any attending tenderers.  Tender  

box is placed at the Office of Head (Contracts). However, if the above mentioned  

closing  /  opening  day  of  the  tender  happens  to  be  non-working  day  due  to  Bundh  /  Strike  or  any  other  

reason, the tenders will be received and opened on the following working day at the same time except on  

Saturdays.  
 

4.0  The  rates  shall  be  quoted  per  unit  as  specified  in  the  Schedule  of  Work (Part-II)  and  shall  be  in  

words as well in figures.  No overwriting shall be allowed, but all corrections may be inserted in the blank  

space above the corrected word / figure and must be initiated.  In case of discrepancy the unit rate quoted  

in words shall be considerated  to be correct.  
 

5.0  The Company reserves the right to reject any or all the tenders or accept any tender in full or in  

part, without assigning any reason.  
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6.0 
 

 

 

 

 

 

 
 
 
 

 
 
 
 
(a)  No  Tenderer  must  withdraw  the  tender  after  its  public  opening.    Any  such  
withdrawal  will  make  the tenderer liable of forfeit his/her/their Earnest Money in full and 
debarred from further  tendering at the sole discretion of the Company and the period of 
debarment will not be less than 6  (six) months.  

(b)  Once  a  withdrawal  letter  is  received  from  any  bidder,  the  offer  will  be  treated  as  

withdrawn and no further claim/ correspondence will be entertained in this regard.  
  

 

7.0  The  tender  must  be  valid  for  180  (one  hundred  &  eighty)  days  from  the  date  of  opening  of  

the tender.  

  

8.0  Conditional tenders are liable to be rejected at the discretion of the Company.  
 

9.0 

 

Tenders can be dropped at the box placed at the office of Contract Department  or can  

be sent by registered post addressed to   
Dy. Chief Engineer(O)PS-7 

Oil India Limited 
(A Govt. of India Enterprise) 
PS-7, Madarihat, West Bengal 

P.O.Madarihat. Dist. Jalpaiguri 

so as to reach his office before scheduled closing date and time.  Company will not be responsible for any  
postal delay or non-receipt of the same.  
 

10.0  The  work  may  be  split  up  amongst  more  than  one  contractor  at  the  sole  discretion  of  the  

Company.  
 

11.0  The bidders are required to furnish the composition and status of ownership of the firm in whose  

name  tender  documents  have  been  purchased  /  issued  along  with  one  or  more  of  the  following  

documentary evidences (which are applicable to the bidder) in support of the same.  
 

01.              In case of  Sole Proprietorship Firm-Copies of Telephone / Electricity / Mobile Bill, PAN,  

latest  Income  Tax  Return  indication  therein  the  name,  business  and  residential  address,  E-mail  and  

telephone numbers of the owner and copies of Service Tax and Central Excise Registration Certificate.  

02.  In  case  of    HUF-copies  of  Telephone/Electricity/Mobile  Bill,  PAN,  latest  Income  Tax  

Return,  Family  Arrangement  indicating  therein  the  name,  residential  address,  E-mail  and  telephone  
numbers of the owners in general  and Karta in particular  and copies of Service Tax and Central  Excise  

Registration Certificate.  

03.  In  case  of  Partnership  Firm-Copies  of  Telephone/Electricity/Mobile  Bill,  PAN,  latest  
Income Tax Return indicating therein the name, residential address, E-mail and telephone numbers of all  

the  partners  (including  the  Managing  Partner),  registered  partnership  agreement/deed  and  copies  of  

Service Tax and Central Excise Registration Certificate.  
04.   In case of Co-operative Societies-Copies of Telephone/Electricity/Mobile Bill, PAN, latest  

Income Tax Return indication therein the name, residential address, E-mail and telephone numbers of all  

the  Directors  or  persons  who  are  at  the  helm  of  affairs,  registration  certificate  from  Registrar  of  Co- 

Operative Societies and copies of Service Tax and Central Excise Registration Certificate.  
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05.  

 

 

 

 

In  case  of  Societies  registered  under  the  Societies  Registration  Act  –Copies  of  
Telephone/Electricity/Mobile Bill, PAN, latest Income Tax Return indication therein the name, 

residential  

address,  E-mail  and  telephone  numbers  of  all  the  Directors  or  persons  who  are  at  the  helm  of  

affairs,  

registration  certificate  from  the  Registrar  of  the  state  and  copies  Service  Tax  and  Central  Excise  

Registration Certificate.   

06.  In  case  of  Joint  Stock  Companies  registered  under  the  Indian  Companies  Act  –

Copies  of  
Telephone/Electricity/Mobile Bill, PAN, latest Income Tax Return indicating therein the name, 
residential  

address,  E-mail  and  telephone  numbers  of  all  the  Directors  or  persons  who  are  at  the  helm  of  affairs,  

Certificate  of  Incorporation  from  the  Registrar  of  Companies,  Memorandum  and  Articles  and  copies  of  

Service Tax and Central Excise Registration Certificate.  

07.  In  case  of  Trusts  registered  under  the  Indian  Trust  Act  –Copies  of  

Telephone/Electricity/Mobile ill, PAN, latest Income Tax Return indication therein the name, 

residential  

address,  E-mail  and  telephone  numbers  of  all  the  Trustee  or  persons  who  are  at  the  helm  of  affairs,  

registration  certificate  from  the  Registrar  of  the  state,  Trust  Deed  and  copies  service  Tax  and  Central  

Excise Registration Certificate.  
 

12.0  The selected tenderer will be required to enter into a formal contract, which will be based on their  

tender i.e. O.I.L’s Standard Form of Contract.  
 

13.0  The successful tenderer shall furnish a Security Deposit in the form of Demand Draft / Banker’s  

Cheque  /  Cash  as  specified  above  before  signing  the  formal  contract.  The  Security  Deposit  will  be  

refunded to the Contractor after satisfactory completion of the work, but a part or whole of which shall be  

used  by  the  Company  in  realization  of  liquidated  damages  or  claims,  if  any  or  for  adjustment  of  

compensation  or  loss  due  to  the  Company  for  any  reason.    This  Security  Money  shall  not  earn  any  

interest.  
 

14.0  The  amount  of  Retention  Money  shall  be  released  after  6  (six)  months  from  the  date  of  

Completion Certificate from the concerned department.  
 

15.0      The work shall have to be started within seven days from the date of Work Order.  
 

16.0  Time will be regarded as the essence of the Contract and the failure on the part of the Contractor  

to complete the work within the stipulated time shall entitle the Company to recover liquidate damages  

and / or penalty from the Contractor as per terms of the tender / contract.  
 

17.0  The contractor will be required to allow OIL officials to inspect the work site and documents in  

respect of the workers payment.  
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18.0 DISCOUNTS / REBATES. 
 
1.1 Unconditional Discounts/Rebates if any given in the bid or along with bid will be considered for 

evaluation. 
1.2 Post bid or conditional discount / rebates offered by any bidder shall not be considered for evaluation 

of bids. However, if the lowest bidder happens to be the final acceptable bidder for award of contract 
and if they have offered any discount/rebate, the contract shall be awarded after taking into 
consideration such discount / rebate. These provision shall be incorporated suitably in the Bid 
Document. 

19.0 BACKING OUT BY BIDDER 
 In case any bidder withdraws their bid within the bid validity period, Bid security will be forfeited and the 
party will  be debarred for a period of 2(two) years from the date of withdrawal of bid. 
20.0 BACKING OUT BY L-1 BIDDER AFTER ISSUE OF LOA 
In case LOA issued is not accepted by the L1 bidder or the Performance Security is not submitted as per the 
terms of the contract within the time specified in the bid document, the bid security shall be forfeited and the 
bidder shall be debarred for 2(two) years from the date of default. 
21.0 FURNISHING FRAUDULENT INFORMATION/DOCUMENT: 

If it is found that a Bidder/Contractor has furnished fraudulent document/information, the Bid 
Security/Performance Security shall be forfeited and the party shall be debarred for period of 3(three) 
years from date of detection of such fraudulent act, besides the legal action.  

 

 

 

 

 

 

 

 

For GENERAL MANAGER (PLS)  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4  



 
 
1.1.0   BID REJECTION CRITERIA (BRC): 
 
The bid shall conform to the specifications and terms and conditions given in 
the Bidding Documents. Bids will be rejected in case material and services 
offered do not conform to the required parameters stipulated in the technical 
specifications. Notwithstanding the general conformity of the bid to the 
stipulated specifications, the following requirements will have to be 
particularly met by the Bidders without which the same will be considered as 
non-responsive and rejected. All the documents related to BEC shall be 
submitted along with the Bid. 
 
 
1.2.0 TECHNICAL : 
BIDDERS ELIGIBILITY CRITERIA 
 
1.2.1 The bidder shall be a Regd. Oil India Limited Contractor. 
Note: 
1. Documentary evidences in support of valid Registration, work experience and 
fulfilling the requirement as spelt out in clause 1.2.1 must be submitted along 
with bid. If the validity of Registration does not cover the proposed service 
period the party must give an undertaking to renew the same till the completion 
of the contract. 
2. These documents should be in the form of copies of Contracts / Work Orders/ 
Completion Certificates/ Payment Certificates/Service Entry Sheet (SES) issued 
by the Owner. However, the originals of these documents shall have to be 
produced by the bidder, as and when asked for. 
 
1.3.0 COMMERCIAL: 
1.3.1 Bidder shall furnish EMD as Bid Security along with Bid. Bid security 
shall be furnished in the form of Demand Draft/ Bankers cheque from any 
Nationalized Bank as a part of the Bid in a separate sealed envelope. Any bid 
not accompanied by a proper bid security will be rejected. 
1.3.2 Any bid received in the form of Telex / Cable /Fax /E-mail / Telephone 
call will not be accepted. 
1.3.3 Bid shall be typed or written in indelible ink and original bid shall be 
signed by the Bidder or their authorized representative on all pages failing 
which the bid will be rejected. 
1.3.4 Bid shall contain no inter-lineation, erasures or overwriting except as 
necessary to correct errors made by Bidder, in which case such corrections 
shall be initialed by the person(s) signing the bid. Any bid not meeting this 
requirement shall be rejected. 
1.3.5 Any bid containing false statement will be rejected. 
1.3.6 Bidders must quote clearly and strictly in accordance with the price 
schedule of Bidding Documents, otherwise the bid will be rejected. 
1.3.7 The Bid Documents are not transferable. Bids made by parties who have not 
purchased the Bid Documents from the Company will be rejected. 
1.3.8 Any Bid received by the Company after the deadline for submission of bids 
prescribed by the Company will be rejected. 
1.3.9 Price quoted by the successful Bidder must be firm during the performance 
of the Contract and not subject to variation on any account. A bid submitted 
with an adjustable price will be treated as non-responsive and rejected. 
1.3.10 The quoted price in the bid must be written clearly both in figures 
words. 
1.3.11 The quoted price in the bid shall include service tax and other 
applicable taxes/liabilities including State liabilities. 
 

 
 
 
 
 



          

  

      HSE ASPECTS : 

 

 

1.  It will be solely the Contractor’s responsibility to fulfill all the legal formalities 

with respect to the Health ,Safety and Environmental aspects  of the entire job (namely;  

the person employed by him, the equipment , the environment, etc.) under the jurisdiction 

of the district of that state where it is operating. . Ensure that all sub-contractors hired 

comply with the same requirement as the contractor himself and shall be liable for 

ensuring compliance all HSE laws by the sub or sub-sub contractors. 

 
 

2. Every person deployed by the contractor in a mine must wear safety gadgets to be 

provided by the contractor. The Contractor shall provide proper Personnel Protective 

Equipment as per the hazard  identified and risk assessed for the job and conforming to 

statutory requirement and  company PPE schedule. Safety appliances like protective 

footwear, Safety Helmet and Full Body harness has to be DGMS approved. Necessary 

supportive  document shall have to be  submitted as proof. If the Contractor fails to 

provide the safety items as mentioned above to the working personnel, the Contractor 

may apply to the Company (OIL) for providing the same. OIL will provide the safety 

items, if available. But in turn, OIL will recover the actual cost of the items by deducting 

from Contractor's Bill. . However , it will be  the Contractor’s sole  responsibility to 

ensure that the persons  engaged  by him  in the mines  use the proper PPE while at work.  

All the safety gears mentioned above are to be provided to the working personnel before 

commencement of the work. 

 

 

3.   The  Contractor shall prepare written Safe Operating Procedure (SOP) for the work to 

be carried out, including an assessment of risk, wherever possible and safe methods to 

deal with it/them. The SOP should clearly state the risk arising to men ,machineries & 

material from the mining operation / operations to be done by the contractor and how it is 

to be managed. 
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4.  The contractor shall provide a copy of the SOP to the person designated by the mine 

owner who shall be supervising the contractor's work. 

 

5.   Keep an up to date SOP and provide a copy of changes to a person designated by the 

Mine Owner/Agent/Manager. 

 

6.  Contractor has to ensure that all work is carried out in accordance with the Statute 

and SOP and for the purpose he may deploy adequate qualified and competent personnel 

for the purpose of carrying out the job in a safe manner. For work of a specified 

scope/nature, he should develop and provide to the mine owner a site specific code of 

practice in line . 

 

7.  All persons deployed by the contractor for working in a mine must undergo Mines 

Vocational Training, initial medical examination, PME.  They should be issued cards 

stating the name of the contractor and the work and its validity period, indicating status of 

MVT,IME & PME. 

 

8.  The contractor shall submit to DGMS returns indicating – Name of his firm, 

Registration number, Name and address of person heading the firm, Nature of work, type 

of deployment of work persons, Number of work persons deployed, how many work 

persons hold VT Certificate, how many work persons undergone IME and type of 

medical coverage given to the work persons 

 

9.  The return shall be submitted quarterly (by 10th of April, July, October & January) for 

contracts of more than one year. However, for contracts of less than one year, returns 

shall be submitted monthly. 

 

 

10. It will be entirely the responsibility of the Contractor/his Supervisor/representative to 

ensure strict adherence to all HSE measures and statutory rules during operation in  OIL’s 

installations and safety of workers engaged by him. The crew members will not refuse to  
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follow any instruction given by company's Installation Manager / Safety Officer / 

Engineer / Official / Supervisor/Junior Engineer for safe operation. 

 

11.  Any compensation arising out of the job carried out by the Contractor whether 

related to pollution, Safety or Health will be paid by the contractor only. 

  

12.  Any compensation arising due to accident of the Contractor's personnel  while 

carrying out the job, will be payable by the contractor. 

  

 13. The contractor shall have to report all incidents including near miss to Installation 

Manager / departmental representative of the concerned department of OIL. 

  

 14. The contractor has to keep a register of the persons employed by him/her. The 

contractor's supervisor shall take and maintain attendance of his men every day for the 

work, punctually. 

 

15.  If the company arranges any safety class / training for the working personnel at site 

(company employee, contractor worker, etc) the  contractor  will not have any objection 

to any such training. 

  

16. The health check up of contractor's personnel is to be done by the contractor in 

authorized Health Centers as per OIL's requirement & proof of such test(s) is to be 

submitted to OIL. The  frequency of periodic medical examinations should be every five 

years for the employees below 45 years of age and  every three years for employees of  

45 years  of age and above. 

17.  To arrange daily tool box meeting and regular site safety meetings and maintain 

records. 

18.  Records of daily attendance, accident report etc. are to be maintained in Form B, E, J 

(as per Mines Rules 1955) by the contractor . 

19.  A contractor employee must, while at work, take reasonable care for the health and 

safety of people who are at the employee’s place of work and who may be affected by the 

employee’s act or omissions at work. 
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20.  A contractor employee must, while at work, cooperate with his or her employer or 

other persons so far as is necessary to enable compliance with any requirement under the 

act or the regulations that is imposed in the interest of health, safety and welfare of the 

employee or any other person. 

 

22.  Contractor’s arrangements for health and safety management shall be  consistent 

with those for the mine owner. 

 

23.  In case Contractor is found non-compliant of HSE laws  as required company will 

have the right for directing the contractor to take action to comply with the requirements, 

and for further non-compliance, the contractor will be  penalized prevailing relevant 

Acts/Rules/Regulations. 

 

24.  When there is a significant risk to health ,environment or safety of a person  or place 

arising because of a non-compliance of HSE measures  company will have the right to 

direct the contractor to cease work until the non-compliance is corrected. 

25.  The contractor should prevent  the frequent change of his contractual employees as 

far as practicable. 

26.  The contractor should  frame a mutually agreed bridging document between OIL & 

the contractor with roles and responsibilities clearly defined.  

27.  For any HSE matters not specified in the contract document , the contractor will 

abide the relevant  and prevailing Acts/rules/regulations/ pertaining to Health, Safety and 

Environment. 
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